TEPPUTOPUAJIBHASA U3BUPATEJIBHASLI KOMUCCHUSA Ne 33

PEINEHUE

21 mas 2020 roga Ne 2-4
Cankr-IlerepOypr

OO0 UHCTPYKIMH 110 1eJIONPOU3BOACTBY
B TepputopuaabHoii n36uparejibHON KoMmuccuu Ne 33

Ha ocnoBanuu pemenust Cankt-IlerepOyprckoit n30upaTenbHO KOMHCCHH
ot 6 nexadbps 2018 roma Ne 81-1 «O TuroBol HHCTPYKIIUM 11O JEIOMPOU3BOICTBY
B TeppuTOpHaibHON u3buparenbHoi komuccun B Cankrt-IletepOyprey,
Tepputopuanbnas nzduparenbHas komuccus Ne 33 p e w1 u J1 a:

1. YTBepauTh MHCTPYKUUIO MO JEJIONPOU3BOJACTBY B TeppUTOpHAIBbHON
nuzbuparenbHor komuccuu Ne 33 (manee — MHCTpyKIust 1O JEIOMPOU3BOJCTBY)
COIJIaCHO MPHUJIOKEHUIO K HACTOSAILEMY PEILEHUIO.

2. OnyOnmuKoBaTh  HACTOSIEE  pellieHne Ha  OPUIMAIbHOM  caiTe
Tepputopuanshoit u3dmparenpbHoi komuccuu Ne 33 B mH(pOpMAIMOHHO-
KOMMYHHKAIIMOHHOM ceTu IHTEepHeT.

3. KonTponp 3a UCHOTHEHWEM peIIeHHWs BO3JNOXHTh Ha CEKpeTaps

TepputopuanbHoi n3duparenpbHor komuccnu Ne 33 H.B. Muponroka.

IIpencenarens
TeppuropuanbHOM
nu30uparenbHoi komuccuu Ne 33 M.B. KpyTtukosa

Cekperapb
TeppuropuanbHOit
n30upatenbHoi komuccuu Ne 33 H.B. Muposrok



YTBEPXIEHA

peumieHneM TeppuTopuabHOU

n3oupatenbHoi komuccuu Ne 33
ot 21 masg 2020 roga Ne 2-4

HHCTPYKIUA 11O AEJOIIPOU3BOACTBY
B TEPPUTOPUAJILHON U3BUPATEJIBHON KOMUCCHUU Ne33

1. O0mue moJ10KeHUA

1.1. Uuctpykuus o JEJIONPOU3BOACTBY B TepputopuasibHOM
nu3zbuparenbHor koMuccuu Ne 33 (manee — MHCTPYKIMS) yCTaHABIMBAET MOPSIOK
paboThl C JOKyMEHTaMH, OCHOBHBIE NpaBUja UX MOJATOTOBKM U O(OPMIICHHUS B
Teppuropuanbaoit nzduparenbHoi komuccud Ne 33 (nmanee — TeppurTopuanbHas
KOMUCCHSA).

[Topsinok paboThl C SJIEKTPOHHBIMH JIOKYMEHTAMM, JOKYMEHTaMH IO
BEJICHUIO  KaJpOBOrO0  JEJIONPOM3BOJACTBA  OMNPEAENSETCS  OTAEIbHBIMU
UHCTPYKLUSMHU.

WUnctpykuus paszpabotaHa Ha ocHOBaHMM DenepasibHbIX  3aKOHOB
«O0 OCHOBHBIX TapaHTHSIX W30MpaTENIbHBIX IMpaB W IpaBa Ha y4acTHE B
pedbepennyme rpaxnan Poccuiickoir ®denepanum», «O06 apXUBHOM Jeie B
Poccuiickoii ®enepauun», «O TOpsIKE PpacCMOTPEHHs] OOpallleHUd TpakaaH
Poccniickon denepanuny, 3aKOHOB Cankr-IletepOypra, [IpaBun
JIeIONPOU3BOACTBA B  (peepalibHbIX  OpraHax  MCIOJIHUTEIbHOW  BJACTH,
YTBEPXKIAEHHBIX TnocTaHoBIeHWeM lIpaBurensctBa Poccuiickonn ®@enepanun
ot 15 urons 2009 roma Ne 477, ¢ yyetoM MeTOAMYECKUX PEKOMEHAAMN IO
pa3paboTKe HWHCTPYKUMH MO JEJONpPOU3BOJACTBY B (enepalibHbIX OpraHax
WCIIOJIHUTENIbHON BJIACTH, YTBEpPXKIACHHBIX NpuKazoM DenepallbHOr0 apXUBHOTO
arerrctBa ot 23 naexadbpst 2009 roga Ne 76, moCTaHOBIEHUN U UHBIX HOPMATUBHBIX
aktoB [IUK Poccun, Cankr-IlerepOyprckoii u30uparenbHOH  KOMHUCCHUH,
pernamenta TepputopualibHOM  KOMHMCCHM, C  ucnonb3oBanneM ['OCTa

P 7.0.8-2013 «CHUBU]. Jlenonmpous3BOACTBO W apXWBHOE JeJ0. TepMUHBI U
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onpenenenusi», I'OCTa P 7.0.97-2016 «CUBU. YHuduuupoBaHHbIe CHUCTEMbI
nokymeHTaruu. Opranu3anoHHO-PACTIOPSIUTEIbHAS TOKYMCHTAIIHS.

PabGotra ¢ nokyMeHTamu, coAep)KallMMH HHQOPMAIMIO OTPAaHHMYECHHOTO
pacnpocTpaHEHUsl, OCYIIECTBISETCS B COOTBETCTBUM C  IOCTaHOBJIICHHEM
[TpaButensctBa Poccuiickoit ®enepaumu ot 3 HoaA0ps 1994 roma Ne 1233
«O0 yrtBepxaeHun I[lomoxeHuss o mopsiake oOOpalieHusi €O CIyKeOHOM
uHbOpMaIlMell OrpaHUYEHHOTO pacHpoCTpaHeHUs: B (eaepanbHBIX OpraHax
UCIIOJTHUTENILHOM BJIACTH, YIIOJIHOMOUYEHHOM OpraHe YIpaBJICHUS UCIOIb30BaHUEM
aTOMHOW PHEPrUU U YIOJHOMOYEHHOM OpraHe Mo KOCMHYECKOU AESITeIIbHOCTHY,
3a MCKIIOYEHUEM JIOKYMEHTOB, COJAEp)KAIlMX CBEAeHUA 00 u30uparesx,
ydacTHHKax pedepenayma, oOpamammuxcs B paMKax (QyHKIIMOHUPOBAHUS
['ocynapcTBeHHOW cHCTeMBbl perucTpanuu (ydera) wuzouparesed, y4acTHHKOB
pedepennyma B Poccutickoit deneparum.

1.2. llpaBuna odopmiieHUsT JOKYMEHTOB U TIOPSAJOK pabOThl C HUMH,
pEeNyCMOTpEHHbIE HacToswmed MHcTpykuuei, oOs3aTeNbHbl I YJICHOB
TepputopralbHOH KOMHUCCHM ¥ TOCYJApCTBEHHBIX TPAXKTAHCKUAX CITYXKaIHX
anmapara TeppuTopuaibHONM KOMHUCCHH (Jjaiee — TpakKJaHCKHUE CIyXKallue), a
TaK)Ke JIUII, TIPUBJICKAEMBIX TI0 TPaKTaHCKO-TIPABOBBIM JOTOBOPAM.

1.3. PaGoTHUKH, OCTYIIUBIIINE HA TOCYAAPCTBEHHYIO TPAXKIAHCKYIO CIIYKOY
B ammapar TeppUTOpHATbHOW KOMHCCHH, JOJKHBI OBITh O3HAKOMJICHBI TIOJ
MOJIUCH C TEKCTOM HacTosier MucTpykuuu.

1.4. Benenue JEI0NPOU3BOICTBA TepputopranbHOi KOMHCCUU
OCYIIECTBISIET Tpeacenarensb [eppuTopuanbHO KOMHCCHW WM TPaKIAHCKUIN
CIy)Kalluy amrmapara TeppuTopraibHOW KOMHCCHM B COOTBETCTBUU CO CBOUM
JOJDKHOCTHBIM PETJIAMEHTOM.

1.5.B cayuae yxoma B OTIIYCK, Bbi€3a B KOMAHJIHMPOBKY, OOJIE3HH,
YBOJIbHCHHUSI ~ MCTIOJHUTENS  JIOKYMEHTOB  TpeAceaaTeNib | eppUTOpPHATbHON
KOMHCCHM JIaeT YyKa3aHWe IepelaTh HEUCIOJHCHHBIE JOKYMEHTBHI JPYroMYy

HUCITIOJTHUTCIIIO.



1.6. JenonpouzBoactBo B TeppuTopuasbHO KOMUCCUU OCYIIECTBIISIETCS C
WCIIOJIB30BaHMEM IIPOTPAMMHOIO M3Ienus «/lemo» moacucTeMbl aBTOMAaTH3alUU
aIMUHHACTPATUBHOM  JEATEIBHOCTH ['OCyAapCTBEHHONW  aBTOMAaTU3UPOBAHHOMN
cuctembl Poccutickoit @eneparuu «Be1OOphI», BXOASIIECH B COCTaB CIEHUATIBHOTO
nporpaMMHoro obecneuenus (naiee — [11 JIEJIO).

Hoctyn x I JEJIO ocymiecTBisieTcss B COOTBETCTBUM C PermamMeHTOM
UCIIONb30BaHUSl  MH(OPMAIIMOHHBIX  PECYpCOB  KOMILJIEKCA aBTOMAaTH3alluU
TeppuTOpuanbHON u3buparenbHor komuccuu (naisee — KCA THK) mo mpukasy
npeacenarens TeppuropruanbHO KOMUCCHUMU.

Pabota ¢ moxkymeHtamu TeppuUTOpHATIBHOM KOMHCCHM OCHOBBIBAE€TCSl Ha
IIPUHIIUIIE OJJHOKPATHOM PErucTpaly JOKYMEHTA.

1.7. TI1 AEJIO mpenocTtaBisieT BO3MOXXHOCTb PadOTaTh C AJIEKTPOHHBIMU
oOpa3uaMH JTOKYMEHTOB U 3JEKTPOHHBIMU JOKYMEHTaMH, OCYUIECTBJISATH B 0ase
JAHHBIX ABTOMATH3WPOBAHHBIM MOHWCK JOKYMEHTOB IO PA3JIUYHBIM KPUTEPHUSIM,
OPraHU30BBIBATH KOHTPOJIb HWCIOJHEHUS JOKYMEHTOB WM IIOPYYECHUH, a TaKKE
NOJIy4aTh CTATUCTUYECKHUE OTUETHI MO JTIOKYMEHTO00OpOoTy B TeppuTopHanibHON
KOMMCCHHU.

1.8. MucTpyKIus yTBep)aaeTcs pemneHueM TeppuTopranbHOil KOMUCCHH.

1.9. B UHCTpyKIIMH UCTIONB3YIOTCS CIEAYIOIINE TIOHATHS:

OJlaHK JOKyMEHTa — Ha0Op pEKBU3HMTOB, HJCHTU(DUIMPYIOUIUX aBTOpa
O0(pUIIUATIBHOTO MUCEMEHHOTO JOKYMEHTA;

BHYTPEHHUN JTOKYMEHT — JOKYMEHT, IOATOTOBJIEHHBIM B TeppUTOpHUAIBHON
KOMMCCHUH, HE BBIXOJISIINM 3a €€ MPEeaeIbl;

BXOJISIIAM JIOKYMEHT — HOKYMEHT, MOCTYNMBIIUM B TeppUTOPHAIBHYIO
KOMMCCHIO;

€TI0 — COBOKYNHOCTh JOKYMEHTOB WJIM  OTHACJIBbHBIA  JOKYMEHT,
OTHOCSIILIMECS K OJHOMY BONPOCY WIIM YYacCTKy AESATEIIbHOCTH, ITOMEIICHHBIE B
OTJICJIBHYIO OOJIOXKKY;

JENOMPOU3BOACTBO  —  JIEATEIBHOCTb,  OOECHeUYMBaIOIias  CO3/IaHHE

O(IJI/ILII/IaJ'IBHBIX JAOKYMCHTOB 1 OPraHMU3aIno pa6OTBI C HUMU,



JNOKJIaJHas  3alucKka —  BHYTPEHHUM  JOKYMEHT,  aJpeCOBaHHbIN
BBIIIECTOSIIEMY JOJKHOCTHOMY JIMILY OT HHMXKECTOSIIETO JOJDKHOCTHOTO JIMLA U
CoJIep Kallliii OOCTOSITEIbHOE M3JI0KEHUE KaKOTO-TMOO BOMpOca C BBIBOJAMU U
MPETIOKEHUSIMH COCTABUTEIS;

JOKYMEHT — O(UIMATBHBIA JTOKYMEHT, CO3JI@aHHBI TOCYIapCTBEHHBIM
OpraHoM, OpraHOM MECTHOT'O CaMOYIIpaBJICHUsI, IOPUIANIYECKUM WU (HU3UIECKUM
JUIOM, O(OPMJICHHBIA B YCTAHOBJICHHOM TIOPSAJKE W  BKJIIOYCHHBIM B
JIOKYMEHT0000poT TeppuTOopHaibHON KOMUCCUU;

JOKYMEHTHpOBaHHUE — (Qukcarus wuHbOpPMAIMUY HA  MaTePUAIbHBIX
HOCHTEJISIX B YCTAHOBJIEHHOM MOPSIIKE;

JOKYMEHTOOOOPOT — JBIKCHHE JIOKYMEHTOB C MOMEHTa MX CO3JIaHUs WUJIU
TMOJIYYEHUS 10 3aBEPIICHUS UCIIOJHEHUS WM OTIIPABJICHHUS;

nyOJMKaT JOKYMEHTa — MOBTOPHBIM 3K3EMIUISP MOJJIMHHUKA JOKYMEHTA,
MMEOIINN IOPUIAYECKYIO CUITY;

3aBEpEHHAs KOMUS — KOMNMUS JOKYMEHTa, Ha KOTOPOM B COOTBETCTBHUH C
YCTAHOBJICHHBIM MOPSIKOM MPOCTABIIAIOT HEOOXOAUMBIE PEKBU3UTHI, IPUAAIOIINE
€l IOPUINYECKYIO CUITY;

HUCXOIAIINN JTOKYMEHT — JOKYMEHT, OTHpaBiisieMblid U3 TepputopuanbHOU
KOMUCCHU,

KOHTPOJIb ~ UCIOJHEHUS JIOKYMEHTOB —  COBOKYIHOCTH JCHCTBUH,
o0ecreunBaOIIMX CBOEBPEMEHHOE UCTIOJIHEHUE TOKYMEHTOB;

KONUsSI  JOKYMEHTa —  JOKYMEHT, IIOJIHOCTBIO  BOCIIPOU3BOISIIHNI
uHpopMalMi0 TOMJIMHHUKA W €ro BHEIIHWE TMPU3HAKK, HE UMEIOIUN
FOPUIAYECKON CHIIBI,

HOMEHKJIaTypa JeJI — CUCTEMATU3UPOBAHHbBIN IIEPEYCHb HAUMECHOBAHUHN JEJT,
3aBOJIMMBIX B TeppuTOpHAIbHON KOMHCCHUU, C YKa3aHUEM CPOKOB MX XpPaHEHUS,
O0(OPMJICHHBIN B YCTAHOBJIEHHOM TOPSIKE;

HOPMATHBHBIE JOKYMEHTHI — COBOKYITHOCTh MHCTPYKTHUBHBIX MAaTE€pHUAasOB,
pACCUMTAHHBIX HA MOCTOSIHHOE WJIM MHOTOKPAaTHOE JEHCTBUE M COAEPKAIIUX

Kakue-11u00 HOPMBI, MPaBUiIa, TPEIIMCaAHNUS,



opopMieHUE JOKYMEHTa — TMPOCTaBICHHE HEOOXOJIUMBIX PEKBU3HUTOB,
YCTaHOBJICHHBIX MIPaBUJIAMH JIOKYMEHTUPOBAHUS;

MUChMEHHOE 00pallleHNe TpaXKIaHlHA — HAMPaBICHHOE B TOCYAapCTBEHHBIN
OpraH, OpraH MECTHOT'O CaMOYNPABJIEHUS WIH JOJKHOCTHOMY JIMIy TUCbMEHHOE
NpeJIOKEHHE, 3asBICHNE WIH Kall00a;

NUCHEMO — 0000IIEHHOE Ha3BaHUE PA3JIMYHBIX 1O COACPKAHUIO JOKYMEHTOB,
CIIy’KallluX CPEJACTBOM OOIICHHS MEX/y OPraHU3alUsIMHU, PAKIAHAMU;

MO/UIMHHUK JOKYMEHTa — TEPBBIM WM EIMHCTBEHHBIA HK3EMILISIP
JIOKYMEHTA;

MOPYYEHHE — JOKYMEHT, MPEANUCHIBAIONIUN BBIIIOTHEHUE TEX WM HHBIX
3aJIaHUU;

perucTpanuMoHHas KapTouka aokymeHTa (manee — PK) — peructpanmonHo-
y4eTHass popMa, B TOM UHKCJIE B JIEKTPOHHOM BHUJE, MCIOJb3yeMas ISl 3allucu
CBEJICHHI O JOKYMEHTE B LIEJISIX y4eTa, MOMCKA M KOHTPOJS, CO3/aBaecMasi Mpu
peructpanuu 10KyMmeHTa ¢ ucnons3oBanneM 1A JIEJIO;

perucrpanus JOKyMEHTa — MPHUCBOCHHE JTOKYMEHTY PErHMCTPalMOHHOIO
HOMEpa 1 BHECEHUE CBEICHUI O IOKYMEHTE B PETUCTPALIMOHHO-YUYETHYIO (GOpMY;

perucrpaudonHas ¢opma — CHCTeMa pEerucTpaluy, HUCHOoJb3yeMasl B
TepputopuanibHON KOMUCCUU TIPU PETUCTPAIIMH IOKYMEHTOB (SKypHaI);

PEKBU3UT  JOKyMEHTa —  O0s3aTelbHbIA  3JeMEeHT  O(opMIIEHUS
0(pUIIUAIBHOTO TOKYMEHTA;

CUCTEMa 3JIEKTPOHHOIO JOKYMEHTO000pOoTa — MH(pOpPMAIMOHHAs CHCTEMA,
obOecrnieunBaromiasi coOop OKYMEHTOB (BKJIIOYEHHE TOKYMEHTOB B CHUCTEMY), UX
00paboTKy, yrpaBiieHue JOKYMEHTaMH U JIOCTYII K HUM;

CKaHMPOBaHUE JOKYMEHTA — MOJIyYeHHE dJIEKTPOHHOTO 00pa3a JOKYMEHTA;

CPOK MCIOJIHEHUS JIOKYMEHTa — CpOK, YCTAHOBJICHHBIH HOPMATUBHBIM
MPaBOBBIM AKTOM, OPraHU3aLMOHHO-PACTIOPSIANTENIHBIM TOKYMEHTOM, YKa3aHUSIMHU

10 UCITOJIHCHUIO JOKYMCHTA WUJINU ITIOPYUYCHUCM;



yKa3aHUs MO UCHOJHEHUIO IOKYMEHTa — PEKBU3UT, COCTOSIIUN U3 HAAMKUCH
Ha JIOKYMEHTE WU Ha OTICIHHOM JIMUCTE€ YCTAHOBIEHHOW (DOPMBI, CIEITaHHOU
JOJKHOCTHBIM JIULIOM;

y4yeT JOKyMEeHTOB — (ukcamusi ¢akTa TMOJTyYeHUs JOKYMEHTOB 0e€3
MIPOCTABJICHUS HAa HUX PETUCTPAIIMOHHBIX IITAMIIOB;

dbopmMmupoBaHue Jena — rpyNnInupoOBaHUE UCIIOJIHEHHBIX JIOKYMEHTOB B JIENIO B
COOTBETCTBHHM C HOMEHKJIATypOW Jed W CUCTeMaTH3alusi JOKYMEHTOB BHYTPH
nena;

AKCIIEPTH3a IEHHOCTU JOKYMEHTOB — U3YYEHHE JOKYMEHTOB Ha OCHOBAHHUU
KPUTEPUEB UX LIEHHOCTH B IIEJSX OMPEACICHHUSI CPOKOB XPaHEHUS JOKYMEHTOB U
oTOOpa UX JJIA JaTbHEHIIero XpaHEeHUs U YHUUYTOXKEHHUS,

ANIEKTPOHHBIA  JIOKYMEHT — JIOKYMEHT, B KOTOpPOM HH(pOpMAaIIHs
MpECTaBIICHA B DJIEKTPOHHO-IIMPPOBOI hopme;

ANIEKTPOHHBIA 00pa3 JOKyMEHTa — DJIJIEKTPOHHAs KOMHUS JOKYyMEHTAa,

HU3TOTOBJICHHAA Ha 6}’Ma)KHOM HOCHUTCIIC.

2. HpneM, Perucrpanus U NMpoxXoKACHUE NMOCTYNNAKIINX JOKYMECHTOB

2.1. lokymeHnTsl B TeppUTOpPHAIbHYI0O KOMHCCHIO JOCTABIISIIOTCS Yepe3
oTHeJIeHHe CBsi3u (MouToM, Tenerpadom), Qeapbaberepckol WM CrelnualibHON
CBSI3bl0, HAPOYHBIM WIH MEPEIAIOTCS Ha JIMYHOM MPUEME TpaXkaaH MPEeICEeIaTEeIto
TeppuropraibHON KOMUCCHH.

JIOKyMEHTBI MOTYT MOCTYIAaTh B TeppUTOPUAIBHYI0 KOMUCCHIO IO KaHajIam
cBs3U ['oCynapCTBEHHOM aBTOMAaTHU3MPOBAaHHOM cucTeMbl Poccuiickon denepanuu
«Bp10ops» cpenctBamu 3nekTpoHHor moutsl [N JIEJIO, yepe3 oduuuanbHyro
AJIEKTPOHHYIO TIOYTY, IO (PAKCUMUIIEHOMN CBSI3H.

2.2. Tlpuem, mepBuUYHas O00pabOTKa © PETHCTpAIlMsi TOCTYIMAIOIINUX
JIOKYMEHTOB MPOU3BOJSTCA TIpeAceaaTesieM TeppuTopraibHOM KOMHMCCUU WIIU

OTBETCTBEHHBIM 3a BeneHue aenonpousBojactsa ¢ [T JIEJIO exenHeBHO B 4Yachl
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pabotel  TeppuTOpHaIbHOM KOMHCCHHM, KpPOME BBIXOJHBIX M  HEpadO4MX
Mpa3IHUYHBIX JHEU.

B meproa moAaroToBku M MpOBEACHUS M30MPATENbHBIX KaMIaHUM MOPSIOK
MOJIYYCHUS] W PEruCTpallid JTOKYMEHTOB IIOCJI€ OKOHYaHUs paboyero [HA, B
BBIXOJIHbIE M Hepabdoure Mpa3AHUYHBIE JHW, YCTAaHABIMBAETCS IpPEACENaTeIeM
TeppuropualibHOM KOMUCCHHU.

OOparenus, Kacaromuecs HapylIICHUN H30MpaTeNbHBIX MpaB TpaXKIaH B
NepUo/ MOATOTOBKH U MPOBEACHUS BHIOOPOB U pedepEeHIyMOB, PETUCTPUPYIOTCS B
JIeHb MOCTYIUIEHHS B TeppUTOpHUATIbEHYI0O KOMUCCHUIO UM HA CIEAYIOUUN pabounii
JIE€Hb.

Perucrpanus 1OKyMEHTOB OCYILIECTBISIETCS B COOTBETCTBUU CO CPOKAMHU H
HOPSAKOM, YCTaHOBJICHHBIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM O BBIOOpax U
pedepeniymax st pacCMOTPEHUST 0OpallieHU.

2.3. [locTynuBie TOKyMEHTHI OJAPA3AEISAIOTCA Ha PETUCTPUPYEMbIE U HE
no uiexkanue perucrparyu B [TW IEJIO (mpunoxenue Ne 1).

2.4.1Ipn BCKpPBITUM KOHBEPTOB, MOCTYMAIOMMX (ENbIBETEPCKON WM
CHELUAIbHOW CBA3BIO, IO IOYTE, MPOBEPSETCS IMPABUIBHOCTh aJPECOBAHMS,
KOMILJIEKTHOCTh M II€JIOCTHOCTh JOKYMEHTOB, HaJIM4M€ MPUIIOKEHUH, CBepseTcs
COOTBETCTBUE HX HOMEPOB YYETHBIM HOMEpaM, YKAa3aHHbIM Ha KOHBEPTAaX.
HemnpaBunbHO ajpecoBaHHblE U OMIMOOYHO BIIOKEHHBIE JTOKYMEHTHI HE
PETHCTPUPYIOTCS, MEPEChUIAIOTCS MO0  HAa3HAYEHWI0 WM  BO3BpallalOTCA
OTIIPABUTEIIIO.

2.5. Ecnmu mpu BCKpHITMHM KOHBEpPTa OOHAPYXEHO OTCYTCTBHE JIOKYMEHTOB
WIM WX OTHENbHBIX JINCTOB, NPUJIOKEHHUM, NOBPEXKICHUE JOKYMEHTOB WM
HECOOTBETCTBUE HOMEpPOB JOKYMEHTOB HOMEpAaM, YyKa3aHHbIM Ha KOHBEpTE,
npexacenareiaeM TeppuTOpUATbHON KOMUCCHUM WM OTBETCTBEHHBIM 3a BEACHHE
JIEJIONPOU3BOCTBA COCTABIISIETCSA aKT YCTAHOBJICHHON ()OPMBI B IBYX SK3EMILIApax
(npunoxxenne Ne 2). OIUH 3K3eMIUISIp aKkTa MOCHUIACTCS OTIPABUTENIO, IPYrou

MPUOOLIAETCS K MPUHATHIM IOKYMEHTaM.



Ha 060poTHOl cTOpOHE MOCIEIHEro JMCTa MOBPEXKIEHHOIO JOKyMEHTa B
IIPaBOM HWKHEM YTIIy AENIAeTCs OTMETKA «J{OKyMEHT MOJydeH B MOBPEKICHHOM
BUJIEN.

2.6. KoHBepTbl OT MOCTYNUBIINX JOKYMEHTOB HE YHUUTOXKAIOTCS B CIyyae,
€CJIM TOJIBKO M0 HHUM MOXHO YCTAaHOBHUTH aJpPEC OTHPABUTENS, JATy OTIPABKU U
MOJYYEHHSI JOKYMEHTOB, €CJIM OHM COAEPKAT JOKYMEHTBI, KOTOPbIE MOCTYIHIIN
n3-3a npeaenoB teppuropun Poccuiickorn denepanuu, U3 CyJa0B, CIEICTBEHHBIX
OpraHoB, JIMOO JIOTOBOPBI, MPETEH3WUH, HCKOBBIE 3asBJICHUS, JOKYMEHTHI,
CBSI3aHHBIE C Pa3MEILEHUEM 3aKa30B HA MOCTaBKM TOBAPOB, BBIMOJHEHUE PalOT,
OKa3aHME YCIIYT JIJIsl TOCYAApCTBEHHBIX HYXK/I.

2.7. [lakeTbl ¢ noMeTKON «JIMYHO» YUUTHIBAIOTCS MO MAKETHOMY >KypHAIy U
NIEPENAOTCS aApecaTaM B 3aKPhITOM BHJIE IO/ ITOIIHUCH.

2.8. IIpn peructpanuu mnoctynuBiiero mokymeHTa B PK oOs3arensHO
BBOJSITCSA CIEAYIOIINE PEKBU3HUTHI: BUJI JOKYMEHTA, €T0 UCXOIAIMIA HOMED U J1aTa,
JJaHHBIE O KOppecnoHAeHTe (anpecante) ((pamuius, UMs, OTYECTBO (PU3UUECKOTO
JUIA WM HAa3BaHHME OPraHU3ALMH, MECTOHAXOXKICHHE OTIPABHUTENA), a TaKKe
KpaTKOe COAEpKaHWE TOKYMEHTa, KOJIMYECTBO JINCTOB OCHOBHOIO JOKYMEHTa U
JMCTOB MPUJIOKEHUSI, KOTMYECTBO 3K3EMILISPOB.

PerucrpaiiioHHbIN IITAMI C YKa3aHUEM BXOSLIETO HOMEPA, J1aThl, BPEMEHH
(mpu HEOOXOAMMOCTH) PETUCTpAIMU MPOCTABISAETCSA, KaK MPaBWIO, B IPABOM
BEpXHEM yIJy JIMIEBOM CTOPOHBI TMEPBOrO JIUCTA 3aPErHMCTPUPOBAHHOTO
nokyMeHTa. llpu HeoOXoauMOCTH yKa3bIBae€TCsi BpeMsl perucTpauuu (4acel U
MUHYTBI). Ha nOpuiokeHuH MNpOCTaBISIETCS BXOMAIIMNA HOMEpP JTOKYMEHTa, K
KOTOPOMY OHO OTHOCHUTCH.

Ha xommm poxkymenTta Bxoagmuii Homep, gara, ®.M.O., moanuce u
JOJDKHOCTB JIMIIA TPUHSIBLIETO TOKYMEHT, IPOCTABIISIETCS B PABOM BEPXHEM YUY
JMIEBON CTOPOHBI IEPBOTO JIUCTA.

Hywmepamuss nocTynuBIIMX JOKYMEHTOB OCYILIECTBIIETCS B Ipejaenax

KaJICHAApHOTO IroJa.
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IIpu peructpaumu nokymenta B IIM JIEJIO, sBistomierocss OTBETOM Ha
UCXOJAIIMN TOKYMEHT WM MPUCIAHHOTO B JIONOJIHEHHE K paHEE HAIPABICHHOMY
nokymeHTy, B PK nenaerca cooTBeTcTByronas cchlika (CBsI3Ka).

K mnoBTOpHBIM JOKyMEHTaM NpPHUKJIAAbBIBACTCS HH(POpMalUg O paHee
NOCTYIHUBIIKUX JTOKYMEHTaX M pe3yJjbTaTaX WX HCIOIHEHHS, KOTOpasl MepeaaeTcs
OTBETCTBEHHOMY 32 €r0 HCIOJIHEHHE.

[Tocne perucrpanuu JOKyMEHTa Ha OyMa)KHOM HOCHTENIE OH MOXKET OBITh
orckanupoBad, a 3areMm k PK B IIM JIEJIO wmoxer ObITh NpUCOEAUHEH
AJIEKTPOHHBIN 00pa3 JOKYMEHTa U NMPHIIOKEHHS K HeMy B (hopmate .pdf,

2.9. 3aperucTpupoBaHHbIE JTOKYMEHTHI PacCMaTPHUBAIOTCS TpejcenareieM
TeppuropralbHOM KOMHMCCHHM, 3aT€M IIOCJIE€ TIEPEHECEHHsI YKa3aHWs 110
ucrnonHennto gokymenta B PK (B ciydae peructpanuu nokymenrta B [11 JIEJIO)
NePeNA0TCS UCIIOJHUTENSAM MOJT MOANHKCH.

2.10. VicnonHeHHble JOKYMEHTBHI CIMCBIBAIOTCA B JEJO IHpeJcenaTeieM
TepputopralbHOM KOMHCCHHM W IIOMEHIAIOTCA B JEIO0 B COOTBETCTBUU C

HOMEHKJIaTypou aen TeppuropuanbHON KOMHCCHUH.

3. OcHOBHbIE TPeOOBAHUS K MOATOTOBKE U 0()OPMJIEHHIO IOKYMEHTOB

3.1. loxymeHTbl OGOpMISIOTCS Ha OnaHKaX YCTaHOBIEHHOW (HOpMBEI,
U3rOTOBJICHHBIX KOMIIBIOTEPHBIM CIIOco00M (Tipuiioskerune Ne 3).

B TepputopuanbHOii KOMHCCHMM MOTYT OBITh YCTAHOBJIEHBI CIIEIYIOIINE
BUJIbI OJIAHKOB:

OJlaHK MpPOTOKOJIa 3acedaHus TeppUTOpUANIbHON KOMHUCCHM (IIPUIIOKEHHUE
Ne 3.1);

onank perrenus TepputopuanbHoii Komuccuu (puaoxenne Ne 3.2);

OnaHK MpHKasa mpexacenatens TeppUTOpHATbHON KOMHUCCHM (IIPUIIOKEHUE
No 3.3);

onank nmucbMa TepputopuanbHol KoMuccuu (rmpuioxenue Ne 3.4).
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3.2. Ha Onankax nokymeHToB mnomeniaerca repd Cankr-IlerepOypra
B cooTBercTBUM C 3akoHOM Cankt-IletepOypra «O neTranpHOM ONUCAaHUU
opunmansabix cuMBOJI0B CaHkT-IleTepOypra u mopsake X UCIOIb30BAHUSY.

3.3. KouTpons 3a MpaBWIBHBIM  HKCIOJNb30BaHMEM OJAaHKOB U HX
COOTBETCTBHEM YCTaHOBJIEHHBIM OOpa3liaM OCYLIECTBISETCS MpeceNaTeIeM WU
OTBETCTBEHHBIM 32 BEJICHUE JICIONPOU3BOJICTBA.

3.4. JlokyMeHTBI O(OPMIISIIOTCS B COOTBETCTBHU C TpeOoBaHUSMU K
JIOKYMEHTaM, M3TOTOBJISIEMBIM C MOMOIIBIO MEYaTAIOIMX YCTPOUCTB U K (aitnam
TEKCTOBBIX JJOKYMEHTOB (npuiioxenue Ne 4)

3.5. IIpu noaroToBke u 0OpMICHIH TOKYMEHTOB WICHBI TeppUTOPUATBHON
KOMHUCCUU U TPa)XJTaHCKUE CIIyXkallue ammapata TeppuTopuaibHOM KOMHCCHH, a
TaK)Ke JIMIA, TMPUBJIEKAEMbIE IO TPakIaHCKO-TIPABOBBIM JIOTOBOPaM, JOJIKHBI
coOoaaTh mpaBuiia 0hOpPMIICHUSI PEKBU3UTOB JOKYMEHTOB, U3JIOKEHHbBIC HUXKE.

3.5.1. Jlata nokymeHnTa.

JlaTol TOKyMEHTa SIBJSIETCS Jara €ro NOANMCAHWs, yTBEp:KAcHuA. [laTton
MIPOTOKOJIA SIBJSIETCS AaTa 3acCeAaHus, a aKTa — JaTa COOBITHS.

JlaTolt JOKyMeHTa, U3aHHOT'O COBMECTHO JBYMs U Oojiee OpraHu3alusMy,
ABJIIETCS 1aTa OoJiee MO3HEN MOMUCH.

Haty noxymenTa oopMIIIOT apabcKkuMu upamMu B MOCIEI0BATETLHOCTH:
JeHb Mecsua, mecsl, rof. [Jenp Mecduna u mecsan opopMIISIOTCS IBYMs MapaMu
apaOckux 1udp, pa3geJIeHHbIMA TOYKOM, TOJl — YEThIpbMSl apaOCKuMH Ludpamu,
HanpuMep:

17.05.2020
Jonyckaercs cioBecHO-IIM(poBoi crtocod ohopMIICHHS AaThl, HAPUMED:

17 mas 2020 .

3.5.2. PerucTtpannoHHblii HOMep TOKYMEHTA.
JUIs BXOASIIMX W MCXOASAIIMX JOKYMEHTOB — OTO HWHJICKC Jeia II0

HOMEHKJIaType U, YEPE3 KOCYIO YepTy, NOPSAKOBBIA HOMEP JOKYMEHTA.
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PeructpanmoHHbIil HOMEp TOKYMEHTa, U3JaHHOIO COBMECTHO, COCTOMUT W3
pa3leleHHbIX KOCOW YepTOMl PErucTpalMOHHBIX HOMEpPOB, IPUCBOEHHBIX
OpraHu3alysMH  —  aBTOpaMH  JIOKYMEHTa M paclOJOXKEHHBIX B
IOCJIEIOBATEIbHOCTH, ~ COOTBETCTBYIOLIEH  OOO3HAUEHMIO  HAMMEHOBAaHUM

OpraHM3alM{ B 3ar0JIOBOYHOM 4aCTH JOKYMEHTA.

3.5.3. CcbliIka HA HCXOASIIIUI HOMEP M 1aTy JOKYMEHTA.

Ccpulka HA MCXOIMIIMN PErUCTPAIMOHHBIN HOMEpP W JaTy JIOKYMEHTa
BKJIIOYAETCSI B COCTAaB PEKBU3UTOB Osianka mucbMa. CchlUIKa Ha HCXOISAIIUN
PErUCTPallMOHHBIN HOMEpP M JaTy JIOKYMEHTa MPOCTAaBJISETCS UCIIOIHUTENIEM MpU

IIOATOTOBKE ITMCbMAa-0OTBECTA.

3.5.4. Anpecar.

PexBusut «Ampecar» pacmoiiaraetcsi B IpaBoOM BEpXHEM YTIITy.

JIOKyMEHTBI aApeCyIOTCS B OpTraHU3AINH, UX CTPYKTYPHBIC MOAPA3ACIICHNUS,
JOJDKHOCTHBIM ~ JIMIIaM  WJIM TpaXJaaHaM IIpd OTBETE Ha UX OOpallcHus.
HanMeHoBaHME OpraHHW3allid W CTPYKTYPHOTO IOAPA3ICICHUs YKa3bIBAIOTCS B

HMCHUTCIIbBHOM IIaJICKC, HAITIPUMCP:

IIpaButenbcTBO CTaBpOMOJIBCKOTO Kpast
[IpaBoBoe yrpaBieHue

Ecnm  nmokymeHT anpecyercsd  JOJDKHOCTHOMY JIMIY, HAWMEHOBAHUE
OpraHM3allMM YKa3bIBA€TCSl B UMEHUTEILHOM MaJIeXKe, a JODKHOCTh U (paMuius — B
natenbHoM. [Ipu 3TOM MHULIMAIIBI YKa3bIBAIOTCS MOCIE (paMUIINU, HAPUMED:

IIpaBuTENBHCTBO

Mypmanckoit o0iacTu
3aBeAyIOUIEMY OTIEJIOM

Aunexkcanapory A.B.
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Ecan JOKYMCHT aJApeCyCTCd PYKOBOJUTCIIO OpraHn3aliii HWJIK €ro
3aMCCTUTCIIIO, HAMMCHOBAHUC OpraHU3alvH J0JIKHO BXOJAWTb B HAMMCHOBAHHUC

JIOJDKHOCTH aJipecara, HalpuMep:

3amecturento aupexropa Beepoccuiickoro
Hay4HO-UCCJIEI0BATEIBCKOTO HHCTUTYTA
JIOKYMEHTOBEICHUSI U apXUBHOTO JIeia

3umuny B.C.

Ecnn nmoxymeHT azpecyercs OpraHu3alld, CHadaja YKa3bIBaeTcsl ee
HaNMEHOBaHUE, 3aTeM MOYTOBBIN aapec, HanpuMep:

LlenTpanbHas n3duparTeabHass KOMUCCHS
Poccutickon ®enepanuu
b. Yepkacckuii niep., 1. 9, Mocksa, 109012

JlonyckaeTcsi LEHTPUPOBATh KaXAYH CTPOKY pPEKBU3HTA «Anpecar» Mo
OTHOUIIEHUIO K CAMOW INTMHHOM CTPOKE.

JlommyckaeTcsi MCHONBb30BaTh  O(PUIIMAIBHO TMPUHSTHIE  COKpAIEHHBIC
HAMMEHOBAHUSI OPraHOB TOCYJAPCTBEHHOM BJIACTH, MECTHOIO CaMOYIIPABJICHUS,
OpraHu3aIuu.

[TouToBBIM anpec yKa3bIBa€TCsl B IMOCIEAOBATEIBHOCTH, YCTAHOBJICHHOM
[IpaBunamu OKa3zaHUS YCIYr MOYTOBOM CBSI3M, YTBEPKACHHBIMH IPUKA30M
Munkomcsizu Poccun ot 31 uronst 2014 rona Ne 234 «OO0 yTBep:KI€HUM TPABUII
OKa3aHUs yCIYT MOYTOBOM CBA3W».

Ecnu 1oKkyMeHT OTIpaBisieTcsi B HECKOJIBKO OJHOPOIHBIX TOCYJaPCTBEHHBIX

OpraHOB WJIM OPTaHU3AIIMM, UX CJIEYET YKa3blBaTh 0000IICHHO, HATTPUMED:

IIpencenarensM y4aCTKOBBIX KOMUCCHN

JIOKyMEeHT He JOJDKEH cojepxaTh Ooisiee ueTbipex aapecatoB. CioBo

«KOIHS» NIEPE] BTOPBIM, TPETHUM, YETBEPTHIM aJIPECATOM HE YKa3bIBACTCH.
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IIpu HampaBneHuu AOKyMeHTa Oojiee 4eM B YEThIPE aJpeca COCTaBISAETCS
CIIMCOK PACCBUIKH YCTaHOBJCHHOW Qopmbl (mpuioxkenne Ne5), KoTopsIid
NOJIMHKCHIBAETCA MpeceaareseM TeppuToprualbHON KOMUCCHH.

IIpu anpecoBaHuu JOKYMEHTa (DU3MUECKOMY JIMIly BHauaje YKa3bIBarOTCS

dbaMuTus ¥ MHUITMATIBI TTOJTYYaTelIs, 3aTeM IMOYTOBBINA aapec, HapuMep:

AreeBoii A.1.
yi1. KocmonaBToB, 1. 42, r. [lonbicaeBo,
Kemepogrckas obnactb, 652560

3.5.5. I'pud¢ yTBepxkIeHUS JOKYMEHTA.

JIOKyMEHT  YTBEpXKIAETCS JODKHOCTHBIM  JIMIIOM WM  CIEHUAJIBHO
U3/1aBa€MbIM JOKYMEHTOM.

[Ipu yTBepKI€eHUU AOKYMEHTa JOKHOCTHBIM JIMIIOM IpU( YyTBEp:KICHUS
noJKeH cocTosiTh u3 ciaoBa Y TBEPXKIIAIO Oe3 kaBbluek U 3arjaBHbIMU OyKBaMu
U Ha CIEAYIOIIeH CTpOKE — HAaMMEHOBAHUE JOJDKHOCTH, MOJIMUCH, WHUIHAIIBI U

(baMI/IJ'II/IH Juna, YIBEpAUBIICTO JOKYMCHT, IaTa YTBCPIKACHUA, HAIIPUMCP:

YTBEPXJIAIO
IIpencenarens TeppuropuanbHOU
n3buparenbHo komuccuu Ne 33

JIMIHAas MoAINnChH HWHUIINAJIBI, (paMI/IJ'II/IH
[laTta

[Ipu yTBEep>KIeHUU JOKYMEHTA PEIICHUEM, IIPOTOKOJIOM, TPU( YTBEPKICHUS
cocroutr u3 cnoBa YTBEPXJIEH (YTBEPXJIEHA, YTBEPXJEHbI wmu
YTBEPXJIEHO) 06e3 kaBbluek U 3arjlaBHbIMA OyKBamMH, HauMEHOBaHUS
YTBEP)KJIAIOIIETO JOKYMEHTa B TBOPHTEIBLHOM IMaJexXe, €ro JaThl M HOMeEpa,
HaIpuMep:

YTBEPXJIEH
peuenueM TepputopraibHOU
n3bupatenpHOl Komuccuu Ne 33

ot 15 masa 2020 r. Ne 2-5
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I'pud yrBepkaeHus pacrojaraioT B INPaBOM BEPXHEM YIIy IOKYMEHTA.
B rpude yTBepkaeHUS AOMycKaeTcs LEHTPUPOBATH JJIEMEHThI OTHOCHUTEIIBHO
CaMOM JUIMHHOM CTPOKH.

3.5.6. Yka3zaHus no MCIoJTHEHHIO JOKYMeHTa (pe30Iiouus).

VYka3aHusl MO HWCIOJHEHHUIO JOKYMEHTa MOTYT OBbITh HalMCaHbl OT PYKHU
npexacenareiaeM TeppUTOpUANIbHOW KOMHUCCHUU HAa TOJIJUHHUKE JOKYMEHTa Ha
cBOOOJHOM OT TEKCTa MecTe WU O(OpMIICHBI Ha OTAEIbHOM JucTe ¢popmara A 6
(105x147), npunoxeHHOM K JIOKYMEHTY. YKa3aHusl MO HCIIOJHEHUIO JIOKYMEHTa
BKJIIOYAIOT ()aMUJIMM W HWHULUAIG HMCIOJHUTENECH, NpU HEOOXOAUMOCTH —
COJIEp)KaHUE TIOPYUYEHHS, CPOK HCIOJIHEHHs, MOAMHCH PYKOBOIUTENS W Jary,
HanpuMep:

Cuzoy A.10.
I'puropsey B.C.

[Tpomry paccMOTpeTh U 1aTh OTBET
K 15.06.2020

JIn4Has noaAnuck
JlaTa
3.5.7. 3aroJI0OBOK K TEKCTY I0KYMeHTAa (HAaMMEeHOBaHUE JOKYMEHTA).
3arosoBoK K TEKCTYy MOKYMEHTa JIOJDKEH KPaTKO M TOYHO PACKPBIBATh €T0
coJiep>kaHre M OBITh COTJIACOBAH C HAMMEHOBAHUEM BHJIa IOKyMEHTA. 3aroJiOBOK

MOXKCET OTBCUYATh Ha BOIIPOCHI:

«0 9eM (0 KoM)?», HarpuMep:

IIpukas
O co3nanuu DKCepTHOM KOMUCCUU

«4ero (kKoro)?», Hampumep:

JIOKHOCTHOM perjaamMeHT
BEYILETO CIENUAINCTA

3aroJ0BOK COCTaBJISICTCS JTUI[OM, TOTOBSIIIIUM MPOEKT JOKYMEHTA.
3aroyioBOK, COCTOSIIMI W3 JABYX M 0oJiee CTPOK, MEUYaTaeTCs 4yepe3 OJuH

MC)KCTpO‘IHBIﬁ HHTCpPBAJI, TOYKAa B KOHIIC 3aroJOBKa HC CTaBHTCA. 3arojoBoK
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pacrojaraeTcs Ha NEpPBOM JIMCTE€ HaJ TEKCTOM JOKYMEHTa IO LEHTPY, a MpH
oopmileHnH MHChbMa — OT TPAHUIIBI JIEBOTO TMOJIS.

3.5.8. Tekcr noKyMeHTA.

Texcr gokymeHTa OGOPMIISIIOT B BHUJIE CBSI3HOIO TEKCTa, TAOJUIBI WA
COEIMHEHUS OTUX CTPYKTYP.

Texcr gokymMeHTa JOJDKEH  M3Jararbcsi  KpaTKO M SICHO, OBITh
apryMEHTHPOBAHHBIM, OO0ECeunBaTh TOYHOE M OJHO3HAUYHOE BOCIPHUSITHE
coJiepKaIieicst B HeM HHGOPMAIIHH.

TekcT MOKyMEHTa IOJDKEH, KAaK MPaBUIO, COCTOSITh M3 JIBYX 4acTedl. B
IIEPBOM YaCTH YKa3bIBAKOTCA NPUYHMHBI, OCHOBAHMS, LIEJIM COCTABIICHHS JOKYMEHTAa,
BO BTOPOM — pEIICHHUs, BBIBOJIbI, TPOCHOBI, MPEIOKEHHSI, PEKOMEH 1ALl H.

TekcT HOKyMEHTa MOXET COAEPXkKaTh TOJBKO 3aKIIOUUTENIBHYIO 4YacTh
(HanpuMmep, MpUKa3 — PacloOPSAUTENbHYIO YacTh 0€3 KOHCTATUPYIOUIEH, MUCHMO,
3asBJICHUE — ITPOCKOY 0€3 MOSICHEHHUS ).

B Tekcre nokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWH 3aKOHOJATENBHBIX,
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, U3JaHHBIX OpraHaMU BJIACTH U YIIPABJICHUS,
MUK Poccun, Cankt-IlerepOyprckoit wu30MpaTenbHONM KOMHCCHEH, paHee
W3IaHHBIX TeppUTOpHaIbHOM KOMHCCHEHM, YKAa3bIBAETCS HAMMEHOBAHUE BHUIA
JIOKYMEHTa, HAaUMEHOBAaHUE OpraHa, W3/IaBIIETO JOKYMEHT, /1aTa MPUHATHS WU
YTBEPKIAEHUS JTOKYMEHTA, €r0 PErMCTPAlMOHHBIM HOMEpP, a TAKXKE 3arojoBOK
JOKYMEHTA, 3aKJIFOYEHHBIN B KABBIUKHU.

TexkcThl NOKyMEHTOB Oo0sbLIOr0 OOBEMA MOTYT JACIUTHCA Ha pasJiedibl,

NO/IPa3/iesbl U MyHKTHI, KOTOPbIE HyMEPYIOTCS apaOCKuMu I pamMu, HalpuMep:

1. Pasnen
1.1. [Togpaznen
1.1.1. ITyHkT

A03a11pl BHYTPU ITyHKTOB HE HyMEPYIOTCSL.
B nuceMax ucnons3yror cienyromnme GopMbl U3T0KEHUS:
or l-ro mumma MHOXectBeHHoro uymcina («[Ipocum  HampaBUTh

uHdopmarmio...», «Hampasisem Ha 3aKIIFOUEHUE TPOCKT...» U JAp.);
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or 3-To Jmma eauHCTBeHHOro umucna («TeppuTopuanbHas KOMHCCHS HE
CUMTAET BO3MOXKHBIM...», «TeppuropranbHas KOMUCCHUS TPEAJIaracT pacCMOTPETh
BO3MOXKHOCTb...»).

I'padpl m cTpokm TAOMUIIBI JOJKHBI MMETh 3arojOBKH, BBIPaKCHHBIC
CYIIECTBUTEILHBIM B HWMEHUTEIHLHOM maaexke. [lom3aronmoBku rpad um CTpok
JOJDKHBI OBITh COTJIACOBAHBI C 3arojioBkamu. Eciau Tabmuiry medararoT Oosiee uyem
Ha OJHOW CcTpaHuIle, Tpadpl TaOMMIBI TOJDKHBI OBITH MPOHYMEPOBAaHBI W Ha

CIIEYIOIINX CTPaHHUIIaX JOJKHBI ObITh HalledaTaHbl TOJIBKO HOMEpa ATHX Tpad.

3.5.9. OT™MeTKa 0 HAJTMYMH NPUITOKEHHIA.

OTMeTKa 0 HAIMYWU MPUIIOKEHUN pacIioaraeTcsi OT TPaHUIIbI JIEBOTO OIS
MoCJie TEKCTa Mepe/1 MOAMUCHIO.

Ecnu noxkymMeHT uMeeT NMpuiioKeHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 uX

Hanuuuu oopmIIsieTcs 1o ciaeayoniei hopme:

[Ipunoxenue: Ha 15 1. B 3 3K3.

Ecan JOKYMCHT HMMCECT IPUITOKCHUA, HC HA3BAHHBIC B TCKCTC, HX
HanMCHOBAaHU HGO6XOI[I/IMO MNCPCUHUCIINTE IIOCJIC TCKCTAa MOOKYMCHTA IICPCH
IMOAIMUCHIO C YKA3aHUCM KOJIMYCCTBA JIMCTOB B KAXKIOM IIPHUIOKCHHUH U KOJINYCCTBA

AK3EMIUISPOB, MPH HAJTUYMU HECKOJBKUX MPUIIOKEHUN UX HYMEPYIOT, HAIPUMED:

[Ipunoxenue: 1. Tlonoxenue 06 FKCrIepTHOM KOoMHCccHH Ha 15 11. B 1 9K3.
2. Ilpumepnas HOMeHKIaTypa nen Ha 14 1. B 1 9K3.
Eciu  mpunoxeHuss cOpoLIIOpOBaHbl, TO KOJMYECTBO JIUCTOB  HE
YKa3bIBACTCH.
ECJ'H/I HpI/IJ'IO)KCHI/IC HaHpaBHHCTCH HE€ BO BCC YKa3aHHBI€ B I[OKYMCHTe

ajzpeca, TO OTMETKA O HAIMYMHU MPUIIOKEHUST 0POpMIISETCA 0 clieytonieit popme:

[Ipunoxenue: Ha 20 1. B 3 3K3. TOJIBKO B MEPBbIN aapec.

Ecmn k nokyMeHTy mnpuiaraercs Ipyroul JIOKYMEHT, TAaKK€ HMEIOIIUN
MPUJIOKEHUE, TO OTMETKAa O HAJIUYUU MPUIIOKEHUS O(POopMIIIEeTCS CIEAYONUM

obpazom:
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[Tpunoxenue: muckMo  [lerponaBnoBck-KamMyaTckoil ~ TOpOJACKOM — TEpPUTOPUATBLHON
komuccuu ot 15.11.2010 Ne 01-21/450 u mpunoxeHue K HEMy, BCEro Ha
12 n.

B PCHICHUAX U IIPHUKA3aX CBCACHUA O HAJIMYNHN HpI/IJIO}KeHI/Iﬁ YKa3bIBAlOTCs B

tekcre. Hammpumep:

«Pazpaborarte W mOpeACTaBUTh  NPOEKT IIaHa 1o  ¢gopMe,  yKa3aHHOM
B IIpi10>keHun Ne 1.

Ecnu B gokymeHTe, K KOTOPOMY OTHOCUTCS MPHUJIOKEHUE, OHO
HE YTBEP)KJAETCA, & MPOCTO COACPKHUTCS CChUIKA HA HEro, TO B MPABOM BEPXHEM
YTy YKa3bIBaeTCs, K KaKOMy pelIeHUIo (MpuKa3zy) MPUIOKEHUE OTHOCHUTCH,
HarpuMmep:

[Ipunoxxenne
K pemieHu0 TeppUTOpHaIbHON
n3bupaTenbHO Komuccuu Ne33
ot 21 mas 2020 1. Ne 2-5

[Ipunoxenune
K IIpUKa3y npenacenareis TepputopuanbHOi
n3oupaTenbHoi KoMuccuu Ne 33
ot 18/ mas 2020 1. Ne 4

[Ipy HanMMUMM HECKOJNBKUX MPUIOKEHUNM OHU HYMEPYIOTCS, HAIpUMEp,

npuioxenue Ne 1, mpunoxxenue Ne 2 1 Tak naiee.

3.5.10. Hoanuchy AOKHOCTHOTO JINLIA.

B cocraB moamwcu  BXOAAT: HAaMMEHOBAHHWE JIOJDKHOCTH  JIWIIA,
HOJIMMCABUIET0 JOKYMEHT, €ro JHMYHas MOJIUCh, KOTOopas o(opmisieTcss CHHUMU
WM YePHBIMH YE€pHWIAMH, paciIuppoBKa MOAMKUCH (MHULIUAIIBI, (DamMuius).

Ecnu nokymeHnt odopmisiercst Ha 6sanke TeppuTopuaibHOM KOMUCCUU, TO
PEKBU3UT BKJIIOYACT HAMMEHOBAaHUE [OJDKHOCTH JIMIA, TOIMUCHIBAIONIETO
JOKYMEHT, €ro JHUYHYI TOJMUCh, pacimudpoBKy moAnucH (MHUIHAIB U

dbaMuuio), Hapumep:

[Ipencenarens JIAYHAas IOIINUCH WHULIAAIIBI, pamMuIus
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Ecnu nomKHOCTHOE JMIO, MOAMKCH KOTOPOTO 3aroTOBJICHA Ha MPOEKTE
JIOKYMEHTa, OTCYTCTBYET, TO TOKYMEHT IMOJAMUCHIBAET €T0 3aMECTUTEIh WU MHOE
JMII0, MUCIHOJNHSIoNIee ero oOs3aHHOCTU. [Ipu 3TOM 00s13aTENbHO YyKa3bIBarOTCA
(akTHUeckas ITOJHKHOCTH JIMIIA, MOAMKCABIIETO JOKYMEHT, M ero ¢amuaus. He
JIOTIYCKAeTCsl TOJIMUCHIBATh TOKYMEHTHI C MPEJIOTOM «3a» WU MPOCTaBICHUEM
KOCOH UepThI Nepe]; HANMEHOBAHUEM JIOJIKHOCTH.

Ecnu nokymeHT odopmiisiercss He Ha OJaHKe, TO PEKBU3UT COACPKUT IMOTHOE
HAaUMEHOBAaHHUE JOJDKHOCTH JIMIA, TOJMHUCABIIET0 JOKYMEHT, €ro JHYHYIO

MOAMNHUCH, paciIu@POBKY MOANMUCH (MHUITUAIBLI U pamMuinio). Hanpumep:

3amecTuTeNnb IpeaceaaTens
TeppuTopuabHON N30UpaTEIHHOM
komuccuu Ne 33 JIMYHAs OANUCH UHHUIHAATBI, (haMuis

HpI/I nmoanrMCaHun AOKYMCHTA HCCKOJIbBKMMHU JOJDKHOCTHBIMHU JIMIIAMH HX
IIoAIINCH paciojaararoTcs OJHa 1o g prrOﬁ B IIoCJICA0BAaTCIBHOCTH,

COOTBGTCTBYIOIHeﬁ 3aHHMaeMOu JOJDKHOCTH, HAIIPUMCP:

Hpez[cezlaTeJIL JIM49Has nIoAnuch HWHHUIIUAJIBI, (baMI/IJ'II/IH

['maBHBII OyxTanTep JIMYHAs MOJINKCH WHULAAIBI, pamMuIus

B nokymeHTe, MmOoAroTOBJIEHHOM KOMUCCHUEN, TOANMCH PACIIONAraloTCs OHa
nox apyroi. IlepBeIM yKa3bIBaeTcs Mpejicenaresib KOMUCCHH, a (aMUIIMUA YJICHOB

KOMMCCHUU pacroiaratotcs B ajipaButHoM nopsjike. Hampumep:

[Ipencenarens koMuccuu JINYHAA ITOAIMUCH WHUIHAIIBI, (aMUTUs

Y1eHBl KOMUCCUH JIUMYHas 1nmoJnunchb HWHHUIIUAJIBI, (1)3MI/IJ'[I/I$[
JIMYHas IoAnuch HWHHUIINAJIBI, (I)aMI/IJ'II/IH

Ecnm moxkymMeHT cocTaBiieH Kak MpuiaraeMass K OCHOBHOMY JTOKYMEHTY
cripaBKa WM HHGOOPMAIIHS, TO OH IOAMKUCHIBAETCS COCTABUBIINM €T0 JIUIIOM.

3.5.11. I'pud cornacoBanus.

I'pud cormacoBanus cocroutr u3 cioBa COIJIACOBAHO 0e3 KaBBIYCK
W 3arjJjaBHbBIMH OyKBaMM, HaWMEHOBAaHMS JIOJDKHOCTH JIMIA, C KOTOPBIM

COTJIaCOBBIBAETCS JOKYMEHT (BKJIIOYAasi HAMMEHOBAaHUE OPraHU3alliu), €ro JIMYHOM
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NOJAMKUCH, pacinPPOBKU MOJANUCHA (MHULMAIBI, (haMUJTUsl) U JIaThl COTJIACOBaHUS,

Harpumep:

COI'JTACOBAHO
3aMecTuTeNb IJ1aBbl AIMUHUCTPAIUH
KpacHocenbckoro paitona Cankr-IlerepOypra

JUYHAs TOANMKUCHh WHUIHAIIBI, (PaMuus
Hara

Ecau cornacoBanue OCyHICCTBIACTCA IIPOTOKOJIOM, ITMCbMOM WJIM APYTI'MM

JIOKyMEHTOM, TO COTJIaCOBaHME O(hOPMITSIETCS CIICIYIONTUM 00pa3oM:

COI'JTACOBAHO

MPOTOKOJI 3acCeIaHus

aTTECTAlMOHHOW KOMUCCUU
TeppuropuaibHON W30UpATETHLHON KOMUCCUU
Ne33
ot 06 mast 2020 . Ne 1
WJIM:
COI''TACOBAHO
nucbMo PocapxuBa
ot 05 mapta 209 1. Ne 4-15/46

I'pud cornacoBanusi pacrnonaraercst moj pekBusutom «lloamnuce» B JieBOM
HIDKHEM T0JIe JOKYMEHTA.

3.5.12. Bu3a.

BuyTpenHee coriacoBaHue MPOEKTa JOKYMEHTa O(OopMIISeTCsS BHU3OM.
Buza BKIIIOYaeT MOANMUCH BU3UPYIOMIETO, paclii(PpoBKY MOANMUCU (MHHUITHAIBI,
bamuius) W AaTy, OpU HEOOXOIUMOCTH MOXET ObITh yKazaHa JI0JKHOCTh
BU3UPYIOLIET0, HAIPUMED:

[Ipencenarens TeppuropuanbHO H30UpaTENEHON KOMUCCUU
JINYHAs TOAMHUCH WHUIHAAIIBI, (aMUITUs
Hara

[Tpu HaIMUMYM 3aMedaHuii K TOKYMEHTY BU3a 0(OPMIIIETCS CISAYIOINM 00pa3oMm:

3ame4aHus IPUJIararTCs

[Ipencenarens TepputopraibHOI H30UpPATENEHON KOMUCCUN
JINYHAS TOJMHUCH WHUIHAAIIBI, (aMUTUs

Harta
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3amevaHus W3JIararoTCs Ha OTZEJIBHOM JIUCTE, ITOATIMCHIBAIOTCS
Y IPWJIAraroTcs K JOKyMEHTY.

JlommyckaeTcst HOJMCTHOE BUBUPOBAHUE JOKYMEHTOB U IIPUIIOKEHUHN K HUM.

Ecnyn mognmvHHMK NOKyMeHTa OCTaercs B TeppUTOpHMAaIbHOM KOMMCCHH,
BU3bl IIPOCTABJISIIOTCS B HM)KHEW 4acTH OOOPOTHOM CTOPOHBI MOCIIETHETO JIMCTa
IOUIMHHUKA IOKYMEHTA.

JUIsL TOKyMEHTa, MOMJIMHHUK KOTOPOTO OTIPABIIAIOT U3 TEPPUTOPUAIBHOU
KOMHCCHH, BU3bI IIPOCTABISIOTCS B HWYKHEH YAaCTH JIMIEBOM CTOPOHBI ITOCIEIHETO

JIMCTA KOIIKMH OTHPABIIACMOIo J1OKYMCHTA.

3.5.13. OTTHCK euaTH.

[Tegyats 3aBepseT TMOMIMHHOCTH MOANUCH JOJDKHOCTHOTO JIMIlA HA
JOKYMEHTaX,  yJOCTOBEPSIONINX  MPEIyCMOTPEHHbIE IPaBOBHIMU  aKTaMU
MOJTHOMOYHSI JTOJDKHOCTHBIX JIMI] WX (PUKCHPYIOMIMX (DaKThI, CBS3aHHBIC C
(UHAHCOBBIMH CPEJICTBAMH, a TAK)KE Ha UHBIX JOKYMEHTAaX, MMPeyCMaTPHUBAIOIITHIX
3aBepEeHUE MOTMHHOM TOIIHCH.

Ileyats cTaBUTCS HAa CBOOOJHOM OT TEKCTAa MECTE, HE 3aXBaThIBas JIMYHOM
MOAINCHU JOJDKHOCTHOrO juia. [leuats MOXKET 3aXBaThIBaTh YacTh HAMMEHOBAHUS
JOJDKHOCTH JIUTIA, TIOIIMTACABIIETO TOKYMEHT.

B nmokymeHTax, MOATOTOBJICHHBIX HAa OCHOBE YHH(MDHUIIMPOBAHHBIX (opM,

reyaTh CTaBUTCS B MeCTe, 0003HAaUYeHHOM 0TMEeTKOM « MII» niy nHBIM 00pa3oM.

3.5.14. OTmeTKa 0 3aBepeHUM KONMU.

JIist  3aBepeHHMs] COOTBETCTBHSI KOMHWHM JOKYMEHTA TOJJUHHUKY HIDKE
pekBusnta «lloamuce» TMPOCTABISICTCS OTMETKA O 3aBEPCHHM KOIHUHA —
3aBepuTeNibHas Haanuch «BepHo» wumm «Kommst BepHa», TODKHOCTH JIMIIA,
3aBEPHBIICTO KOIHUIO, €r0 JIMYHAs IOANUChH, paciim(poBKa IMOANHCH W JaTa

3aBEpEHUs, HAIPUMED:
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Bepno

[Ipencenarens TeppuropuanbHoii
n3bupatensHol Komuccuu Ne 33

JIMYHAsI TIO/IMHUCH WHUIUANBI, paMuITus
Hara

[Ipy HEOOXOMUMOCTH TIPH 3aBEPEHUM KOIMUU JOKYMEHTa MOXET OBITh
IIPOCTABIICHO BpeMs 3aBepeHUs (HaIpuMep, MPU 3aBEPEHUHN KO TIPOTOKOJIOB 00
UTOTaX TOJIOCOBAHUS).

Ecimu komusi JMOKyMEHTa HM3TOTaBIMBACTCS Ha HECKOJBKHX JIHCTaxX, TO
3aBepsICTCS KaKIbIH JIUCT JTOKYMEHTA JIMOO MOKYMEHT MPOIIMBACTCS M Ha MECTE
MPOIIMBKU CTAaBUTHCS 3aBepuTeNibHAsg Haanuch «BepHo» mmm «Komusi BepHay,
JOJDKHOCTh JIMIIA, 3aBEPHBIIETO KOIMHIO, €ro JWYHAs MOJMHUCH, pacimdppoBKa
MOJIMTHACH | J]aTa 3aBEPEHU.

[Ipu mepechUike KONMUU JOKYMEHTa B JIpyrue OpraHu3alliy WM Bbllaue ee
Ha PyKW 3aBepUTEIbHAs HAMINCHh yIOCTOBEpsieTcs medatbio «TepputopranbHas
n3bupartenbHas  komuccuss  Ne  33.» 1m0 mNpu  HAIMYUK  TI€YATHIO

«Teppuropuansuas uzdouparenpHas komuccus Ne 33. J{s TOKyMEHTOBY
3.5.15. OrMeTKa 00 HCIIOJIHHTEJIC.

OtMeTka 00 WUCHOJHUTENE BKIOYAeT B €0 HUHUIMAIBI U (HaMUIIHIO
WCIIOJTHUTENSL IOKYMEHTa U HOMEp €ro ClyKeOHOTO TelieoHa ¢ KOJIOM pErroHa.
OTMmeTKy 00 MCIIOJIHUTENIE PACIIOIaraloT Ha JUIEBON WJIH, IPU OTCYTCTBUU MECTA,
Ha OOOPOTHOI CTOPOHE TMOCJEIHEro JUCTa JIOKYMEHTa B JICBOM HIDKHEM YTITy

pazmepom mpudrta 10 myHKTOB, HaITpUMeED:

3y6apes B.JL.
(499) 356-85-31

3.5.16. OT™MeTKA 00 HCIIOJIHEHUM IOKYMEHTA.

OtmeTka 00 WCMOTHEHWH JIOKYMEHTAa U HAMpaBJICHUM €ro B N0
BKJIFOYAET CJICAYIONIME JTaHHBIC: KpAaTKuEe CBEICHHs] 00 HMCTOJHEHWU JTOKyMEHTa
(Ipu OTCYTCTBUU JOKYMEHTA, CBUJETEIbCTBYIONIEIO0 00 HWCIIOIHEHWU), NaTy H

HOMEP UMEIOIIETOCs TOKyMEHTa 00 UCTIOTHEHUH, cioBa «B aemno», Homep nena, B
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KOTOpPpOM 6y,HeT XPaHUTBCA JOKYMCHT, aarty, IMoAIIMnCh npeaccaaTcia

TepputopruaibHON KOMUCCHH.

4, Opranmamm paﬁoTl:.I C HCXOAAImMMMH (OTl'lpaBJIHeMbIMI/I) AOKYMEHTAMHU

4.1. Ucxonsdmme [IOKYMEHThl IedYaTarTcsl Ha OJaHKax YCTaHOBJIEHHOM
dbopMbl M OQOPMIISIIOTCSI B COOTBETCTBHM C TOJOKEHUSAMH HACTOSIIEH
NucTtpykunm.

4.2. OrmpaBka JIOKYMEHTOB u3 TepputopuanbHOU KOMMCCHUU
oCylIecTBIsIeTCS  (DEeTbIBbErepCKod WM  CHEIUANIbHOW CBS3bI0, TOYTOM, IIO
tenerpady, kananam cBsizu ['AC «Bsidops», [I1 JIEJIO, kananam ¢hakcCuMUIbHOM
CBsI3U, ceTy VIHTEepHEeT Wi HAapOYHBIM.

4.3.Ilpu odopmieHUH NHCEM U TEJETpaMM HUCIHOJHUTENIh YKa3bIBACT
MOJIHBIA MOYTOBBIN (BKJIFOYAsl MHJIEKC) aipeC OpraHU3alMi WM TPaKJaHUHA.

4.4, Ucxonsiue THChbMa HAMpaBIAIOTCS 3a TMOJMUCHIO Tpe/ceaaTes
TeppuToprallbHOW KOMHUCCHHM, B €r0 OTCYTCTBHE — 3a IOANMUCHIO 3aMECTUTEIS
npeacenaTens WIM WHOTO 4jieHa TeppUTOpHUabHOM KOMMCCHUM, HCIOJHSIOIIETO
00s13aHHOCTH TpeJIceIaTeNis, Ha OJIaHKe MUChMa.

4.5. [lognucanHbie MUCbMa U TeyerpaMmbl peructpupyrorces B 1IN JIEJIO
WJIU KypHAJIe.

Eciu otnipaBiisieMblil IOKYMEHT SIBJISIETCSI OTBETOM Ha BXOMSIINN JTOKYMEHT,
HEOOXOJMMO TMPHUOOIIUTh TMOJJIUHHUK BXOJSIIETO0 JOKyMEHTa K  KOIUHU
OTIPABIIIEMOrO JOKYMEHTA, OCTAOLIEHCS B JEIE.

4.6. JlokyMeHTaM MPUCBAUBACTCS MUCXOMASIIUNA HOMEpP, KOTOPBIA COCTOUT W3
WHJEKCa JieJla N0 HOMEHKJAType Jel M IOPSAKOBOrO HOMEpAa JTOKYMEHTa,
pa3gEeNeHHbIX KOCOM 4epTo. Mcxonsdmmii HoMep yKa3bIBa€TCsl TAKXKE HA KOIHUU
JOKyMEHTa, ocrarouieica B gene. Hymepamusa w#cxogsmmx JOKYMEHTOB
OCYILECTBIISIETCA B IIPEJEIax KaJeHAapHOIo roja.

[Ipu peructpanuu HCXOASAIIETO JOKYMEHTa B PErUCTpalluoHHON Gdopme
00s3aTENIbHO  YKAa3bIBAIOTCS CJEAYIOIIME PEKBU3UTHL: JaHHbIe 00 aapecare

(pamunmsi, uMs, OTYECTBO (PU3UYECKOTO JIMIIAa WM Ha3BaHWE OpraHU3aIlnH,
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MECTOHaXOXJACHUE TOJIydaTenisi), a TaKkKe KpaTKoe COAEepKaHUE JTOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB IPWJIOXKEHHUS, KOJIUYECTBO
DK3EMIUIIPOB, WCIIOJHUTENIb JOKYMEHTA, €r0 COMCIOJHHTENH, & TAaKXKE KEM OH
MTOATIMCAH.

4.7. JlokyMeHTHI IO Bompocam GpopMupoBaHus TeppuTopranbHOl KOMUCCUU
U OCYIIECTBIICHUS €€ (PUHAHCUPOBAHMSI, HATPaXJACHUS U TOOIIPEHUS YJICHOB U
pabOTHUKOB anmapara TeppUTOpPHAIIBHOM KOMHCCHH, B 00S3aTE€IBbHOM MOPSIKE
HaIIPaBJISIIOTCS HAPOYHBIM.

WNHble 10KyMeHTBl MOTYT ObITh OTHpaBiieHbl 1o cpeactBam [IW JEJIO wu
MOYTOM IO YKAa3aHUIO npeacenarens TepputopruaibHON KOMUCCHUMU.

4.8.1lo xaHanam (aKCUMWIBHON CBSI3U  JOKYMEHTBl  IEpEIaroTCs
OTBETCTBEHHBIM 3a BEACHUE JEIONPOU3BOACTBA IIOCIIE UX PETUCTPALIAH.

4.9. Tlpu oTmpaBke TeaerpaMMbl 0OJiee YeM B YeThIpe aapeca 0hOopMIIIECTCS
NOJUIMHHUK, KONUSA W JBa DJK3EMIULIpA MOIIMCAHHOIO CIHCKA PAacChUIKH C
yKa3aHUEM TIOJIHBIX IIOYTOBBIX (BKJIOYash IOYTOBBIA MHAEKC) aapecoB. Ha
Tenerpad mepenarTcs MOMIMHHUK C OJHUM JK3EMIUISIPOM CIHCKA PAaCCBUIKU U
KOIIKS TEJIErpaMMBbl, KOTOpasi ¢ OTMETKOM O mepeade TeaerpaMMbl BO3BPALACTCs
B TeppuropuanbHyl0 KOMHCCHUIO M BMECTE CO BTOPBIM DJK3EMIUIIPOM CIIHCKA
PAaCCBUIKH MOIINBAETCS B AEJIO.

4.10. [Ipn oTmpaBke mUchMa Oojiee 4yeM B YETHIpE aJpeca COCTAaBISIETCA
CIIMCOK pAacChUIKM YCTaHOBJIEHHOW (opmbl (mpuinoxenue Ne5), KOTOpbIi
IIOAIMCHIBAETCS IIPEACENATENIEM, B €r0 OTCYTCTBUE — 3aMECTUTENEM IIPECeNaTeNs
WIN WHBIM 4jieHOM TeppUTOpHaNbHOW KOMHUCCHUU, MCHOJHSIOIIUM OOSI3aHHOCTH
npencenarens TeppuropuanbHoM Komuccud. llocne perucrpammym  OucbMO
TUPAKUPYETCS B HEOOXOAMMOM KOJIMUYECTBE M OTIPABIISETCS.

Ecnu mucbMo wiiM TenerpamMma HarpaBisieTcss He 0oJjiee 4eM B 4eThIpe
azpeca, TO MOAMUCHIBACTCS KaXAbI IK3EMIUIP.

4.11. OtnpaBka AOKYMEHTOB MPOU3BOAUTCS €XKEIHEBHO B 4Yachl PabOThI
TepputopralibHOM KOMHUCCHUH, KPOME BBIXOJIHBIX W HEpabOUYMX Mpa3JTHUYHBIX

JTHEM.
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[Topsaok OTHpaBKM MCXOMALIUX JTOKYMEHTOB IIOCII€ OKOHYaHHUs pabodero
THS, B BBIXOJHBIE W Hepabouue Mpa3IHUYHbIC THH, B TEPHOJ MOJITOTOBKU U
IPOBENCHUS HM30MpPATENbHBIX KaMIIAHUM  YCTAHABJIMBAETCA Ipe/ceaaTesieM
TeppuropualibHOM KOMUCCHH.

4.12. JIoKyMeHTBI ¢ OTMETKOI O CpPOUHOCTH JTOCTaBKU «BecbMa cpoyHO» U
«CpouHO» O(GOPMISIOTCS HE3aMEUIUTENbHO, OTIPABISIOTCS IO  KaHajlaM
daxcumunbHOU cBsa3u, [TW JIEJIO unu Hapo4HbBIM.

4.13. JIoKyMeHTBI, HallpaBiIsieMble Tpa)KJIaHaM II0 JOMaIllHeMYy aJipecy,
OTIIPABIISIIOTCSL 4Yepe3 IMOYTOBOE OTACIEHUE CBS3M, KAK IPAaBWIO, 3aKa3HBIMH
MUCbMaMH.

4.14. JlokyMeHTBI, TiepenaBacMble 10 KaHalaM (aKCUMIIBHOW CBSI3H,
PETUCTPUPYIOTCS B MOPSIIKE, YCTAHOBIEHHOM JUISL UCXOSAIIUX TOKYMEHTOB.

4.15. Vcxopsmue TOKYMEHThI, O(DOpMIIEHHbIE C HapyLIEHUEM TPeOOBAHMIA
WMHCTpyKIMK, K OTIPABKE HE NMPUHHUMAIOTCS M BO3BPALLAIOTCS WCIIOJHUTENSAM Ha
nopaboTky. KoppecnoHaeHIMs HeCIyKeOHOTro XapakTepa, B TOM YHCIIE JIMYHAs
KOPPECTIOHJAEHIUS, K OTIPABKE HE TPUHUMAETCS.

4.16. Konuu ucxoasqmmx JOKyMEHTOB IOMEIIAIOTCS B JI€JI0 B COOTBETCTBUU

C HOMEHKJIATYpO# aen TeppuTopraIbHON KOMUCCHH.

5. Ocob0enHocTH PadOTHI ¢ OOPALIEHUAMU I'PAXKIAH

5.1. Opranuzanus paboThl € OOpalIEHUSIMA TPAXKIAH OCYLIECTBISAETCS
B COOTBETCTBHUU C pazzesioM 2 Hactosuei MHCTPYKIMM ¢ y4eToM 0COOCHHOCTEH,
yKa3aHHBIX B JAHHOM pasJelie.

5.2. [lucbmennbie  oOpamieHusi TpaxnaH (mamee — — oOparieHus),
NOCTYNUBIIME B  TeppuUTOpHANIBHYI0O  KOMHCCHIO,  PETUCTPUPYIOTCS  C
UCIIOJIb30BAaHUEM  PErMCTPAlMOHHBIX (OpPM  OTAENBHO OT JPYTrUX BHJOB
JOKYMEHTOB HE IMO37Hee Tpex AHEeW c MoMmeHTa mnocTyruieHus. OOpaiueHus,
Kacarolyecs: HapylueHUuH u30MpaTesbHbIX MpPaB TpaXkJaH B MEpHUO MOJITOTOBKH
U TIPOBEJIEHUS BBIOOPOB U peepeHyMOB, PETUCTPUPYIOTCS B JA€Hb MOCTYIUICHHUS

B TeppuTopraibHyt0 KOMUCCHIO UM Ha CIEAYIOIIHNA pabounii JeHb.
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5.3. Ilpy BCKpBITUM KOHBEPTOB MPOBEPSETCS HAIUYUE BCEX BIIOKEHUHU.
KonBepT 00s13aTEI-HO COXPAHSIETCS.

OOpamenus, comep)kammpe B aAPECHOM YacTH TIOMETKY «JIuaHO»,
paccMaTpuBalOTCs B 00IIEM MOPSIKE B COOTBETCTBUU ¢ HCTpyKITUEH.

I[Ipu peructparu  noBTOpHbIX  OOpallleHUt UM OPUCBAUBAECTCS
OUEpEHONM PEruCTPAllMOHHBIM HOMEp, B PErHCTpallMOHHOW QopMe nenaercs
otMeTKa «[1oBTOpHOY.

Ecnmu Obparienue nocTynuiao OT KOJUICKTHBA TPaXKaaH, TO IPH PETUCTPAIAH
B pErucTpanmoHHoM Gopme cTaBuTCa 0TMETKa «KOIIEKTUBHOEY.

5.4. PerucTpallMOHHBIA IITaMI, COCTOSIIIUH W3 TMOPSIKOBOrO HOMEpa
oOpalieHusi U J1aThl PETUCTpAIlMU, CTABUTCS, KaK IMPaBUJIO, HAa TEPBOM JIUCTE
OOpaitieHus B MPaBOM BEPXHEM YTIIy WJIM Ha CBOOOJIHOM OT TEKCTa MECTE.

Hymepanus noctynuBmux OOpallleHHid OCYIIECTBIsIETCA B Ipenesax
KQJICHIApHOTO roja.

5.5. 3apeructpupoBandbie OOpaleHus paccMaTpPUBAIOTCA IpeaceaaTeeM
TepputopradibHOW KOMHCCHUH, 3aT€M IIOCJ€ TEPEHECEHUs] YKa3aHus 0
WCITOJIHEHUIO JJOKYMEHTa B PErUCTPALIMOHHBIE (DOPMBI MEPEAIOTCA UCTIOTHUTESIM
MO/ OJIMKCH.

5.6. OOparenusi, aapecoBaHHbIE YiIeHaM [eppUTOPHATBHOM KOMHCCHUU,
PETUCTPUPYIOTCS B YCTAHOBJICHHOM TOPSJKE, OKJIAJIBIBAIOTCA TMpeACcCeaaTeNto
TepputopualbHOW KOMMCCHHU, 3aT€M IIOClieé TIEPEHECEeHUs] YKa3aHWs 10
WCIIOJIHEHUIO JOKYMEHTA B PErUCTPAIIMOHHBIE (hOPMBI TEPEAIOTCS UCTIOTHUTESIM
MO/ TOJIMKCH.

OOpaiieHnss paccMaTpuBalOTCSI B COOTBETCTBHHM C  YKa3aHUSIMU  T10
UCIIOJTHEHUIO JOKYMEHTA mpenacenarens TepputopuaabHOH KOMUCCUU B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATENBCTBOM Poccurickon denepanuu.

5.7. OOparmieHus1, coueprKaiirie BOIPOCHI, PEIICHNE KOTOPBIX HE OTHOCHTCS
K KOMIETEeHUUH TeppuTOopUaibHOW KOMMCCHH, JIOKJIAJIbIBAIOTCS MpeAceaaTeo
TepputopraibHOW KOMHUCCHUHM U TIO €r0 yKa3aHWIO MO0 MCIOJHEHHUIO JOKYMEHTa B

TCUCHUC CCMHU KaJICHAAPHBIX I[Hef/'l CO JOHA PCrucCTpalr HAIIPaBJIAIOTCA C
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COMPOBOJAUTENILHBIM MHUCbMOM 32 €0 MOJIUCHI0 B COOTBETCTBYIOIIUI OpraH WM
COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMILY, K KOMIETEHIIMH KOTOPBIX OTHOCHTCS
pemieHue mocTaBieHHBIX B OOpallleHHu BOMPOCOB, C YBEAOMJICHHEM TpaXKIaH,
HarnpaBuBiux OOpaienus, o nepeaapecaruun OOpaiienuii. B conpoBouTensHOM
MUChME OIOBAPUBAETCS MOPSAOK HaIlpaBiIeHUs OTBeTa aBTopy OOpalieHus.

Eciu pemenue mnocraBieHHbIx B OOpalieHUsX BOMPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJIBKHX TOCYJapCTBEHHBIX OPraHOB HJIM JIOJDKHOCTHBIX JIHIL,
konusi OOparieHus B TEYCHHE CEMHU KaJeHAApHBIX JHEW CO THS PETUCTpaluu
HalpaBJsieTCsI B~ COOTBETCTBYIOIIME  OpraHbl WU  COOTBETCTBYIOUIUM
JOJKHOCTHBIM JIHIIAM.

5.8. 3anpemaercst ~ HampaBiaTh  OOpallleHHe  Ha  pacCMOTpPEHHE
B IOCY/IapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS WM JOJKHOCTHOMY
JULy, pelieHue win JedctBue (0e3deiicTBUE) KOTOPBIX OOXkamyercs, 3a
UCKJIIOYEHHEM CIy4aeB, YKa3aHHbIX B MMyHKTE 6 cTathu 75 DenepanbHOro 3aKOHa
«O0 OCHOBHBIX TapaHTHSIX U30MpATEIbHBIX MpaB W TpaBa Ha y4yacTHE B
pedepennyme rpaxaan Poccuiickoit deaeparum.

5.9. Eciu B COOTBETCTBUHM C 3alpeToM, YKa3aHHbBIM B mojpasneine 5.8
WHcTpyKuu, HEBO3MOXXKHO HampaBuTh OOpalieHue Ha pacCMOTpPEHUE B
rOCy/lapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS WM JOJKHOCTHOMY
JWILY, B KOMIETCHIIUIO KOTOPBIX BXOJUT PEIlIeHHE MOCTaBICHHBIX B OOparieHnn
BompocoB, OOpalieHrne BO3BpAIIAETCs TPaXTaHUHY C Pa3bsCHEHHUEM €ro Inpasa
00aJloBaTh COOTBETCTBYIOILLIEE pEIIEHWE WM JAECWCTBUE B YCTAHOBJIEHHOM
HOpsZIKE B Cy/IE.

5.10. OOpamienusi, MOCTyNUBIIME B  T[epPUTOPHAIBHYIO  KOMHCCHIO,
paccMaTpUBAalOTCSI B CPOKHM, YCTaHOBJEHHbIE moapasaenamMu 8.5 u 8.6
NucTpyKImm.

B mepuoa moArotoBku M MpOBEACHHUS BBHIOOPOB U pedepeHIyMOB CPOKH
paccmotpernst  OOpareHuii  yCTaHaBIMBAIOTCS B COOTBETCTBHHM  C

3aKoHOJaTeNbCTBOM Poccuiickoit deneparuu o BbIOOpax u pedepeHaymax.
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Ecnu  HeoOxomumo  mpoasuTh  Cpok  paccMmorpeHus — OOparieHus,
WCIIOJTHUTENb HE MO3HEE YEM 3a TPU JHS JO UCTECUCHUSI CPOKA MOJITOTOBKHA OTBETA
MpEACTABIACT Ha UM Mpejcenaress TeppuTopuaibHON KOMUCCHH JOKIaJAHYIO
3alUCKY C OOBSICHEHHWEM, IO KaKoW IPUYMHE HEBO3MOXHO JaTh OTBET B
YCTAHOBJICHHBIA CpOK. MakcUMallbHOE€ TMPOJJICHUE CPOKa PacCMOTPEHUs
O6pamenus coctapisgeT 30 KaleHIapHBIX THEH.

3asBUTEIIO HAPABJISETCA YBEJOMIIEHUE O TIPOJIJIEHUH CPOKA PACCMOTPEHUS
ero O0pareHus.

OOGpareHus, Ha KOTOPBIE TAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIS HE
CHHUMAIOTCS.

5.11. B cnydae mocrymieHus B TeppuTopuaibHyl0O KOMHCCHIO B
YCTAHOBJIEHHOM IMOPAJIKE 3ampoca roCyJapCTBEHHOrO OpraHa, opraHa MECTHOIO
caMOympaBJeHUs WIK JOJKHOCTHOTO JIMIla, paccmaTpuBawommx OOpaiieHue,
JOKYMEHTBl W Marepuajbl, HeoOXomumble s paccMoTpenus OOpaieHus,
MPEJICTABISIOTCS B T€UECHUE 15 KalleHIapHBIX THEM.

5.12. OtBet Ha OOparieHne, B KOTOPOM HE yKa3aHbI (pamMiumms rpakIaHuHA
M €ro MOYTOBBIM aJIpeCc WM aAPEC AJIEKTPOHHOM IMOYTHI, MO KOTOPOMY JOJKEH
OBITH HAMpaBjIeH OTBET, HE Jgaercs. Takoe OOpallleHHEe CHHUCHIBAETCS B JIEJIO
npeacenareaeM TepputopranbHOM Komuccuu. B ciydae ecnmu B OOpareHuun
COJIEpKaTCsl CBEACHUS O TMOATrOTaBIMBAEMOM, COBEPIIIAEMOM HWJIM COBEPIICHHOM
NPOTUBONPABHOM JICSIHUM, a TakXke O JIMIE, €ro IOJAroTaBIuBaIOIIEM,
COBEpIIAIONIEM WM COBEPINMBIIEM, OOpaIlicHHE TOMJCKUT HAIPaBICHUIO B
rOCYJIapCTBEHHBIN OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

Ecou texcr OOpalenus He MOAaeTCsl MPOYTEHUIO, OTBET Ha OOpaleHue
HE JaeTcs W OHO HE TMOMJEKUT HaNpaBJICHUI0O Ha PAaCCMOTPEHUE B
rOCYJIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABJICHUS WIH JOJKHOCTHOMY
JUIYy B COOTBETCTBUU C UX KOMIIETCHIIMEH, O UM B TEUCHHE CEMHU KaJEHIAapHBIX
IHeH co HA peructparuu OOpalieHusi cooOUIaeTcsl rpak/IaHuHY, HallpaBUBILIEMY

O6pamienue (eciu ero pamMuIus U MOYTOBBIN aipec MOAIAI0TCS IPOUYTESHHUIO).
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5.13. O6pamieHusi, B  KOTOPBIX  COJIepkKaTCAd  HEIEH3ypHbIE  JIMOO
OCKOpOUTENbHBIE BBIPAKEHHUS, YIPO3bl IKH3HU, 3IOPOBBI0O M HMYILIECTBY
JOJDKHOCTHOTO JIMIIA, @ TaKKe YIEHOB €ro CEeMbH, OCTaloTcs 0e3 OoTBeTa Mo
CYLIECTBY IIOCTaBJICHHBIX B HEM BOIPOCOB, a 3asBUTENISIM COOOIIAETCS
O HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

5.14. OOpamienue, B KOTOpOM oOxajyercs cyaeOHOe pellieHue, B TEUCHUE
CeMH KaJleHIapHbIX JHEW CO JHS pEerucTpaiy BO3BpallaeTCs TpakKIaHUHY,
HanpaBHUBIIEMY oOOpallleHHe, C pa3bsICHEHHEM MOpsAKa 00KajJOBaHUS JaHHOTO
CyJ1IeOHOTO pellIeHUS.

5.15. Ecniu B OOpanieHun CoAepk UTCS BOIPOC, HA KOTOPBIM TpaKAaHUHY
HEOJTHOKPATHO (ABa pa3a U 0oJjee) AaBajluCh MUCbMEHHBIE OTBETHI 110 CYIIECTBY B
CBSI3U C paHee HampasiieHHbIMH OOpallieHusiMd, U mpu 3ToM B OOpallleHuu He
IPUBOJISTCS HOBBIE JOBOJBI M OOCTOATENBCTBA, TO TMEPEMHUCKa IO JTaHHOMY
BOIPOCY C TPakIaHMHOM IPEKPAILAETCs], 0 YEM €My HaIlpaBJISIETCsl YBEAOMIICHHE.

5.16. JIuunelii mpueM rpakaaH BeAeTCsS IpeaceaareseM TeppUTopHalbHOMN
KOMUCCHH.

Wudpopmanus o nopsake mOpueMa TIpakJaH  pa3Mellaercs  Ha
MH(OPMAIMOHHOM CTEHJE U OpULMATIBLHOM caiiTe TeppuTopHabHON KOMUCCUU B
nH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

[Ipu  nuyHOM  TpUeMe  TPaXJAaHWUH  TPEABABISAET  JOKYMEHT,
YAOCTOBEPSIOIINI €r0 JIMYHOCTb.

Benenue nu4yHOro mpueMa TrpaxaaH MOMKET COINPOBOXKAATHCA ayluo- U
BUJICO3AIMKCHIO, O UEM TpaXkJIaHe YBEIOMIIAIOTCS JI0 Hayasia mpremMa.

5.17. Bo Bpems mpuema TpaxjaH BeNETCS XKypHajd ydeTa, B KOTOPBIH
BHOCSITCSl JaHHBIE O TpaXkJaHWHE, KPaTKOE COJep)KaHue OOpalleHHus, pe3ysbTaT
€ro pacCMOTPEHHUS, a TAKXKE TOJDKHOCTD U (haMUJIHSI JTUIIA, TPOBOISIIETO IPUEM.

Ecin  wsnoxennsie B yctHOM OOpamenun  ¢akTel HE  TpeOyroT
JIOTIOTHUTEIHFHON TIPOBEPKH, 0TBET Ha OOparieHne ¢ corjacus rpakJaHIHA MOXKET

OBITH JdaH YCTHO B XOA€ JIMYHOI'O IpuemMa, O 4€M ACIIaCTCA 3allMChb B XXYpPHAJC
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yuyeta. B ocTanbHBIX cCiy4asX JaeTcsi NUChMEHHBIM OTBET M0 CYIIECTBY
MocTaBJIeHHBIX B OOpalieHu BOIpOCOB.

B xone nmuuHOTO Mpuema rpakJaHuHy MOKET ObITh OTKAa3aHO B JaJbHEUIIEM
pacCMOTpEHMH OOpalleHusl, €CIM €My paHee ObUT JaH OTBET IO CYIIECTBY
MoCTaBJIeHHBIX B OOpalieHu BOIpOCOB.

B ciywyae rpy6oro, arpecCUBHOrO MOBEACHUS TpakJIaHWHA MPUEM MOXKET
ObITh NpekpaieH. [Ipy HeoOX0AUMOCTH MOKET OBITh BBI3BaH COTPYIHHUK OXPAHBI.
Hudopmarius o moBeACHUH IpaKIaHUHA OTPAKAETCS B KypHAJE yueTa.

5.18. Ilepenannbie Ha  npueme  OOpamieHUss  PETUCTPUPYIOTCS €
UCIIOJIb30BAHUEM PETUCTPALMOHHBIX (OPM M paccMaTpuBalOTCS B MOPSIAKE,

YCTAHOBJICHHOM HACTOAIINM Pa3acIiOM.

6. Oco0eHHOCTH PadOTHI C JOKYMEHTAMHU, COACPKALIUMH CJIYKEOHYI0
HH(OPMALMIO OTPAHNYEHHOI'0 PACIIPOCTPAHEHUs (B TOM YHCJIe CBeleHUs1 00
u30upareax, y4aCTHUKaX pedepeHayma, 00pamaluuMucs B paMKax
¢pyakunonupoBanus ['ocyjapcTBeHHOM CHCTEMBbI perucTpanuu (yuera)

n3duparesieid, yuactTHukoB pedepenayma B Poccuiickoii @enepanun)

6.1. OcoGenHocTH PabOTHI C JOKyMEHTaMH, COJAEPKAIIUMH CIYKEOHYIO
MH(OPMAIUIO OTPAHUYEHHOTO PaCIPOCTPAHEHUS.

6.1.1. K cayxebHoii wuHbOpMaMu OTPAHUYCHHOTO PACIPOCTPAHCHHS
OTHOCHUTCSI HECeKpeTHass HHQOpMalus, HEe3aBUCUMO OT BHUJA €€ HOCHUTEJS,
OTrpaHUYCHHUS Ha pacnpocTpaHeHue KOTOpOU yCTaHaBJIUBAIOTCS
3aKoHOJaTeNbCTBOM Poccuiickoit denepaiiuu, penieHus MU (TMOCTAaHOBJICHUSIMHU)
BBIIIECTOAIINX U30MPATEITEHBIX KOMHCCHIA.

6.1.2. HeoOxoaumocTh  mpocTaBiieHUs ToMmeTku  «[ns  cmykeOHOrO
nonb3oBaHus» (manee — «JICID») Ha MOKyMeHTaX M HW3JaHUSAX, COJAEPKAIIUX
CIIy’)K€OHYI0 HH(OpMALMIO OrPAaHUYEHHOTO PACHpPOCTPAHEHUs, OIpPEACIIIeTCs
npexacenareieM  TeppuTopuasbHOM ~ KOMHUCCHHM, — MOJIUCBHIBAIOIIMM  WJIH

YTBEPKAAIOIIUM JOKYMEHT.
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JIOJKHOCTHBIE JIMIIA, MPUHSBIIME pEIIeHHe 00 OTHECEHUHU CIIyKeOHOU
uH(OpPMAITUHU K pa3psy OTPaHUYEHHOTO PACIPOCTPAHEHHUS, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 000OCHOBAHHOCTH MPUHSATOTO PEIICHHUS.

6.1.3. [lometka «JICIl» u HOMEp SK3eMIUIsipa MPOCTABISAIOTCS B IMPaBOM
BEPXHEM YTIy TIEPBOM CTpAHMIIBI TOKYMEHTa (B Ciiydae HEOOXOAMMOCTH — U €T0
MpOeKTa),  COJAEpXkaliero  clyXeOHylo  HH(OpMaAIUI0O  OrPAaHUYEHHOTO
pacnpocTpaHeHUsI, Ha 00JIOKKE U TUTYJIHLHOM JINCTE U3/IaHUS, a TAKXKE HA MEPBOH
CTPaHHMIIE COMMPOBOIUTEIHHOTO MIChMa K TAKHM JIOKYMEHTaM.

6.1.4. PaGota ¢ AOKyMEHTaMH, COJEPIKAITUMH CIYKeOHYI0 HHGOPMAIIUIO
OTPaHUYCHHOTO PACIPOCTPAHCHHSI, B TOM UYHCIIE UX MPUEM, YUeT (perucrparus),
OCYIIECTBIISICTCS B TMOPSAKE, YCTAHOBJICHHOM JUISI HECEKPETHBIX JOKYMEHTOB, C
y4eTOM OCOOEHHOCTEH, W3JIOKEHHBIX B HacTosdmeM paszzaene. Ilpu stom K
pErucTpalmoOHHOMY HOMEPY JOKyMeHTa J1o0aBisiercs momeTka «[CID».

6.1.5. lokymentsl ¢ nometkon «JCII» peructpupyrorcst (YUYUTHIBAIOTCS)
BMECTE C JPYTMMH HECEKPETHBIMH JOKYMEHTaMH. B perucTpannoHHON KapTOuKe
JIOKYMEHTA Npou3BoAUTCA 3anuch «J{CID».

6.1.6. CkanupoBaHue, KONMHpPOBaHUE (TUPAKUPOBAHUE) JIOKYMEHTOB C
nometkord «JICID», mpou3BOAUTCA HCIOIHUTEIEM JTOKYMEHTAa C IMHUCHbMEHHOTO
pasperieHus  npejceAarens — [eppuTOpUATBHONM  KOMHCCHM, TIpU  3TOM
OCYIIECTBIISETCS yUET KaKIOTO IK3EMIUISIPA YKa3aHHBIX JOKYMEHTOB.

6.1.7. JIoKyMEeHTBI C IIOMETKON «1CID» MepeIat0TCs yJIecHaM
TeppuropualibHOM  KOMUCCHMM M TPaXIJAHCKMM  CIYXKalllUM  ammnapara
TepputoprabHONM KOMUCCUH MO TTOANKCH.

6.1.8. loxymentsl ¢ nometkon «JICID» HampaBmisitoTCsl B Ipyrue OpraHbl U
opraHu3anud opraHamu  (denepaibHOW  (QEeNbIBErePCKON  CBA3U,  CIYKOOM
CIEIUAIBHOW CBSI3M JIMOO HApOYHBIM. 3amlpelraeTcs IMepeaaBaTbh JTOKYMEHTHI C
nomeTkor «JICID» 1Mo He3amMIIEHHBIM KaHajlaM KOMIIbIOTEPHO-MOJAEMHOU H
(hakCUMMIIBHOM CBSI3H.

Jokymentol ¢ nomeTtkon «JICID» pacchuiaroTcsi HECKOIBKMM ajipecaram

COrJIaCHO CIIMCKY pPACCbUIKM, B KOTOPOM HAIIPOTHB KaXIOro ajapcecara
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MIPOCTABIISIETCSI HOMEP AK3EMILIAPA OTIPABIAEMOTO JOKyMeHTa. CIIHMCOK PaCChUIKU
IIOANMCHIBAECTCS] UCIIOJIHUTENEM U IIpeaceaaresneM TeppuTopruanbHOi KOMUCCHUN.

6.1.9. Ucnonuennsie nokymeHTsl ¢ mometkon «{CII» ¢popmupyrorcs B nena
B COOTBETCTBUU C HOMEHKJIATYpoOi Jiesl. B mpaBoM BepxHeM yrily 0OJI0KKH Jiena, B
KOTOpPOE MOMEILIEHBI TaKue JOKYMEHTBI, TpocTaBiisieTcs nomerka «JCII».

6.1.10. Joxymentsl ¢ mnomeTtkod «JICID» XpaHsATCS B 3aKpBIBAIOIIUXCS
mkagax.

6.1.11. YaudroxxeHue nen, JOKyMEHTOB W um3maHuil ¢ momeTtkoi «JICIDy,
YTPAaTUBIINX CBOE MPAKTUYECKOE 3HAYEHHUE M HE HUMEIOIIMX HCTOPUYECKOW U
HAyYHOM LEHHOCTH, MPOU3BOJUTCS MO aKTy YCTAHOBJICHHOW (DOPMBI C yKa3aHUEM
HOMEpOB 3K3eMIUIIpoB (mpuioxkenue Ne 13). B yueTHbIXx ¢opmax nenaercs
OTMETKa 00 YHHUTOKEHUU CO CCHUIKON Ha COOTBETCTBYIOIIMM aKT.

6.1.12. Pemenne o cuatuum momeTku «JICID» ¢ moxkymeHTa mnpuHHUMAaeT
JOJDKHOCTHOE JIMLO, IIOANMCABIIEE UM YTBEPAUBILEE TOKYMEHT.

Cusarue nometku «/JICID» ¢ mpucnannoro B TeppuTopuaibHyr0 KOMUCCHIO
JIOKyMEHTa MOXET OBbITh IPOU3BEACHO TOJBKO MO COIIACOBAHMIO C OPraHHU3alUEH,
HaIlpaBUBILIEH JOKYMEHT.

Cusatue nometrkun «JICII» ¢ noxkymeHTa NMpOU3BOAMTCS OTBETCTBEHHBIM 34
BEJIICHUE  JEJONPOM3BOACTBA  HAa  OCHOBAaHMM  IIMCBMEHHOIO  YyKa3aHUs
JOJKHOCTHOTO JIMLA, PUHSABIIEro Takoe pemenue. [Ipu casatnn nometku «ACID»
Ha JIOKYMEHTax W JeJaxX, a TaKXKe B PETHCTPALMOHHOW KAapTOUKE JEJIAr0TCs
COOTBETCTBYIOIIME OTMETKH.

O cuatun nometrkn «/ICII» yBemomisIroTCS BCE aapecaTbl, KOTOPBIM
JOKYMEHT HampasJisijics, 100 OpraHu3aiys, ero HalpaBHUBILas.

6.1.13. B cnyuae yTparhl 1€, JAOKYMEHTOB WM H3JAaHUN C TOMETKOMN
«JICIl» nmubo pasriameHus cojiepkalieiics B HUX WH(OpMalMu Ha3HAYaeTCs
ciy>)keOHasi TPOBEpKa, O pe3yibTarax KOTOPOM JOKIAIbIBAETCS MPEACENATENIo
TeppuropualibHOM KOMUCCHHU.

O6 ytpare nen u aokymeHTOB ¢ nometkoil «J[CII» cocraBisiercss akT, Ha

OCHOBAHHHU KOTOPOTO JACIAIOTCA COOTBCTCTBYIOINMUC OTMCTKH B YUCTHBIX (I)opMax.
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6.2. Pabota ¢ JIOKyMEHTaMHU, COJACPKAIIMMH CBEJICHHS 00 u30Mpareisx,
ydyacTHUKax pedepeHayMa, oOpallalomuMUci B paMKax (QYHKIHMOHUPOBAHUS
['ocymapcTBeHHOW CHCTEMBI perucTparuu (ydera) wu30Wparened, yJ9acTHHKOB
pedepenayma B Poccuiickoit deaeparumu.

6.2.1. K nokymeHTam, coaepKaliuM CBeCHUs 00 N30MpaTesix, ydacTHUKaX
pedepenayma, oOparniaronmMucs B paMKax GyHKIMOHUPOBAHUS
['ocymapcTBeHHOW CHCTeMBI perucTparnuu (ydera) wu30upareneid, yJaCTHHUKOB
pedbepenayma B Poccuiickoit deneparniuu, OTHOCITCS JTOKYMEHTHI, TIOCTYIAIOIINE
B TeppuTOpHanbHyl0 KOMHCCHIO OT MCIOJHUTEIBHBIX OPraHOB rOCYAapCTBEHHOU
Brnactu Cankt-IletepOypra, TeppUTOpHAIBHBIX OPTraHOB (eliepajbHbIX OpPraHOB
WCIIOJIHUTENbHON BiacTu, lleHTpanpHON u3buparenbHol komuccuu Poccuiickoit
®enepanuu, OPI'KY «Denepanbublii neHTp uHdopmaTuzanuu npu LleHTpansHOi
n30uparenbHoii kKomuccun Poccuiickoit ®@enepauuny», Cankt-lletepOyprekoi
n30UpaTebHOM  KOMHUCCUHU, H30MPATENBHBIX KOMHUCCHUNA  BHYTPUTOPOICKUX
MYHHUIUITAJIBHBIX o0Opa3oBaHHii Cankr-lleTepOypra, CHUCTEMHBIX
aAMUHHACTPATOPOB KOMIUJIEKCOB CpPEACTB aBTOMAaTtu3anuu [ ocymapcTBEHHON
aBTOMAaTH3UpOBaHHOU cuctembl Poccuiickoit ®denepanun «Bwibopey (mamee —
VUCTOYHUKK  MHPOpMALIMM),  HampaBisieMble  HM30MpAaTENbHON  KOMHCCHEHN
UCTOYHUKAM HWHOOpMAIMU, a TakKe JOKYMEHTBI, TMepechllaeMble MEXKIY
KOMIUIEKCAMH  CPEJCTB  aBTOMAaTH3allMUd TEPPUTOPUANIBHBIX H30MPATEIHHBIX
komuccuii B Cankt-Ilerepoypre (manee — KCA THUK), Canxt-lletepOyprckoi
nzbuparenpHoit  komuccueit (mamee — KCA UWKCP®) wu IlenrpanbHoi
n30upatenbHoi komuccueil Poccuiickoit @epepaunu (nanee — KCA LMK Poccun)
B paMKax peanu3aluy Lened U 3a1ad ['ocynapCTBEHHOM CUCTEMBbI PETHCTPaLdU
(yueta) uzbupareneit, yuacTHuKoB pedepenayma B Poccuiickoit denepariuu.

JlIokyMeHTBl MOTYT O(OpPMIIATBCS Kak Ha OyMaXHBIX, TaK M Ha
MallIMHOYUTAEMbIX HOCUTEISX.

6.2.2. Pabota ¢ MOKyMEHTaMH, COAEpXKAlllMMHU CBEJACHUS 00 H30upaTessx,
y4yacTHHKax pedepeHayMa, JODKHA OCYHIECTBISTHCA C  Y4ETOM  HOpM

®denepanpHoro 3akoHa ot 27 wutonsa 2006 roma Ne 152-03 «O mepcoHaIbHBIX
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JNaHHBIX», [lonoxeHuss 00 OCOOEHHOCTSIX OOpaOOTKM MEPCOHANbHBIX JaHHBIX,
OCyIIECTBIsIeMO 0€3 MCMOJb30BaHUS CPENICTB aBTOMATH3aIlMHU, YTBEPKICHHOTO
IIOCTAaHOBJICHUEM [IpaBuTensCcTBa Poccuniickon Oenepanun
ot 15 centsi0pss 2008 roma Ne 687, INonoxenuss o I'ocynapcTBEeHHOUN cucTeMe
peructpanuu (ydera) m30upartenel, ydacTHUKOB pedepenmyma B Poccuiickoii
denepauuu, YTBEPKIECHHOTO IIOCTAHOBJIECHUEM MK Poccun
ot 6 HOsO0pss 1997 roma Ne 134/973-11, PermameHTa HCITOJIB30BAHHS TIOJICUCTEMBI
«Peructp  m3bupateneit, ywyacTHUKOB pedepenayma»  [ocymapcTBEHHOM
aBTOMaTU3WpOBaHHOW  cuctembl  Poccuiickoit ~ ®denepannn  «BbIOOpHY,
yTBepxkaeHHoro nocraHoBiennem LMK Poccnn or 26 wmapra 2014 rona
Ne 223/1437-6, Tlonoxenuss o0 oOecneueHur Oe30macHOCTH HHGOpPMAIMKA B
['ocynapcTtBeHHOM aBTOMATU3UpOBaHHOW cucreMme Poccuiickont ®Denepannu
«Bw160ope», yTBepknenHoro mocraHoBineHueM LUK Poccum ot 23 urons 2003
roga 19/137-4.

6.2.3. JlIokyMeHTbI, coaep Kalue CBeIeHUs 00 H30MpaTenix, y4yaCTHHKaX
pedepeniyMa 10KHBI 00padbaThIBaTHCA B pEKUME KOH(PHUACHIIMATLHOCTH.

6.2.4. Peructpanuio U XpaHeHHE JIOKYMEHTOB, COAEp KalluX CBEIEHUS 00
n30uparensx, YydyacTHHKax pedepeHayMa, TMOCTYMAIOUUX OT HUCTOYHHKOB
uHOpMAIIMU U HAMPaBISEMBIX MM, OCYIIECTBISIOT TPAKIAHCKHE CIy>Kalue
anmapara TeppuTOpHAIIBHON KOMUCCHH.

6.2.5. Cniucok I, YHIOJHOMOYEHHBIX TIOJy4aThb OT HCTOYHHKOB
uHdpopMaluu M TepenaBaTh UM JOKYMEHTBHI, COJEpKalllue CBEACHUS 00
n30upaTensx, yyacTHUKax pedepeHayma, yTBepkKAaeTcsl IPUKA30M MpeAceaaTens

TeppuropuaibHOM KOMUCCHH.

6.2.6. [lonyynB OT UCTOYHMKA MHPOPMALUU JOKYMEHT Ha OYMa)KHOM JIMOO
MaIlIMHOYMTAEMOM  HOCHTENE, COJepKalluil cBeaeHuss 00  u30HupaTesix,
ydacTHUKax pedepeHayma, COTPYAHUK ammapaTta TeppuTOopuaibHON KOMHUCCHUH,
OTBEUAIOIINN 32 JIEJIONPOU3BOACTBO, MPOCTaBiAeT MOMETKY «JICII»:

Ha OyMa)XHOM HOCHUTENE - B IMPaBOM BEPXHEM YIJIy MEPBOM CTpaHUIIbI

JOKYMEHTA;
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HA MAIIMHOYMTAaeMOM HOCHTelle - B TMpaBOd BEpXHEW YacTu
MaITMHOYUTAEMOT'0 HOCUTEIISI HH(POPMAIIUH.

ITomerka «JICID» mpocTaBisieTcss TakXe Ha TEPBOM  CTpaHULIE
COMPOBOJMUTENILHOTO TMHChbMa K JIOKYMEHTaM, COJAEpKalluM CBeleHUus 00
n30upaTeNsix, yuacTHUKaxX pedepeHayma.

6.2.7. Bce JIOKyMEHTBI, coJiepXkalue CBeJAeHUs 00 u30upaTensx,
y4acTHHKaX pedepeHaymMa, M COMPOBOAMWTENbHBIE NHChMa K HHUM TIPH WX
MOJIYyYCHUH OO  OTMHpPaBKE  PETHCTPUPYIOTCS  COTPYOHHUKOM  armmapara
TeppuropralibHOM KOMHUCCHH, OTBEUYAIOIIMM 3a JEJIOMPOU3BOACTBO B OTACIHHOM
KypHajie 1o (opme, YCTaHOBICHHON COOTBETCTBYIOIIMM IIPAaBOBBIM aKTOM
TepputopuanbHoit koMuccuu. [lpm 3TOM K pPErUCTpPAIMOHHOMY HWHICKCY
nokymeHTa po6asmusiercs: momeTka «JICID».

6.2.8. CompoBoiuTeIbHBIE TMHChMA K MAIIMHOYHUTAEMBIM  HOCHUTEIISM,
coJlep KallluM HM3MEHEHHUs PEerruoHalbHbIX (PparmeHTOB Perucrtpa wuzbuparenei,
YYaCTHUKOB pedepeHayMa perucTPUPYIOTCS OTBETCTBEHHBIM 32 BEJICHHUC
JEeNIONPOU3BOACTBA B TeppuropuanbHol  komuccun. Ilpy  sTOoM  Ha
COMPOBOJAUTEIILHOM TMChME W MAIIMHOYUTAEMOM HOCHUTENE MPOCTaBIIACTCS
nnomeTtka «{CID».

MarmmHounTaeMble HOCHUTENH, COJEp)KAlllie W3MEHEHHS PErHOHAIbHBIX
(dbparmMeHToB Perucrpa nu30uparenei, YYaCTHUKOB pedepenayma,
COMPOBOAMUTEILHBIC TUChMa K HAM JIOCTAaBJISIOTCS B TeppuTOpHaIbHYI0 KOMUCCHIO
MOCPEJICTBOM 3aIUIIEHHBIX cepTUPUITUPOBAHHBIMU CpeliCTBaMH
KpUnrorpauyeckod  3allUThl  TEJIEKOMMYHUKAIMOHHBbIX  KaHaimoB  ['AC
«Bw100OpBI», Opranamu geaepaabHON PeNbIbEerepCKOi CBSI3U TUOO0 HAPOUHBIM.

6.2.9. JlIokyMeHTBI, cojepiKallue CBEICeHUS 00 M30HMparensx, ydaCTHHKAX
pedepenayma, Ha OyMaKHBIX JIMOO MAITMHOYHWTACMBIX HOCHTEISAX XPAHITCS B
ceiibax WM B HAJEKHO 3aMMPAEMbIX W OMEYaThIBaeMbIX IKadax (SIIuKax,

XpaHWINIIAX).
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[lo ucteueHnu cpoka XpaHEHHUs] U PACCMOTPEHHUS HA SKCIEPTHOW KOMHUCCUU
TeppuropralbHOM KOMHCCHUM YKAa3aHHbBIE JOKYMEHThl YHHUYTOXAIOTCA IO aKTy
(npunoxxenne Ne 13).

6.2.10. [TokyMeHTBI, cojaepKalliue CBEJACHUS 00 M30MpaTeNsiX, y4aCTHUKAX
pedepeHayMa, TEpPETarOTCs COTPYAHHKAM TeppUTOpHATbEHON KOMHUCCHU TIOJ
MOJIIHUCH.

[lepenaya MOKYMEHTOB, COJAEpKaluX CBEAEHUS 00 wu3buparensx,
ydacTHUKax pedepeHayma, OT OJHOTO pabOTHUKA APYroMy OCYLIECTBISETCA C
paspenieHusi mnpeacenarenss [eppUTOPUATIBHOW KOMHCCHUM WJIM JIMIA, €ro
3aMEIlAOIIEro0.

JIOKYMEHTBI, COJep’Kallie CBeAeHUs 00 u30upaTensax, ydacTHUKAX
pedepeHayma, THUPAXHUPYIOTCS € MHCbMEHHOIO pa3pellieHus IpeacenaTess
TeppuTopralbHOM KOMUCCHH WIH JIMIA, €TO 3aMEMIAOIIETO. Y YET TUPAKUPYEMBIX
JOKYMEHTOB OCYILECTBISETCS MO3K3eMIusipHo. Ha oOopoTe mocnennero smcra
KQKJIOTO 3K3EMIUIAPA UCIOJHUTENb JIOJDKEH YKa3aTh KOJWYECTBO OTHEYATAHHBIX
AK3EMIUISIPOB, CBOIO (DAMMIIMIO U 1aTy THPAKUPOBAHUS JOKYMEHTOB.

6.2.11. O ¢akrax yTpaThl JTOKYMEHTOB, COJEPXKAIUX CBEACHUS 00
n30Uparesx, ydacTHUKax pedepeHmyma, au0o0 pas3riialieHus: COJACpKallleics B
HUX HWH(OpMAIMK CTaBUTCS B HM3BECTHOCTh MpejceaaTeNib 1eppuTopuanIbHON
KOMUCCUM WM JUIOo, ero 3amemawomee. Ilpencepgarens wiM JIMLO, €ro
3aMellaollee, Ha3HaYaeT KOMHUCCHUIO Ui paccieIOBaHUsl OOCTOSITENIbCTB yTPAThI
WM pasriamieHus. Pe3ynbTrarbl TPOBEPKH  TOKJIAABIBAIOTCS TPEICEIaTEeNI0
TeppuToprallbHOM KOMUCCUHN WJIU JIUILY, €70 3aMELIAOIIEMY.

7. IloaroroBka, ogopmiieHue, BHIMYCK, Y4eT JOKYMEHTOB, pACCMAaTPHBaeMbIX

Ha 3acefaHusX TeppuTOopHaIbLHOM KOMUCCUU

7/.1. ®opMupoBaHue MPOEKTA MOBECTKU JAHS 3aceaHus
TeppuropuajbHOil KOMHCCHH.
7.1.1. TlpoekT moOBeCTKH MAHS 3aceqaHus TeppuUTOpUATIbHOM KOMHUCCUHU

dbopmupyeTcs mpencenarenem (cexperapem) TeppUTOPHAIBHOW KOMHCCHH B
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CPOKM, YCTAHOBJICHHBIE pErJaMEHTOM TeppuUTOpHaIBHOM KOMMCCHM, Ha
OCHOBAHMH IUTAHOB PaOOTHI U pelieHuil TeppuTopruaibHOH KOMUCCHH, TOPYUECHHI
npeacenarens TeppuropuaibHON KOMUCCHH, ITOCTYIUBIINX JTOKYMEHTOB H, I1OCIIE
COrJIacoBaHMsA C IpexacenareneM TeppUTOPHAIBHON KOMHUCCHH, ITOIIUCBIBACTCS
cekperapeM TepputopranbHONW KOMUCCHUMU.

7.1.2. Unensl TeppuropuanbHO KOMHUCCUM BIpPABE MPENJIOKUTh BHECTH B
IIPOEKT ITOBECTKM JHS 3aCEAaHUs BOIPOCHI, B TOM YHUCJE, HE MPETYCMOTPEHHBIE
IaHaMd paboThl W pemeHusIMU TeppUTOpHanbHOM KOMUCCHHU, TPU YCIOBUH
HAJIW4YHs IOArOTOBJICHHBIX 10 3TOMY BOIIPOCY JOKYMEHTOB.

JlaHHBIE BONIPOCHI BKJIIOYAKOTCS B IIPOEKT TMOBECTKU [JHA 3acelaHus
TepputopraibHOM KOMUCCHMM IpH MUCBMEHHOM oOOpallleHuud (B TOM YHCIE
HAIpPaBJIEHHOTO MO CPEACTBAM 3JIEKTPOHHOM NOYTHl) wieHa TeppuTopuanbHON
KOMMCCHUU T10 MHHUIIMATUBE KOTOPOrO0 BONPOC BBIHOCUTCS HA 3aCEJaHHE, HA UMS
npeacenarens TeppuTopuaibHOM KOMHCCUH, B KOTOPOM YKa3bIBACTCS HAa3BaHUE
BOIIPOCA, AOKIAAYMK M JaTa Iepeladd IMOATOTOBJICHHOIO IIPOEKTAa PELICHUS B
COOTBETCTBUM C IYHKTOM 7.2 MHCTpyKIMM M MaTepuajioB K HEMY CEKPETapIo
TeppuropuaibHOM KOMUCCHH.

7.1.3. CornacoBanHblii ¢ TpejacenareieM TeppUTOpHATbHON KOMHUCCHH H
MOAIHUCAHHBIA CceKpeTrapeM TeppuTopuaibHOW KOMHUCCHUU IPOEKT MOBECTKU JHS
3acenanusl TeppUTOPHAIBHON KOMHCCHM TUPAKHUPYETCS I PACCBUIKA YJIEHAM
TeppuropuaibHON KOMUCCHH.

[IpoekT moBecTKH AHS 3acefaHusl M30MpaTEeIbHOW KOMHCCHU pa3MeIaeTcs
Ha o(duIMaIbHOM caiiTe u30MpaTeabHOM KOMHCCHMM B HWH(OpPMAMOHHO-
TEJICKOMMYHUKAIIMOHHOMN ceTu MHTepHeT.

7.2. IlloAroTOBKa AOKYMEHTOB IO BOINPOCAM, BKJIYEHHbIM B IPOEKT
MOBECTKM JAHS 3aceqaHust TeppuropuajibHOl KOMHUCCUM.

7.2.1. JlokyMEeHTbI 1O BOMPOCAM, BKJIIOYEHHBIM B IPOEKT MOBECTKH IHS
3acefaHus TeppuTOpUaIbHOM KOMHUCCUH, TOTOBATCS WiICHAMHU TeppUTOpHaIbHOU

KOMHCCHHU, 3a KOTOPBIMH 3aKPCIIJICHBI COOTBCTCTBYIOIIHC HaIpaBJICHUA
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NeSATEIbHOCTH, C IPUBJICYCHUEM, B CIyyae HEOOXOAMMOCTH, pAOOTHUKOB ammnapara
TeppuTopranbHOW KOMUCCHH U IPYTUX CIIELIUAIHNCTOB.

7.2.2. TlpeacraBnseMble K PacCMOTPEHHUIO JTOKYMEHTBI JTOJDKHBI BKIIOYAThH
O3arJIaBJICHHbI TPOEKT pEIICHUS C MNPUOOIICHHBIMA K HEMY TMOIJUHHUKAMHU
JOKYMEHTOB, TIOCIY>KMBIIMX OCHOBAaHMEM [UJIl PACCMOTPEHHUs] BOIpOca Ha
3aceaHuud TeppUTOpUATbHOW KOMHUCCHUH, JIMOO MPOEKT MUChMA, MOJIEKAIIETO
COTJIACOBAHMIO  HAa  3acelaHnu  [eppUTOpHAIBLHOMN KOMUCCHH, npu
HEOOXOMMOCTH — MOSICHUTENBHYIO 3aITUCKY 110 PACCMaTPUBAEMOMY BOIIPOCY.

7.2.3. TIpoekThl JOKYMEHTOB (BKJIFOYAs MPUIIOKEHUS ), IPECTABIISIEMBbIC JJIs
paccMOTpEHHsT Ha 3aceJaHnu [eppUTOpHATIBHOW KOMHCCHM, BH3HUPYIOTCS
UCIIOJIHUTENIEM, W WICHOM TeppUTOpPHaJIbHONW KOMMCCHM, OTBETCTBEHHBIMM 32
IOATOTOBKY TOKYMEHTA.

[IpoekThl JOKYMEHTOB (BKJIOYash IPHIIOKEHHS), COAEpKAIIUE BOMPOCHI
(¢uHaHCUpPOBaHUS BBIOOPOB, OOECIEUEHUS] JEATENbHOCTH TeppuTOpUaIbHON
KOMHUCCHUH, OOYYEHUS OpraHM3aTOpPOB BHIOOPOB M YYAaCTHUKOB HM30HPATEIHLHOTO
mpolecca, B 005S3aT€IbHOM TMOPSAKE BU3HUPYIOTCS TJIAaBHBIM  OyXraiarepom
TeppuropuaibHOM KOMUCCHH.

Bu3bl npoCTaBisAIOTCS B KOHIIE TEKCTAa MPOEKTa peHieHus JIubo Ha
00OpOTHOM CTOpOHE TMOCJEAHEr0 JIUCTa TMPOEKTa JOKyMeHTa (BKIJIIOYas
NPUJIOKCHUSI) TI0 yCTaHOBIEHHON ¢opme (mpuioxenne Ne 6). Kaxmprii muct
MPUIOKEHUSI BUBUPYETCS UCTIOIHUTENIEM. Bu3a mpocTaBiiseTcst B IpaBOM HUKHEM
YTy Ha CBOOOJHOM I10JI€ CTPAHUIIBI ITOCIE TEKCTA JIMOO Ha 0OOPOTHOM CTOPOHE.

7.2.4. TIpoexThl TOKyMEHTOB JIJIsl BUSHPOBAHUS JOJDKHBI MPEICTABISATHCS B
CPOKH, YCTAHOBJICHHBIE PETJIAMEHTOM TeppUTOpUATEHON KOMUCCHUMU.

7.2.5. UcnoauTens oOecrnieunBaeT KOMIUIEKTHOCTh BCEX JOKYMCHTOB,
0003HAaYEHHBIX KaK B MIPOEKTE PELICHUS, TaK U B MIPUIOKEHUAX K HEMY.

7.2.6. Tloce mpocMOTpa, a B HEOOXOAMUMBIX CITydasiX — BHECEHUS MOIPABOK,
cekpeTapb TeppUTOpuanbHOM KOMHCCHUM HAa TMOATOTOBJICHHBIX M O(DOPMIIEHHBIX
JUIsL paCCMOTPEHMSI Ha 3aceaHMM TMPOEKTax JIOKYMEHTOB jefaeT oTMeTKy «Ha

34CCAAHUCY», CTABUT IMOAIINCH U 1aTy W IICPCAacT BCCb KOMIUICKT JOKYMCHTOB
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OTBETCTBEHHOMY 3a BEJCHHE JEJIONPOU3BOACTBA (32 MOJATOTOBKY 3aceaHusi) JIs
TUPAKUPOBAHUS.

7.2.7. Ilpoextsl pemenuit Komuccuu u apyrue HeoOXOIUMBbIE MaTepHAIbI
npenocTaBisitoTes uieHaM KoMuccuu He mo3jHee, YeM 3a JiBa pabouux JHS 10
3acenanns Komuccun, a B UCKIIFOUMTEIBHBIX CIIy4asXx — HE MO37Hee yeM 3a 1 yac
110 Hayana 3acefganus Komuccuu.

7.2.8. OTBeTCTBEHHBIA 32 BEICHHUE JICIOMPOU3BOJCTBA  (IMIOATOTOBKY
3ace/laHrs) KOMIUIEKTYET NanKh ¢ JOKyYMEHTaMH, NOJIEKAINUMH PacCMOTPEHMUIO,
B COOTBETCTBUM C TIPOEKTOM TIIOBECTKM [HSA 3acedaHusi TeppUTOpHaibHOU
KOMHUCCUM U pa3fgaeT HX 4WieHaM [eppUTOpUalIbHOW KOMHMCCHHM, B CpOK,
YCTaHOBJIEHHBIN periiaMeHToM TeppuropruaibHOR KOMUCCHUH.

Eciu unen TeppuTopuaibHONM KOMHUCCHUM HAaxOJIUTCS B  OTIIYCKE,
KOMaHJIMPOBKE UJIM OTCYTCTBYET O 00JIE3HU, MpeTHa3HAUEHHAs! JUIsl HErO IarnkKa ¢
JOKYMEHTaMH OCTAaeTCsl J0 €ro BO3BpAIICHUS y OTBETCTBEHHOIO 3a BEJICHHE
JIETIOTPOU3BOJICTBA (32 OATOTOBKY 3aCeaHus ).

Unenam TepputopranbHONM KOMUCCUU C IIPABOM COBEIIATEIIBHOIO IOJIOCA U
JuliaM, TPUIJAIIeHHBIM Ha  3aceJaHhe, COOTBETCTBYIOLIUE  MAaTepHUaIbl
NepearnTcs nepel Ha4aaoM 3acelaHusl.

7.29.Tlepen  HavaloM  3aceJaHus  OTBETCTBEHHBIM 3a  BEJCHHE
JIEJIONPOU3BOACTBA (3a MOATOTOBKY 3aCeJaHusl) PETUCTPUPYET MPUTIIALIEHHBIX Ha
3acelaHde  JIMI,  CIOUCOK  KOTOPBIX  MPEACTaBIseTCS  MpencenaTeltto
TepputopuallbHOM KOMUCCHU.

7.2.10. Ha 3acemanuu TeppuTOpHATbHON KOMHCCHU BEAETCS MPOTOKON H
MOKET MIPOU3BOAUTHCS ayAHO3anuch (BuAeo3anuch). B ciywyae mnpousBoicTBa
aynquo- wiaM  (BHIEO) 3amMcuh  wieHbl TeppUTopuasbHOW  KOMHUCCHUU |

IMPUTIAICHHBIC YBCAOMIIAIOTCS 00 PTOM a0 OOBSIBIICHUS TOBECTKHU JHA 3aCCOaHus.

7.3. Binyck JOKYMEHTOB, PaccMOTPEHHBbIX Ha 3acelaHuM

TeppuropuajbHOil KOMHCCHH.
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7.3.1. JlokyMeHTbI, pacCMOTpPEHHbIE Ha 3acelaHuu TeppUTOpHATIBHON
KOMHCCHH, B Clydae, €Clid B XOJ€ 3aCEIaHWs BHOCWIHCH M3MEHEHUS, JOJIKHBI
OBITh 10pa0OTaHBbI, a 3aT€M MOJITUCAHBI, 3aPETUCTPUPOBAHBI U PA30CIAHBI.

7.3.2. Cpok 10opabOTKH JOKYMEHTOB HE JOJDKEH MPEBBIMIATh TpeX pabouux
JHEH TMocie JHS 3acelaHus, €ClIM WHOM CpOK He ompeneneH (eaepalbHbIM
3aKOHOM M (Miu) 3akOHOM cyObekra Poccuiickoit ®denepauuu, periamMeHTOM
TeppuTopranbHOM KOMUCCHH WIIA HE OTOBOPEH HA 3aCEIAHUMU.

7.3.3.Ilpu nmopaboTke JOKyYMEHTa WCIOJHUTENIb BHOCHUT B  TEKCT
COIJIaCOBaHHBIE B  XOJ€ 3acelaHMs M3MEHEHHMs. B cioydae IpuUHATHA
TeppuropraibHOM KOMHCCHEW pEHIeHUs] O HEOOXOAUMOCTH KOHTpOJIS 32
BBIIIOJIHEHHEM DEIICHHUS €ro TEKCT JONOJIHAETCS IIyHKTOM, B KOTOPOM
Ha3HA4yaroTCs JIMIIA, OTBETCTBEHHBIE 3a HUCIIOJIHEHUE, U B ClIy4yae HEOOXOAMMOCTH
OIPEIENSIETCS CPOK UCTIOTHEHHUS.

[Ipy HEoOXoaUMOCTH, B CIy4ae BHECEHHUS B JOKYMEHT COIJIACOBaHHBIX Ha
3acejaHuM U3MEHEHUM, OH BH3HUPYETCSA Yy WICHOB TeppUTOpPHANIBHON KOMHCCHH,
BHECILMX HA 3aCEAaHUHN COOTBETCTBYIOLIUE IPEITIOKEHHUS.

Busel mpocTaBnsioTcsi Ha OOOpPOTHOM CTOPOHE TIOCIEAHEro JIMCTa
JOKyMeHTa (pelieHHs], TPUJIOKEHHUs]) MO YCTAaHOBJICHHOW (QopMe (MpUiIoKEeHUE
Ne 6).

7.3.4. iconHUTEH CHAENUT 32 KOMIIEKTHOCTHIO TIPUIAraeMbIX K PEIICHUIO
JIOKYMEHTOB M pacloyiaraeT MX B TOH MOCIEAOBATEIbHOCTH, B KOTOPOH OHHU
YIOMMHAIOTCS B TEKCTE.

7.3.5. Ectm BompoChl, cojepiKamuecs B pENICHUU | eppUTOpHATbHON
KOMHCCHH, KacarTCi JEATEIbHOCTH OJHOM WM HECKOJIbKHX CTOPOHHHUX
OpraHu3alyid, K JOKYMEHTY MpPHJIAraeTcsi JHUCT COIJacOBaHUS, B KOTOPOM
yKa3bIBaeTCs HAMMEHOBAHUE OPTaHU3ALMH, JOJDKHOCTh, MHHUIMAIBI U (aMUIus
JOJDKHOCTHOTO JIMIA, C KOTOPBIM 3TOT JOKYMEHT COIVIACOBAH, U CTABUTCS €r0
JIMYHAs TOJIHUCh.

CornacoBanue MOXeT O(OPMIISITBCS Ha TMOCJIEAHEM JIUCTE pEeLIeHUs

TeppuTopuaibHOM KOMUCCHH.
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7.3.6. K odopmiieHHOMY i1 TIOANUCAHUS pelIeHUI0 TeppuTopuaibHOR
KOMHMCCUM HWCIOJIHWTENIb IPWIAraeT oOT4eT O pPAa3MEIICHUM pEleHus Ha
opurmanpbHOM  caiite  TeppuUTOpHAIBHOW  KOMHCCHMM W PAcChUIKE  TI0
COOTBETCTBYIOIIUM aJipecaTaM, KOTOPhIM HAIMpaBIAECTCA pelieHUue N30upaTesibHON
komuccuu (gaee — Order) (mpuioxenue Ne 7).

B Otuer BKIIIOYAIOTCS AOJKHOCTHBIE JIMIIA (OpTraHU3aliM), KOTOpbie OYyIyT
3a/ICHCTBOBAHBl B pEaNM3aIllii TPUHATOTO JOKYMEHTAa WA JOJDKHBI OBIThH
IpOMH(GOPMHUPOBAHEI O €T0 COACPKAHUHU M KOTOPBHIM 3TOT JOKYMEHT JTOJIKEH OBbITh
pasociiaH.

OTyer NOANMCHIBAETCS HCIIOJIHUTEIEM M YTBEPKIACTCA IpeAcenaTeIeM
TeppuropuaibHOM KOMUCCHH.

7.3.7. ObopMIICHHBI KOMIUIEKT JOKYMEHTOB (pelleHue, 0003HAYCHHbIE B
€ro TeKcTe NpuiokeHus, OTYeT) UCHOJHUTENh NEpeNaeT OTBETCTBEHHOMY 3a
BEJICHUE JEJIONPOU3BOJCTBA (32 MOATOTOBKY 3acelaHus) M1 IPOBEPKU
PaBUIBHOCTH O(POPMIIEHUS TOKYMEHTOB M MOCJEAYIOLEro UX MPEACTaBICHUS Ha
MTOANMUCH MPEACEAATENIO U CEKpETapIo TeppuTopranbHON KOMHCCHUH.

7.3.8. Pemmienue  moAmUCHIBAaETCS — NpelcenaTeleM = U CEeKpeTapeM
TeppuropraibHON KOMUCCHH.

Ecmu nHa 3acemanum TepputopualbHOM KOMHUCCHM IIPEICENATENBCTBOBAI
3aMECTUTENb  TpeAcenarens  TeppUTOpuambHOM  KOMHMCCHUHM,  CEKpPETaph
TeppuToprallbHOW KOMHUCCHM WM OJIMH U3 YJIEHOB TeppUTOpUaIbHON KOMUCCHH C
[PAaBOM  pELIAIOIIEr0 TIojoca, a TakXe €CIM I[OJHOMOYHS  CEeKperaps
TepputoprallbHOM KOMHMCCHUM OCYUIECTBILUI OJWH W3 WICHOB TeppUTOpHAIbHON
KOMMCCHUH C IIPAaBOM PEIIAIOLIEro rojioca, TO MOAINKMCH B IIPOTOKOJIE, HA PELICHUN
o(pOpMIIAIOTCS CIEAYIOUIMM 00pa3oM:

«3amecTuTens npexacenarens TeppUTOpUaIbHOM KOMHUCCHUM» — B CiIydae
BPEMEHHOI'0 OTCYTCTBUS NpeaceaarTesns TeppuTopruaibHOM KOMUACCHUY,

«Mcnonustrotuii - 00s13aHHOCTH TpezcenaTens TeppuTopruaaIbHON KOMUCCHID —

npu Hanmuuuu pemenuss Caskt-IletepOyprckoid M30MpaTenbHON KOMHUCCHUU O
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BO3JIO)KCHMM Ha OJHOTO M3 YICHOB TeppUTOpHAIbHOM KOMHCCHM C IIPaBOM
PELIAKOIIEro TOJI0Ca MOJIHOMOYUH ITpeacenaTens TeppuTopruaIbHOW KOMUCCHH;

«lIpencenarensCTBYOMMM HA 3aceqaHun TeppUTOPUATIBHON KOMHUCCUN» - B
cllydae BPEMEHHOIO OTCYTCTBUS IpEICENaTeNs, 3aMECTHTENs NpeacenaTels
TeppuropuanbHOM KoMuccuH, OTcyTcTBUA pemieHuss Cankt-lleTepOyprekoi
n30UpaTeIbHON KOMUCCUH O BO3JI0KEHUH HA OJTHOTO U3 WieHOB TeppuropuaabHOn
KOMHMCCUM C IIPaBOM PELIAOLIEr0 TOJoca IOJHOMOYMM  IpeacenaTens
TepputoprallbHOM KOMHCCHMM W TIPU HAJIUM4YMM peuieHus TeppUTopuaibHON
n30upaTeabHON KOMUCCHH;

«Mcnonusomuii 0043aHHOCTH cekpeTapsi TeppUTopuanbHOM KOMUCCUN» —
B Clly4ac Haauyus peuieHus TeppuTOpUaJIbHOM KOMHMCCHUU O BO3JIOKEHUU HA
OJIHOIO0 M3 WICHOB TeppHUTOpHaIbHONM KOMHCCHM C IIPAaBOM PELIAIOLIETO roJjioca
ITOJTHOMOYHNHU cekpeTaps TeppuTOpHaIbHON KOMUCCHH.

«Cekperapp 3acenanus TeppuUTOpHaIbHOM KOMHUCCHUM» — B Cllydae
BPEMEHHOT'O OTCYTCTBHUSI CEKpeTapsi M30MpaTebHOM KOMHCCUM M NpPU HATUYUHU
pelieHus n30upaTesIbHON KOMUCCHUU.

7.3.9. Ilocne mnoxamucaHusi pelIEHUs] PEruCTPUPYIOTCS MpeaceaaTeaeM
(OTBETCTBEHHBIM 3a BEACHHUE AEJIONPOU3BOACTBA) TeppuTOpUaIbHON KOMUCCHH C
UCIIOJIb30BaHUEM peructpanuoHHo ¢opmbl. Ha nmoxkymentax u  Otuere
IIPOCTABJIISIETCS] PETUCTPALIMOHHBIA HOMED.

7.3.10. Pemenust HyMepyIOTCSI B XPOHOJIOTUYECKON MOCTIET0BATEIHHOCTH
B Ipeaenax Cpoka mosHomouuil TeppuropuanbHOM komuccuu. Homep peuieHus
COCTOUT M3 HOMEpA MPOTOKOJA M MOPSAKOBOIO HOMEpA PEIICHHUS, pa3AcICHHBIX
neducom, Hanpumep: 1-5.

7.3.11. YkazaHHbIC BBIIIC PEKBU3UTHI BHOCSTCS B PETUCTPALIMOHHYIO OpMY.

7.3.12. Pa3zpenienre Ha THPAXKUPOBAHUE JOKYMEHTOB B HEOOXOIUMOM
KOJIMYECTBE JAeT IMpeaceaarenab TeppuTopuaibHOM KOMHUCCUU. JIOKYMEHTBI
TUPAXUPYIOTCS OTBETCTBEHHBIM 3a BEICHHUE IEJIONPOU3BOACTBA (32 MOATOTOBKY
3acellaHus) B COOTBETCTBMM C OT4eToM, Ha KaXJIOH KONUU JIOKyMEHTa

IIPOCTABIIACTCA IIc4yarTsb, YAOCTOBCPpAIOIIAsd IoAInmcu npeacecaaTciia
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TepputopualbHOW KOMUCCHM U cekpeTaps TeppuTopuaibHOW KoMuccuu (06e3
BOCITPOU3BEJECHUS MOAMKCEN).

7.3.13. Konust pemenus TeppuUTOpHATIbHONM KOMHCCHU — HaIlpaBisieTCs
rpaXJIaHWHy B cllyyae, €clii ero oOpaiueHue B TeppUTOpHAIBbHYI0 KOMHCCHIO
IIOCIYKWJIO OCHOBaHMEM JUIsi PACCMOTPEHMS  BONPOCA HA  3acelaHuu
TeppuropualibHOM KOMUCCHHU.

7.4. OdopMieHne NPOTOKoJ1a 3aceanns TeppuTopuajbHOil KOMUCCHH.

7.4.1. TIpotokon 3acenanus TepputopuaibHOH KOMUCCHU OPOPMIIIETCS Ha
OJIaHKE B CPOK, YCTaHOBJIEHHBIN periiaMeHTOM TeppuTOpUaIbHON KOMUCCHHU.

7.4.2. TIpoTokon 3acemaHus MOXET O(pOpPMIIATHCA B MOJHOW MU KPATKOU
dbopme.

7.4.3. Tekct npoTokona 3acefaHusi TeppUTOPUATIBHOM KOMHCCHHM COCTOMT
U3 IByX 4acCTel — BBOJTHOW U OCHOBHOM.

7.4.4. B BBOJHOUW YacTH MPOTOKOJA YKA3bIBAIOTCS (PaMWIMS W HHHUIHAIIBI
npeacenareabCTByomero  (mpeaceaarens  TeppUTOpUANbHOM  KOMHCCHH,
3aMECTUTENb  Ipeacenarens  TeppUTOpUanbHOM  KOMHCCHM,  CEKpETaph
TepputopraibHOM KOMHCCHM) U MPUCYTCTBYIOIIMX HA 3aCEJaHUU: 3aMECTHUTENS
npeacenarens TeppUTOpHabHOM KOMHMCCHH, cekpeTraps TeppuropuanbHOU
KOMHCCHH M WIEHOB TeppUTOpPHATIBHOM KOMHMCCHUHM, B TOM YHCIIE C IIPaBOM
COBEIIATEJIbHOTO T0J0Ca W JIML, MPUIJAIICHHBIX Ha 3acelaHue, B an(paBUTHOM
MOPSAKE.

JlomyckaeTcsi O(pOpMIIEHHE NPUCYTCTBYIOUIMX OTAENIbHBIM CIHCKOM C
yKa3aHUEM HWHUIMAIOB, GaMmwinii u JomkHocter. ChnHucok mpuiaraercs K

MIPOTOKOJTY 3aCEeIaHUsI.

Hanpumep:

IIpencenarenbcTBOBAI: [Ipencenarens TeppuropuanbHOil H30HUpaTENbHOM
komuccun Ne 330.1.0.

IIpucyrcrBoBanu:

3amMeCTUTENb NpeIceaaTeNst ®.1.0.

TepputopuaibHON H30UpaTENBEHOM
komuccuu Ne 33
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Unensl Teppuropuanbaoit uzdbuparensHonn  ®.1.0.
komuccuu Ne 33

Unensl Tepputopuanbuoit nzdbuparensHonn  O.1.0.
komuccuu Ne 33¢ mpaBoM COBEUIATEIILHOTO
rojoca

[IpurnameHubie ®.1N.0.

7.4.5. TloBecTka JHSA BKJIIOYAeTCd B BBOJHYIO 4YacTh mOpoTokoia. Ona
COCTOMUT M3 IEPEUUCICHUS] BOIPOCOB, KOTOPbIE OOCYXIAIOTCS Ha 3aceJaHuH, U
3aKpeIIAeT IOCJIEN0BATENILHOCTh MX OOCYXIEHUs U (pamMmiud JOKIaAYUKOB
(BBICTYNAIOILIUX ).

Kaxxnp1it Bompoc MoBEeCTKH JHS 3acelaHusl HymMepyeTcs: apaOdckoit 1udpoii,
ero HamMeHoBaHue QopmynupyroT ¢ npemiora «O» unu «O6». Ilo kaxaomy
NYHKTY YKa3bIBaeTCAd MOKIAAUuK M ¢dopMa MpejcTaBiIeHUs Bompoca (oK,
OT4eT, CO00IIeHUE, HH(OpMALIUS).

7.4.6. OcHOBHAsI YacTh TPOTOKOJIA COJEPIKHUT CTOJBKO Pa3/IesioB, CKOJILKO
MYHKTOB BKJIFOYEHO B TOBECTKY JIHS. B COOTBETCTBUM C HEM pa3aeiabl HyMEpPYIOTCS.

Kaxnei  paszmen  cocrout w3 Tpex  uactend:  «CIIYIITAJIN»,
«BBICTYITNJIN», «Tepputopuanshas uzdupatenbHas komuccus Ne 33 pemmmnay,
KOTOPBIE II€YATAIOTCS OT TPAHULbI JIEBOTO TOJIS.

B wactm «CJIYIIAJIM» Kpatko W37ara€Tcs TEKCT BBICTYIUIEHUS
nokIaaurKa. MHUImans u GaMuis ToKIaguuKa neyaTaroTesl ¢ KpaCHON CTPOKH B
pPOIMTENBHOM TMajexe. 3amuch JOKJIaJa M3Jaraerca OT TpPeThero Juua
€MHCTBEHHOT'O YHCJIa U OTIEISAETCS OT (PaMUIIMK THUPE.

Ecnu Ttexcr noknana mpuiiaraetcsi K OpOTOKOJIY, TO MCHOJIb3YEeTCSl CChUIKA
«TekcT nokanga mpuiaraeTcs.

B wactu «BBICTYIIMJIM» mnepeyucnsitoTcsi BBICTYHAIOMIUE W aBTOPbI
BOMPOCOB. MHMIMANB! 1 (haMUiusi BBICTYTIAIONIETO TIEYaTatOTCs ¢ KPACHOM CTPOKHU

B HMCHUTCIIBHOM ITaACXKE. KpaTKaSI 3aIllMCb BBICTYIUICHUA II0 CYIICCTBY
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paccMaTpuBaeMoro Bompoca (1o peleHnIo NpeIceaTeNbCTBYIONIET0) U31araeTcs
OT TPETHETO JIMIA €IMHCTBEHHOI'O YUCIIA.

Ecnu TeKCT BBICTYIUIEHHS Mpuiaraerca K MPOTOKOIY, TO HCIHOJIb3YeTCs
cchlTka « TEeKCT BBICTYIICHUSI IPUIIATACTCSD.

B uactu «TepputopuanbHas uzOupareinbHas komuccusi Ne 33 permivia:»
OTpaXkaeTcsi TNPHUHATOE pElIeHHe MO 00CYXIaeMOMY BOIPOCY M Pe3yJbTaThl
rOJIOCOBAHUS.

ConepxxaHue 0coOOro MHEHHS, BBICKA3aHHOTO BO BpeMs OOCYXKIEHUS,
3aMKMCBIBACTCSI B TEKCTE MPOTOKOJA TOCIE COOTBETCTBYIOLIEIO PEUICHUS WU
opopmisieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAETCS IOCJIE COOTBETCTBYIOIIETO
peuieHusl.

7.4.7. Ilpotokon 3acenanusi TeppUTOPHATIBHON KOMHUCCHH IMOANKCHIBACTCS
npeacenateneM TeppuTopuanbHOW KOMHCCUU (WJIM MPENICENAaTEeNbCTBYIONIMM) U
cekperapeM TeppuropuaibHONH KOMHCCHU (4I€HOM TeppUTOpHalIbHON KOMHUCCHUH,
UCIIOJIHSIBIIMM ~ OOSI3aHHOCTH  cekpeTaps TeppuTopuasbHOM KOMHUCCHH, WIIU
cekperapeM 3acenanus TepputopuaibHON KOMHCCHUR).

7.4.8. IlpoTokonbl  3aceaHuUil ~ HYMEpPYIOTCSI B XPOHOJIOTMYECKOU
MIOCJENOBATENBHOCTH B IIpeleNlax Ccpoka mnoiaHomounii TeppuropranbHOU
KOMUCCHH.

7.4.9. TIpotokonsl 3aceqannii TeppUTOPHATBHON KOMHUCCHU, TPHOOIIIEHHBIC
K HUM pEUIeHUs BMECTE C MaTepuajamu, MOCITYXUBIIMMU OCHOBAaHHUEM MJIA HMX
OPUHATHSA, 0COOBIMU MHEHUSIMU 4lI€HOB TeppUTOpHUaTIbHOW KOMUCCUM XPAHSTCS Y
npeacenatenss TeppuTopHalibHOM KOMHMCCHUH, a 3areM, O(OpMIICHHBIE B

COOTBETCTBHH C TpeOoBaHUSIMU VHCTPYKINH, IEPEIAtOTCS B ApXUB.

8. Odopmiienune npuka3os npejacenarens TeppuropuaibHoil KOMUCCHT

8.1. Ilpuka3z mnpencenatens TeppuTopuadbHON KOMHCCHM TIO OCHOBHOM
NEATeIbHOCTH W JIMYHOMY cocTaBy (nmanee-Ilpuka3) odopmisiercs Ha OnaHke

yCTaHOBJICHHOM (hopMbI (rpritoskenue Ne 3.3).
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8.2. Texkct Ilpukaza cocTOoUT, Kak MPaBUIO, U3 KOHCTATUPYIOIIEH U
pPacopsSIANTENBLHON YaCTEN U JIOJKEH UMETH 3ar0JIOBOK.

8.3. B koHcraTupylomieil 4YacTM  HM3NaraloTcs  UeNd W 3a]aud
MpEeANUChIBaeMbIX AeiicTBUid. Ecinm ocHoBaHmeM k u3nanuio Ilpukasa sBnsiercs
HOPMATUBHBIM IIPABOBOM aKT WJIM pPACIOPSAAUTENbHBIA JTOKYMEHT, TO B
KOHCTaTUPYIOIIEH YaCTH YKa3bIBAKOTCS €r0 Ha3BAHUE, 1aTa, HOMEP, 3ar0JIOBOK.

84.B pacropsauTEIbHON 4acTu coaepKarcs [IEPEYUCIICHUE
NPEANUCHIBAEMBIX JEUCTBUM, CpPOKM U ucnoiaHurenu. Ilynkrsr Ilpukasa
HYMEPYIOTCS apaOCKUMK LIUPPAMH C TOYKON 1 HE UMEIOT 3ar0JIOBKOB.

8.5. Ecu Ilpuka3 m3MeHsIeT, OTMCHSET WM JOTIONHSACT paHee W3IaHHBIN
[Ipukas win ero oTAeNbHbIE IYHKTHI, TO 3TO OroBapuBaercs B Tekcte Ilpukasa.

8.6. B mocnenHeM nmyHKTe pacnopsiAMTENbHONW YacTH, IPU HEOOXOAUMOCTH,
YKa3bIBa€TCs JOJKHOCTHOE JULO, Ha KOTOpPOE BO3JIAraeTCs
KOHTPOJIb 32 ucroiaHenueMm Ipukasa.

8.7.1lpu wnamuuum mnpunoxenuii k Ilpukasy B TekcTe Ha HHX
00s13aTENBHO JENAETCs CChUIKA.

8.8. Ecmu B Ilpukase comepxarcsi BOMPOCH (DUHAHCHUPOBAHUSI BBHIOOPOB,
oOecrieyeHus: JeATeNbHOCTH TeppUTOPHATIBHON KOMHUCCUM, OJKCIUTyaTallud |
pa3BUTUSL CPEICTB aBTOMAaTH3allMU, OOYy4YeHHUS OpraHU3aTOpPOB BBIOOPOB U
YYaCTHHKOB UW30MpaTEeNbHOrO TMpollecca, TO OH BU3UPYETCA Yy TJABHOIO
Oyxranrepa.

Busbl npocTaBisitorcs Ha 000pOTHOM CTOpOHE mocheaHero aucra [lpukasa,
NPUJIOKECHUS K HEMY TI0 YCTaHOBIICHHOH (opme (mprtoskerue Ne 6).

8.9. Ilocne monnucanus [lpukasel PerucTpUpyrOTCsS MpenceaaTeaeM
(OTBETCTBEHHBIM 3a BEJCHHE JEJONPOU3BOJCTBA) TeppUTOPHAILHON KOMHUCCHH C
WCIIOJIb30BaHUEM PETUCTPALIMOHHOU (opMbl (kypHal) U GOPMUPYIOTCS B Jiejia B
COOTBETCTBMM C HOMEHKJIATypou Jen TeppUTOpHaIbHOM KOMHUCCUU BMECTE C
JIOKyMEHTaMU, TOCITYKUBIIMMHU OCHOBaHUEM 15 u3aanus [Ipukasa.

8.10. [IpukazaM npHCBauMBaIOTCS PETUCTPALMOHHBIE HOMEpPA B Mpejaeiax

KaJICHAAPHOI'O roaa.
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8.11. Konuu [Ipuka3oB 3aBepsitoTCs IE€YaThIO.

8.12. [Ipuka3sl BMeCTe ¢ JOKYMEHTAMH, MOCITYKHUBITUMH OCHOBAHUEM LIS
WX U3MIaHWsA, XpaHATCA Yy Tmpeacenarens (OTBETCTBEHHOTO 3a  BEACHHE
JICIIONPOU3BO/ICTBA), a 3aTeM, O(QOPMIICHHBIE B COOTBETCTBHH C HACTOSIICH

WNHcTpyKimen, nepeaaroTcs B apXuB.

9. KOHTPOJIb HCIIOJIHEHUS TOKYMEHTOB U NMOPYy4YeHuil

9.1. KoHTpOIIO MCTIOTHEHUS TTOJICKAT:

IIOPYYEHHUSI, COAECPIKAIINECS B IIOCTAHOBIICHUSIX U Apyrux nokymenrax [{UK
Poccun, Cankr-IletepOyprckoit u30upaTeabHOM KOMHUCCHHM, B PEIICHUAX
TepputopraibHON KOMUCCHU;

- Iopy4eHusi, coaepxamuecs B [Ipukasax npencenarens TeppuTopruaibHON
KOMUCCHH;

- MUCbMEHHBIE MIOPYYEHHUS TIpeacenarens TeppuTopuaibHON KOMUCCHU;

- BXOJAIIKE JOKYMEHTHI, B TOM YHCJIE MUCbMEHHbIC OOpaIIeHHs Ipak/iaH,
yka3zaHHble B [lepeune moaiexxammx KOHTPOIO JOKYMEHTOB C YKa3aHHUEM CPOKOB
ucnojHeHus (nmprtoskenrne Ne 8), B COOTBETCTBUH € YKa3aHUSAMHU IO UCIIOJTHCHHUIO
JIOKYMEHTA npeacenaress TepputopuaibHOU KOMUCCHUU;

- UCXOJAIIME TOKYMEHTBI, TPEOYIOIue OTBETA;

- IOPYYEHHUsI, COJAEpKAIIMECS B MPOTOKOJIAX 3aceNaHui TeppuTopruabHON
KOMUCCHH;

- IUTAHBl MEPONIPUATHUH.

9.2. KoHTpoib HMCHOMHEHWs [TOKYMEHTOB, yKa3aHHBIX B mozpazzaene 8.1
HacTosmed WHCTpykiuu (3a UCKIIOYEHUEM MCXOJSAIIUX JOKYMEHTOB), IO
CYIIECTBY 3aTPOHYTBIX B HHX BOIPOCOB OCYLIECTBISIET IMpeaceaaresb
TepputopuaibHOM KOMUCCHH.

9.3. KoHTposIb MCTIOJHEHHUS HMCXOJAIIUX JOKYMEHTOB, B TOM YHCJIE 3a
CBOCBPEMEHHOCTBIO  IOJIyYEHHUS] OTBETOB HA 3ampochl [ eppUTOpPHATIBHOU
KOMMCCHUH, OCYIIECTBIISIIOT PaOOTHUKHU, OTBETCTBEHHBIE 3a IMOJTOTOBKY JIaHHBIX

JIOKYMEHTOB.
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9.4. Cpoku WHCNONHEHUS NOPYYEHUH, COAEPXKALIUXCS B  PELICHUSX
TepputopnansHori komuccuu, Ilpukaszax mnpencenarens TeppuTopuanbHOU
KOMMCCHUH, MNCbMEHHBIX MMOPYYEHHUU Ipeacenarens TeppuToprualbHOM KOMHUCCUU
OINPEIEISIIOTCSA STUMU JOKYMEHTAMM.

9.5. JIOKyMEHT HOJJICKUT UCTIOTHEHHIO B TeueHue 30 KajJeHIapHbIX THEH COo
JHS €ro pErucTpaluy, 3a HCKIIYEHHEM CJIy4yaeB, IPELyCMOTPEHHBIX
nojpaszienom 9.6 HacTosAIEro pasaena.

Ecnu mocneaHuil 1eHb WCMIONHEHUS JTOKYMEHTA MPUXOAUTCS Ha HEpaOOuHii
JI€Hb, TO OH TOJUIEKUT UCIIOJHEHUIO B MIPEALIECTBYIOIINNA eMy pabo4uii 1EHb.

JlokyMeHTBI ¢ noMeTkaMu «BecbMa cpoyHO», «CpOYHO» HMCHOJHSIOTCS B
TPEXTHEBHBIN CPOK, JTOKYMEHTBI C IIOMETKOM «OIepaTUBHO» — B JI€CATHIHEBHBIN
CPOK CO JIHs YKa3aHU I10 UCIIOJIHEHUIO.

Ecnu mocnenHuii AeHb UCTIOJHEHUSI TOKYMEHTA, COJEPIKAIIErO MOMETKY O
CPOYHOCTH HCIIOJIHEHUS, NPUXOJIUTCS Ha HEpaObOUYMil JI€Hb, TO OH MOMJICHKUT
WCIIOJTHEHUIO B CIEAYIONIUI 32 HUM pabOouuii IeHb.

9.6. CpokM  HMCHOJHEHHWS  BXOMASIIMX JOKYMEHTOB  YCTAQHOBJICHHI B
npuioxxeHuu Ne 8.

OOpaieHus 1o BompocaM BbIOOPOB U pedepeHIyMOB, MOCTYNUBLIUE B
nepuoa M30MpaTeNbHONM KAaMIIAHWW, HWCIHOJHSIOTCA B CpPOKH, YCTaHOBJICHHbIC
®denepanabHbIM 3aKOHOM «O0 OCHOBHBIX rapaHTHUSX W30HMpaTEIbHBIX MPaB U MpaBa
Ha ydacTue B pedepenayme rpaxaad Poccutickoit deneparyiny.

9.7. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M TIIOJHOE€ BHECEHHE B
peructpanuonnyto (Gopmy (KypHall) CpPOKOB HCIOJHEHHUS JOKYMEHTOB U
uHGOpMAIlMd O COCTOSIHUM MCIIOJIHEHUS JIOKYMEHTOB, KOHTPOJIb CpPOKOB
UCIIOJIHEHUs JOKYMEHTOB BO3JaralOTCsi Ha OTBETCTBEHHOI'O 3a BEICHHUE
JETONPOU3BOJCTBA.

98.B MJIaHax MEpPONPUSITHUH, YTBEPKIECHHBIX peleHUAMHI
TeppuropuasbHOM KOMHUCCHM, IIpUKa3aMU mpeacenaresss TeppuTopuaibHOU
KOMHUCCHUH, CPOKU MCIIOJHEHUSI OTAENIbHBIX MyHKTOB MOTYT OBITh MOCTaBJIEHBI Ha

KOHTPOJIb.
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9.9.1lpyu HeoOXOAMMOCTH TMPOMJICHUS CpPOKAa UCIHOJHEHUS JIOKYMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHUE HE MO3JHEE YEM 3a TPU JHS A0 UCTEUEHHUS CpPOKa
UCITOJIHEHHSI TOKYMEHTa MPEJCTABIsET HA UMs Mpeaceaaress TeppuTopruanbHON
KOMHUCCUHU JOKJIQJHYIO 3alTUCKY C MOTUBUPOBAHHON MIPOCHOOH O €ro Mpo/JICHUN.

9.10. JIokyMeHT cuMTaeTCs] UCMOJHEHHBIM M CHHUMAETCS C KOHTPOJIA MOCie
peleHus BCEX TIOCTABJICHHBIX B HEM BOIIPOCOB, COOOIIECHHSI PE3YJIbTaTOB
PacCMOTPEHHUS BCEM 3aMHTEPECOBAHHBIM JIUIIAM.

9.11. OcHOBaHUAMH AJI CHATHUS JOKYMEHTA C KOHTPOJIS SIBIISFOTCSL:

pemienne  TeppuTopuanbHONM  KOMHUCCHUM,  MpPUKA3  IpeacenaTens
TeppuropraibHON KOMUCCUU IO Pe3yJIbTaTaM UCIIOJIHEHHS TOKYMEHTA;

OTBET Ha BXOALINI TOKYMEHT IO CYLIECTBY;

[OJly4YE€HUE OTBETAa OT OpPraHM3allMii, B KOTOpbIE JOKYMEHT ObL1 HampaBJcH
JUISL PacCMOTPEHHUsI IO CYIIECTBY IMOCTaBJIEHHBIX B HEM BOIPOCOB U OTBETA
3asIBUTEIIO;

HalpaBjeHUEe OOpalleHHs] B APYyrHe OpraHu3aluu I pacCMOTPEHHS IO
CYILIECTBY IOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIET0 MH(OPMUPOBAHUS
aBTOpA O pe3yJbTaTax pacCMOTPEHMUS;

BH3a IpencenaTens Ha JokymeHTe «B neno», «CHATh ¢ KOHTPOJISD.

9.12. JIokyMEeHT HE CUMTAETCS UCTIOJIHCHHBIM M OCTAETCS Ha KOHTPOJIE:

€CIM OH HAamNpaBJsSIeTCs] B JIPYrM€ OPraHbl WM OpPraHU3alMH C UEIbIO
noiyuyeHus TeppuTopualbHOW KOMHUCCHEH HWHQOpMAIMU, HEOOXOIUMOU s
PacCMOTPEHHs IO CYIIECTBY IOCTaBJIEHHBIX B JIOKYMEHTE BONPOCOB. B ciyuae
HeoOxoaumocTu TepputopuanbHas KOMHCCUS HHGOPMUpPYET 00 3TOM aBToOpa
JOKYMEHTA;

€CJIM OH HalpaBisSIeTCsI B JAPYrM€ OpraHbl WIM OpPraHu3aluu s
PacCMOTPEHHUS IO CYIIECTBY MOCTaBICHHBIX B HEM BONPOCOB M OTBETA 3asBUTEIIO
Cc mocaeayoumM nHhpopMupoBanueM TeppuropruaibHOW KOMHUCCHU O pe3yIbTaTax
UCITOJIHEHHUS,

€CJIM Ha HEM HE CTOUT OTMETKa npejceaaresns TepputopuanbHOl KOMUCCUU

O IMPUHATHUHU UCIIOJTHCHHA.
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10. U3roroB/ieHME U UCIIOJIB30BAHME MeYaATed U IITAMIIOB

10.1. Jlns ymocToBepeHHUs] MOIMHHOCTH JOKYMEHTOB WJIH COOTBETCTBHSI
KOMWWA JOKYMEHTOB TIOJJIMHHUKAM, IIPOCTABIICHUS OTMETOK O TIOJTY4YCHUH,
perucTpalii JOKYMEHTOB B TeppUTOpPHAIbHOW KOMHUCCHUU HCIOIB3YIOTCA
repOOBBIC U IPYTUE TICYATH U IITAMITBI.

10.2. M3roToBieHue meyaTeil U MITAMIIOB OCYIIECTBISIETCA MO YKa3aHUIO
npenceaarens TeppuTopuaabHO KOMUCCHUH.

10.3. T'epOoBast mewarp mnpocTaBisiercs Ha I[loyeTHBIX TpaMoTax U
OnaroapHoCTsSIX, (PUHAHCOBBIX JOKYMEHTaX [eppUTOPHAIBHOW KOMHCCHH,
TapaHTHHHBIX MMHAChMaX, JOTOBOpaX, TOCYAApCTBEHHBIX KOHTPAKTaX M B JIPYTHX
MIPETYCMOTPEHHBIX 3aKOHOAATEIILCTBOM CITyUasiX.

10.4. Ha pacchimaeMbIX KOMUSX perieHuil TeppuTopuanbHON KOMHUCCHH,
npuKaszax Ipejacenaress TeppuTopuaabHON KOMUCCHH, HA MMaKeTaxX MPHU OTIIPABKE
JIOKYMEHTOB, TIpY O(QOPMJICHUU JOKYMEHTOB Ha MPUEM TOBAPHO-MaTEPHUAIbHBIX
IIEHHOCTEH, Ha BHOC M BBIHOC TOBAPHO-MaTePHUAILHBIX IIEHHOCTEH, Ha HAKJIQTHBIX
MIPOCTABIIICTCS TIeYaTh C HAMMUCHIO « TeppuTopuanbHas n3dupareabHas KOMUCCHS
Ne 33.» wnu npu Hanu4UK Nedath ¢ HaAMUChbio « TepputopuansHas n3dbuparenbHas
komuccus Ne 33. {111 TOKyMEHTOBY

10.5. Tleyatn 1 mTamMnbl MOAJIEKAT PETUCTPAIMU B OTACIBHOM KypHaje
ydeTra medared W ImTamnoB. [ledatm W ImITammbl BBIJAIOTCS TIOJ TOANKCH B
KypHaye ydeTra medareil u mrammnoB. Ha sxypHane nmpocTaBisiercs mometka «Jlis
CIIy’K€OHOTO  TIOJIb30BaHUS», €ro JIUCThl HYMEPYIOTCS, MPOIIUBAIOTCA W
OTICYaTHIBAIOTCS.

10.6. Ileyatn u 1mTAMIIBI JOKHBI XPAaHUTHCS B HAJEKHO 3aKPhIBAEMBIX
U OTleYaThIBaEMbIX B HEpabouee BpeMs ceripax uiim MeTaNTHIeCKUX ImKadax.

10.7. IIpencenarens TeppuTopradibHON KOMUCCUU OCYLIECTBISIET KOHTPOJb

3d IIPABUJIBHOCTBIO XPAaHCHUA W NUCITIOJIb30BAHUA reyaTei v IITaMIIOB.
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10.8. Ilpumeniye B HErOJHOCTh NEYATH U IUTAMIbl YHUUYTOXKAKOTCS, O YEM
COCTAaBIIICTCSI AKT, a B OKypHAJIE€ ydera Ile4yaTed M IUTAaMIIOB CTaBUTCS
COOTBETCTBYIOILIAst OTMETKA.

YHHUUYTOXKEHUE MPOU3BOAUTCS IIOCIE YTBEPXKICHHS aKkra IIpeacenareieM
TepputopranbHOW KOMHMCCHUU. MeTaJUNIMYECKUE MEeYaTH YHUYTOXKAKTCA ITyTEM
IIOJIHOTO CIIMJIMBAaHUS TEKCTA WIM ONUJIMBAHUA BYMs IIEPEKPECTHBIMU JIMHUSMH,

KAay4yKOBBI€ [1€YaTH U IITAMIIBI PA3pPE3at0TCs HA MEJIKME YaCTU UJIH CHKUTAKOTCS.
11. ®opmupoBanme e U nepeaaya ux B apxuB

11.1. CocTaBjieHue U YTBePKAeHNE HOMEHKJIATYPHI J1eJl.

Homenknatypa nen mnpenHasHaueHa Juisi (OPMHUPOBAaHUS HCIIOIHEHHBIX
JOKyMEHTOB B Ji€Jla, CHUCTEMATH3allMd M ydyeTa JeJl, ONPEIEICHUS CPOKOB HX
XPaHEHHsI U SIBJISIETCS. OCHOBOW JUISl COCTaBJICHUs OIMCEH JEJI IOCTOSIHHOTO U
BpeMeHHOTO (10 jeT u 6oJee) XpaHeHUsl.

B HoOMmeHKnaTypy [ea BKJIKOYAKOTCS 3aroJIOBKM [€J, OTPa)Karollue BCE
JOKyMEHTUPYEMBIE YYacTKU paboTel TeppUTOpUaNbHOW KOMUCCHUU, B TOM YHCIIE
JIMYHbIE J€J1a, CIIPAaBOYHBIE U YUETHBIE KAPTOTEKHU U JPYTUe YUETHBIE (POPMBI.

3aroJIoBOK Jiej1a JOJDKEH YETKO OTPa)kKaTh OCHOBHOE COJEpKAHUE U COCTaB
nokymeHToB. He pomyckaercs ymnorpeOlieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 0OOpPOTOB.

[Ipu cocTaBieHHMM HOMEHKIATYphl JIeJ CJEAyeT PYKOBOJCTBOBATHCS
perilaMeHTOM TeppuropuanbHoOii KOMUCCHH, ITepeunem TUIIOBBIX
YIpPaBICHYECKUX  apXUBHBIX  JOKYMEHTOB, 0Opasyloumxcs B  Ipoliecce
NeATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPIrAaHOB MECTHOI'O CaMOYIPABIICHUS U
OpraHu3alyid, C YKa3aHHEM CpPOKOB XpaHEHUsS, YTBEPKIECHHBIM IPUKA30M
MununctepctBa KynbTypbl Poccuiickoit ®@enepauun ot 25 asrycra 2010 roga
No 558 (manee — IlepedeHnn), mopsiAKaMM XpaHEHHS W Tepeladyd B apXHUBBI
JOKYMEHTOB,  CBSI3aHHBIX C TOJITOTOBKOH M  MPOBEJECHHUEM  BBHIOOPOB,

yrBepxkaeHHbiMu  [IUK Poccum wu  Cankr-IletepOyprckoit  m30upartebHOM
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KOMHCCHEW,  HOMEHKJIATypaMH Jenl  [eppuTOpHAIbHOM  KOMHCCHUM 32
IIPEAIIECTBYIOIINE TOBI.

IIpr moaroToBke HOMEHKIATYPHI AEN Ha NPEACTOAIINM KaJE€HIAPHBIM TOJ
HEOOXOJJMMO YUUTHIBaTh XapaKTep BbIOOPOB, MPOBOJAUMBIX B MIPEACTOSILEM TOY.

Homenknarypa gen TeppuTopuaibHOM KOMMCCHM HA MPEACTOSIIUN
KAJICHJApHBIA TOJ COCTaBJIETCS B IIOCIEAHEM KBapTaje TEKYLIero roja,
COTJIACOBBIBAETCS C CEKpeTapeM TeppUTOpHUaIbHONM KOMHMCCHH, PACCMATPUBAECTCS
Ha 3aceJaHuu OKCIEPTHOM KOMHUCCHHM TeppUTOpHANIbHOW KOMHCCHHM 10
AKCIIEPTU3E LIEHHOCTU NOKyMEHTOB (nanee — OK) yTBepkaaercs mpeacenaTesneM
TeppuropuansHOU KOMUCCHH, COIVIACOBBIBACTCS c CeKpeTapeM
Cankr-IlerepOyprckoit n30upareabHOW KOMHCCHMM U BBOJUTCS B JedcTBUE C |
STHBaps1 clienyromero roaa (npuioxenue Ne 9).

[Ipr moaroToBke HOMEHKJIATYPHI AEN HAa NPEACTOAIMINM KaJeHIAPHBIM TOJ
HEOOXOJMMO YUUTHIBATh XapaKTep BbIOOPOB, MPOBOJUMBIX B IIPEJICTOSILEM TOAY.

B ciryyae BO3HMKHOBEHUS B TEUEHHUE T'OJa HOBBIX JI€JI, OHU JOIOJHHUTEIBHO
BHOCSTCSI B YTBEPKICHHYIO HOMEHKIATYpPy JA€N IO YKa3aHUIO IPEeICcenaTelis
TeppuropuanbHOM  KOMHCCHMM  IIOCIE€  COIVIACOBAHUSA  C  CEKpeTapeM
Cankr-lleTepOyprckoii n30upaTenbHOM KOMUCCHH.

Ilo OKOHYaHMM KaJEHJApHOIO TroJa B KOHIE HOMEHKIATypbl €l
COCTABJISIETCSI UTOTOBAs 3aMKMCh O KOJMYECTBE 3aBEJECHHBIX €Nl (TOMOB, YacTei),
OTJZEJIBHO 10 AeaM NOCTOSIHHOTO ¥ BPEMEHHOT'O XPaHEHUSI.

Cpok XpaHeHHs JOKYMEHTOB YKa3bIBa€TCSl B HOMEHKJIATYPE JI€J CO CCHIIKOM
Ha crtaTblo Ilepeuns. Cpok XpaHEHHs OOKYMEHTOB, HE YKa3aHHBIX B JaHHOM
[Tepeune, ycranaBmmBaercs OIIK mo cormacoBanuto c¢ Cankr-IleTepOyprcekoit
n30UpaTeTbHOM KOMHCCHEH.

Hcuncnenne CPOKOB XpaHEHUs JOKYMEHTOB, 3aKOHYEHHBIX
JEJIONPOU3BOACTBOM B TEKYILEM I'O/ly, HAUMHAETCS € 1 STHBAps CIEeAYIOLEro roja.

11.2. OopmiieHHe JTOKYMEHTOB, 3aKOHYEHHBIX [1€JIONPOU3BOJICTBOM,

(opMupoBaHue u Tekyuiee XxpaHeHue jeja B TepputopuajbHOi KOMUCCHM.
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3aKOHYEHHbIE JEJIOMPOU3BOICTBOM TOKYMEHTBI opopMIISIIOTCS
B COOTBETCTBHM C TpeOOBaHWSAMHU HacTosmed WHCTPYKIUU, CHUCBIBAIOTCS
npeacenareneM TeppuTopruaibHONM KOMHUCCHH B eno. [Ipu 3TOM B HUXKHEN 4acTu
JIMIIEBOM CTOPOHBI MEPBOr0 JMCTa JIOKYMEHTa Ha CBOOOJHOM OT TEKCTa MECTE
CTaBUTCS OTMETKA O €T0 MCIOJHEHUH, PacIIu(PpOBHIBACTCS MOAMUCH TPEICEAATENS
TeppuropralibHON KOMUCCUH, YKa3bIBAa€TCsI HOMEP Jieja M0 HOMEHKIIaType U JaTa
cnucanus. [Ipy He0OX0IMMOCTH OTMETKA 00 MCIIOTHEHUH MOKET OBITH CllejlaHa Ha
00OpOTHOHM CTOpOHE TMEPBOrO JHCTa JOKyMeHTa. B perucrpanuoHuyro ¢Gopmy
BHOCUTCSI OTMETKa O CIIMCAaHUU JIOKYMEHTa B JIeJI0 C yKa3aHHEM HOMepa jena
COTJIaCHO HOMEHKJIATYpe Je.

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Jiela B COOTBETCTBHH C
YTBEPKJIEHHOW HOMEHKJIATYpOil J1eJ1.

Jleno cumTaeTcs 3aBECHHBIM C MOMEHTA BKIIOUYCHHS B HETO IEPBOTO
UCIIOJIHEHHOTO JIOKYMEHTA.

[Ipu dopMupoBaHuUM Jgela TPOBEPSETCS MPABHUIBHOCTH OTHECCHHUS
JOKYMEHTOB B JaHHOE JEJI0, KadeCcTBO OQGOpMIICHHUS W KOMIUICKTHOCTD
JIOKYMEHTOB, HAJIMYME TOJIUCEN, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WU
OTMETOK 00 WCIIOJIHEHWH, CIHUCAaHWW B [0 W Jpyrux. HempaBuibHO
o(OpMIICHHBIC JOKYMEHTHI JOJDKHBI OBITH JTOO(OPMIICHBI, a 3aTeM ITOMEIICHBI B
b1 (2 (0

He momyckaercs momMenieHre B €10 TOKYMEHTOB, COACPKaHNE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu popmMupoBaHuM 1€ COOIIOAAIOTCS CIEAYIOIINE TPEOOBAHUS:

JOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHEeHUus: (OpMHUPYIOTCS B Jeia
pa3lienbHo;

B JICJIO BKJIIOYAIOTCS TOJIBKO HCITOJIHCHHBIC, IMPaBHJIBHO O(OpMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMHU JIeJl B HOMEHKJIIATYPE;

BCE JIOKYMEHTBI, OTHOCSIIINECS K PEHICHUIO OJTHOTO BOIPOca, (OPMHUPYIOTCS

B OJIHO Jeno. B ciydae eciaum moaOopka JOKYMEHTOB MO OJHOMY BOIPOCY
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HacuuThbiBaeT Oosiee 100 TUCTOB, OHa MOXKET OBITH BBIJIEIEHA B CAMOCTOSTEIBHOE
JET10;

JOKYMEHTBI, ITOJIeXKaIe BO3BPATYy, B €10 HE IIOMELIAIOTCS;

B JI€JI0 NIOMEIAETCA TOJIBKO OJUH DJK3EMIULIP JOKYMEHTA, YEPHOBUKU U
BAapUaAHThI IPOEKTOB JJOKYMEHTOB B JIE€JI0 HE MOJAIIMBAIOTCS (32 UCKIIOUYEHUEM TEX,
Ha KOTOPBIX MMEIOTCS BM3bl, YKa3aHUs I10 HUCIIOJHEHUIO JOKYMEHTOB U Apyrue
OTMETKH, JIOMOJIHSIOIINE NEPBbIN IK3EMIUISP);

B JI€JI0 BKJIFOYAIOTCs, KaK IPAaBUIIO, JOKYMEHTBI OJHOTO KaJICHAAPHOIO roja
(MCKJIFOUEHUE COCTABJISIOT JINYHBIE U MEPEXOAIINE JEI1a);

KaX/10€ JIeJI0 HE JOHKHO MpeBbImaTh 250 nuCTOB, mpu OOJbIIEM 00BEME
JIOKYMEHTOB B JieJie POPMUPYETCsI HECKOJIBKO TOMOB (4acTei).

[Ipu BKJIIOYEHUHU B J€NI0 (paKcorpamMMbl JIENACTCsl €€ KCEPOKOIHUs, KOTopas
noammBaercss B gaeno. llomnmuHHUK — (dakcorpamMmbl  YHHUYTOXKAETCS  C
IPOCTaBJICHUEM OTMETKH 00 YHUUTOKEHUU Ha KCEPOKOIUU.

B ciyyae HE0OX0IMMOCTH JOKYMEHTHI IO OJJHOMY M TOMY € BOIIPOCY, HO C
pPa3INYHBIM CPOKOM XPAHEHHWs, MOTYyT HAaXOAUThCA B OJHOM Jeine 10 KOHIA
TEKYyIIEro Troja WIM [0 3aBEpLICHUS UCIOJHEHUSA JOKYMEHTa, a 3aTeM
nepepopMUPOBBIBAIOTCS B Ji€JIa HOCTOSTHHOTO U BPEMEHHOTO XpaHEHHUS!.

B nmeno BKIIIOYAKOTCSA BCE JOKYMEHTHI 110 KOHKPETHOMY BOIPOCY BMECTE C
IIPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA, IPU OTCYTCTBUH IPHUIIOKEHUN,
YKa3aHHBIX B TEKCTE JOKYMEHTa, HCIOJHUTENb OO0sA3aH CIeNarTh 3aluch Ha
JIOKYMEHTE 00 X MECTOHAXOKICHUU.

JIOKyMEHTbl BHYTPH J€Na pPAaCIOJIAraloTCsl B XPOHOJIOTMYECKOM WIIN
BOITPOCHO-JIOTUYECKON ITOCIEA0BATEIIBHOCTU WIIA UX COUYETAHUM.

HopMmaruBHBIE ¥  OpraHM3alMOHHO-PACHOPAIUTENIBHBIE JTOKYMEHTBI C
OTHOCSIIIIUMUCS K HUM MPWIOKEHUSIMU TPYNNUPYIOTCA B Jejla IO BUIAAM
JOKYMEHTOB U 110 XPOHOJIOTHH.

IIpoTokonel 3acenanuii TeppuTOpUaIbHON KOMUCCUU PACIIONIAratOTCs B JIEIIE
[0 XPOHOJIOTMM B TOPSAKE BO3pACTaHUs HOMEPOB. J[OKYMEHTBHI K 3aCEIaHUIO

TepputopuaabHOl KOMUCCUU TOMENIAIOTCS TIOCJIE COOTBETCTBYIOIIETO IPOTOKOJIA.
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[Tonoxenus, WHCTPYKLIHH, YTBEPKIACHHBIE pacnopsauTeIbHBIMA
JIOKYMEHTAMHU, SIBISIOTCS MPUIOKECHUSIMH K HHAM W TPYIIHUPYIOTCA BMECTE C
YKa3aHHBIMH IOKYMEHTaMHU.

[InaHoBas u oT4YETHAs NJOKYMEHTAIIASI HE3ABUCUMO OT JIAThl €€ COCTABJIECHUS
BKJIFOUAETCS B JEJI0 TOTO roAa, K KOTOpOMY OHa OTHOCHUTCS.

B nene «llepenucka» wucxomsimmii (OTBETHBIM) TOKYMEHT TMOMEIIAETCs
nocie Bxojdiiero. [lpu BoO30OHOBIEHUU MEPENUCKHU MO BOIMPOCY, HAyaBILICHCS B
MPEIBIAYIIEM TOAYy, AOKYMEHTHI BKJIIOUYAIOTCA B JEJIO0 TEKYIIErO0 Troja u
YKa3bIBa€TCsl MHAEKC TOrO Jejla MO HOMEHKIAType JAeNl NMPEAbIAYIIEro roja, B
KOTOPOM HaXOJSITCS MPEANIECTBYIOIIME IOKYMEHTBI [0 3TOMY BOIIPOCY.

OOpaiieHus rpakjaaH U JOKYMEHTHI IO UX PAacCMOTPEHHUI0 (POPMHUPYIOTCS
B oTHenbHBIC fena. Kaxkmoe oOpaiiieHrne U Bce JOKYMEHTHI 10 €r0 PaCCMOTPEHHUIO
COCTaBJISIIOT B JI€JIE CAMOCTOATENIbHYIO TPYNIy U pacrojiaratorcs B andaBUTHOM
MOPSIJIKE 10 TIepBhIM OykBam daMUuii aBTOPOB 0OpaIeHUH.

B nenax, Haxomsimmxcs B JEJIONPOU3BOJICTBE, JOKYMEHTHI TEKYIIETO roAa
pacrmoJiararoTcsi Mo XPOHOJOTMM CHU3Y BBEpPX MO Mepe mnoctyrieHus. [lpu
IIOArOTOBKE K CHaye B apXuB JIeJIa C JOKYMEHTaMHU IOCTOSHHOTO U BPEMEHHOIO
(10 mer u Oosee) xpaHeHUs MepeOPMUPOBBIBAIOTCS B OOPATHOM MOPSIKE:
JIOKYMEHT, MOCTYNUBIIUN B KaJICHIAPHOM TOAY MOCJIEIHUM, TOJDKEH OBITh BHU3Y
JleNia, a MepBbId JOKYMEHT KaJEHIapHOIr0 TO/1a — BBEPXY, IIEPBBIM.

Jlena ¢ MOMEHTa UX 3aBEICHUS U JI0 NIEPEIAUYM B apXUB WM YHUUTOKECHUS B
CBSI3M C MCTEUEHUEM CPOKOB XPaHEHUs HaAXONiATCA Yy  Ipeaceaaress
(OTBETCTBEHHOTO 32 BeJICHUE JCIONPOU3BOACTBA) TeppuTopuaibHOl KOMUCCHHU.

[Iporokousbl 3acenanui, pewmieHus TeppUTOPUATIBHOW KOMMCCHUM, CIUCKHU
MPUTJIALICHHBIX, TPUJIaraéMble K MPOTOKOITY, MOJJIMHHBIE 3K3EMIUISIPbI PELICHUN C
COOTBETCTBYIOIIMMH TPWIOKECHUAMHU, MPOTOKOJIbHBIC MMOPYYEHUS, TOKYMEHTBHI,
MOCIY)KUBIIIME OCHOBAHMEM JUISI PACCMOTPEHHMS BOIIPOCA HA 3acelaHuu
TepputopuaabHOil KOMUCCHH, paciiu(ppoBaHHAs ayU03aMUCh 3aceaanus (Ipu ee

HaJM4MM), CIHMCKU PACCBUIKM PEIIeHWA A0 MepeJayd B apXuB HaXOAATCS Y
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npencenarens (OTBETCTBEHHOTO 3a BEJICHUE JeJIOIPON3BOCTBA)
TeppuropuanbHOW KOMUACCHUMU.

3a COXpaHHOCTh JOKYMEHTOB M €I OTBETCTBEHHOCTh HECET IMpPEACENaTelb
TeppuTopranbHOM KOMUCCUU U OTBETCTBEHHBIN 3a BEICHHUE JCIIONPOU3BOJACTBA B
TeppuropruaibHON KOMUCCHH.

Jlena MOJKHBI HaxXOOUThCsl B pabodeld KOMHATe WIM B CHELHUAJIBHO
OTBEJICHHOM I 3TOM IIeNTM MOMEIICHUH M XPAHUTHCS B 3aITUPAIOIIMXCS MIKadax,
IIPEAOXPAHAIOIINX JTOKYMEHTHI OT IBUIH U BO3JIEUCTBUS COJTHEYHOTO CBETA.

B nemsax ofOecneueHuss ONEpPaTUBHOIO IOUCKAa JIOKYMEHTOB Jela
pacronararorcs B COOTBETCTBUM C HOMEHKJIATYpOM €], KONUS KOTOPOU
NOMEUIAeTCsl Ha BHYTPEHHEW CTOPOHE JIBEpLIbI HIKada.

Ha «kopemkax o0noxek Jena  yKa3bplBalOTCS HHACGKCHI JENl 10
HOMEHKJIAType Jel.

Jena, Haxojdmuecs Ha TEKYyIIEM XpaHEHHM, Moiuiexkar ydery. Ilepen
nepesayenl JOKyMEHTOB B apXWB IIPOBOJMTCS NPOBEPKA HAJWUYUSA U COCTOSIHUSA
JOKYMEHTOB M JieJl B LENAX YCTAHOBJIEHUA (PAKTUYECKOrO Halu4us JAell U
COOTBETCTBHS UX KOJIMYECTBY, YACIALLIEMYCs 10 HOMEHKJIIATYPE JIEIL.

IIpoBepka Hanuuusi U COCTOSIHUS JOKYMEHTOB W JI€Jl MPOBOAUTCS TpHU
IIEpEMEILICHUHU €1, BO3BpaTre Jej, CMEHe Ipeacenarens TeppuTopHaIbHON
KOMMCCHU.

[IpoBepka mHpPOBOAMTCS IIyTEM CBEPKM CTAaT€ HOMEHKJIATYphl €N C
OINKCaHUEM JIe] Ha 00JIOKKe, a (prU3nuecKoe COCTOSIHUE JIeJ ONpeesieTcs MyTeM
UX BHU3yaJIbHOrO MpocMoTpa. Bce oOHapyeHHble HEeNOCTaTKU (DUKCUPYIOTCS B
aKTe MPOBEPKU HAJMYUSA U COCTOSTHUS JIEIL.

B cmywae yrpaThl JOKYMEHTOB UM Jie MPOBOIUTCS  CilyXkeOHOe
pacciieoBaHue, IO Pe3yjabTaTaM KOTOPOIO JIMLO, BHUHOBHOE B YTpaTe, HECET
OTBETCTBEHHOCTH B YCTAaHOBJICHHOM IOPSJIKE.

Ecnu  ornenbHble JOKYMEHTBI, YK€ BKJIIOUYECHHBIE B JI€JI0, BPEMEHHO

TpeOyrOTCs AJis paboThl, OHMU MOTYT OBITH BBIJAHBI M3 JieJla, 4 Ha UX MECTO
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BKJIQ/IBIBAECTCS JINCT-3aMECTUTENIb C YKA3aHHUEM, KOTJla, KOMy M Ha KakOW CpOK
BBIJIAH JOKYMEHT.

11.3. DkcnepTU3a HEHHOCTH T0KYMEHTOB.

OKCcnepTu3a LEHHOCTH JOKYMEHTOB THPOBOJAUTCS JUIsl  YCTAHOBJICHUS
HAy4HOM, HUCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
0o0pa30BaBIIUXCS B TpoOIlECCEe JEATEIbHOCTH TeppUTOpHANbHOM KOMHUCCHUHU, C
LEIbI0 0TOOpa UX I JadbHEHIIEro XpaHEHUs NI YHUUYTOKECHHUSL.

OKcnepTh3a UEHHOCTH JIOKYMEHTOB IIPOBOJUTCS IIPU  COCTaBIICHUU
HOMEHKJIATyphl Jel, B mpouecce (GpopMUpOBaHUS J1e€d, MpU MOATOTOBKE AeN K
nepesaye B apXuB.

JUIsL pacCMOTpPEHHUsI TPOEKTOB HOPMATUBHO-METOJIUYECKUX JOKYMEHTOB I10
BOIIPOCAM JIEJIONPOMU3BOJICTBA M APXUBHOTO JENa, ONUCEH JeN MOCTOSHHOIO U
BpemeHHoro (10 et u Oojee) XpaHEHHUs, AaKTOB Ha YHHYTOXXEHHUE JeI U
JOKYMEHTOB, HE€ HMMEIOLIMX HAyYHOM LEHHOCTH M IIPAKTUYECKOIO 3HAYECHUS,
pUKa3oM mpexacenarenss TeppUTOpUAIBHON KOMHUCCUU CO3/1ae€TCid AKCIIEpTHas
komuccus (ganee — DK).

B ee ¢pyHKIIMM BXOOUT Takke PacCMOTPEHUE U OA0OpEHHE HOMEHKJIATYpPbl
nen TepputopuanbHOW KOMUACCHUMU.

B cocra OK BkiouarTCs ui€Hbl TeppUTOpUAIbHONM  KOMUCCHUH,
IrpaXKJAaHCKUE CIIy)Kalllue anmnapara [eppUTOPUAIIbHOM  KOMHCCHM, YJIEHBI
Cankr-lletepOyprckoil M30MpaTebHON KOMHMCCHUM WJIM COTPYAHUKH anmapara
Cankr-IleTepOyprckoit n30upaTebHOM KOMUCCHH (10 COTJIACOBAHUIO).

[Ipu npoBeneHWH SKCHEPTU3bl LEHHOCTH JOKYMEHTOB OCYILECTBIISAETCA
oTOOp 1€ MoCcTOsTHHOTO U BpemeHHoro (10 net u Gonee) xpaHeHus, oTO0p 1€ C
BPEMEHHBIMU CPOKaMH XPAHEHHUs, MOMJIEKAUIMX XPAHEHUIO, BBIACICHUE K
YHUUTOXEHUIO JIe] 32 MPeAbIAyIne TOJlbl, CPOKA XPAHEHHUS KOTOPBIX, MCTEKIIU.
[Ipu 3TOM OAHOBPEMEHHO MPOBEPSIOTCS KAYECTBO M MOJIHOTA HOMEHKJIATYPBI JEl,

MMPpaBUJIBHOCTL OMPCACICHUA CPOKOB XpaHCHHA ICII.
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DKcHepTr3a LEHHOCTH JOKYMEHTOB OCYIIECTBISIETCS IyTEM IOJMCTHOTO
npocmotpa gen. He nomyckaercs oTOOp JOKYMEHTOB Ui XpPaHEHHS WM K
YHUYTOKEHHUIO TOJIBKO HA OCHOBAHUH 3ar0JIOBKOB JIE]I.

JIOKyMEHTBI, yTpaTUBIIME MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
HUCTOPUYECKOM WJIM HAyYHOH IIEHHOCTH, MO HCTEYECHUU YCTAHOBJIICHHBIX CPOKOB
XpaHEHUS MOJIEKAT YHUUTOKEHHIO IO aKTy.

AKTBI O BBIJICJICHUU K YHUYTOXKEHUIO JIe]d U JOKYMEHTOB paccMaTpUBAIOTCS
Ha 3acenanusx OK OJHOBPEMEHHO C ONUCAMM Jed. YHHUUYTOXKEHUE Al U
JOKYMEHTOB JI0 YTBEPKACHUS aKTOB 3aIPEIIAETCS.

[To pesynbraram SKCHEPTU3bl IIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JECJIONPOU3BOACTBA €XKETOJHO COCTABJISIOTCA CBOJHBIE OIMCU JIEI
MOCTOSTHHOTO U BpeMeHHOTO (10 sieT u Oonee) xpanenus (mpuioxkerus Ne 10, 11)
U 10 JUYHOMY cocTaBy (mpujiokeHue Ne 12), a Takxke akThl O BBIJICJICHUU K
YHUUYTOXKEHHUIO JIeN, HE MO UIeKAINX XpaHeHu o (mpuioxenue Ne 13).

Onucu nen nocrossHHOro u BpemeHHoro (10 yer u Oosee) XpaHeHus, a
TaKKe€ aKThl O BBIJICIICHUM K YHUYTOXXCHHUIO 3TUX Jed paccMmaTpuBaroTcs Ha DK
U yTBEPKAAIOTCS Ipeacenaresnem TeppuropruaibHON KOMUCCHH.

[Tpu YHUYTOKEHUU JIOKYMEHTOB co CPOKOM XpaHEHHUsI
«lo muHOBaHus HamoOHOCTHY, «1 TOm», «3 TOHa», «S5 JIET» COCTABJISETCS aKT
(mpunoxxenue Noe 14), KOTOpBIM MOAMHUCHIBAETCS HE MEHEE YEM JIByMsl 4JeHaMU
TeppuTopuanbHOM KOMUCCUUA M YTBEPXKAAETCA MpeacenaresnemM TepputopruaibHON
KOMHCCHH.

UepHOBUKM W  PYKONHCH  TOJTOTABIUBAEMBIX JOKYMEHTOB, KOIHH
WH(GOPMAIIMOHHBIX W JPYIMX MAaTEpHaliOB, HE TMOJUICKANIMX BKIIOYCHUIO B
HOMEHKJIATYpy JieJl, IO MUHOBAaHUHM B HUX HaJOOHOCTH MOTYT YHHUTOXXAThCs 0€3
COCTaBJICHUS aKTa.

BpourtopoBka Aen Mpou3BOAMUTCS TOJIBKO TOCIE MPOBEICHUSI IKCIEPTU3BI

HNEHHOCTHU JOKYMCHTOB.
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11.4. Odopmienne ae.

Jlena, mojyiexaiiyde Imepeaadye Ha XpPaHEHHE B apXHB, JOJDKHBI OBITh
o(opmIIeHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmiienne nena BKJIIOYaeT B ce0S  MPOBEPKY CHCTEMaTH3allud
JIOKYMEHTOB BHYTpH JI€Jia, HyMEPAIUIO JHCTOB, COCTaBIICHUE BHYTPEHHEH OMUCH
JTOKyMeHTOB Jena (mpuniokenue Ne 15), mucra-3aBeputens aena (MpUIIOKEHUE
Ne 16), opopmiieHre peKBU3UTOB O0I0KKH, MOAIINUBKY (NIEpETICTCHHUE) AeTa.

B 3aBHCHMOCTH OT CPOKOB XpaHEHUs MPOBOJUTCS MOJHOE WM YaCTUYHOE
odopmiIeHUE JIC]I.

llena BpemenHoro (mo 10 yeT BKJIIOYUTENBHO) XpaHEHUS TMOJJIeKAT
YaCTUYHOMY O(QOpPMJICHHIO: JIOMYCKAaeTCs JIUCThl Jejla HE HyMEepoBarth,
3aBEpUTENIbHBIE HAAMNKNCH HE COCTABJIATh. lIpu 3TOM [TOKyMEHTBI JOIyCKaeTcs
XPaHUTh B TAMKaX-CKOPOCIINBATEISAX, MATKUX O0JIOXKKaX.

Jlena MOCTOSIHHOTO XpaHEeHMs MojuiexaT nojaHoMy odopmiieHuto. [lonHoe
oopmiieHne gena mpeaycMaTpUBAET TMPOBEPKY CHUCTEMATH3AIMU JOKYMEHTOB
BHYTpH JieJ1a, MPaBUIBHOCTU UX OhopMIIeHHs (HAIMYe HE0OXOUMBIX MOANUCEH,
BU3, OTMETOK O PETUCTPAIMK U WUCIIOTHEHHUH, MPUIIOKEHUN), HyMEpaIrIO JIMCTOB,
COCTaBJICHHE BHYTPEHHEH OMUCH JOKYMEHTOB [eJa, COCTaBJCHHE JIHCTa-
3aBepuTens jiena, opopmiIeHHe PEKBU3UTOB OOJIOKKH, TIOJIIITUBKY (TIEpeIieTeHUE)
nena.

Oo6noxka nena oopmisiercs o YCTaHOBJICHHOM dopme
(mpunosxxenue Ne 17). CBegeHust Ha 00JI0KKY MEPEHOCSATCS U3 HOMEHKJIATYPHI Je
C YTOYHEHHUSMH, OTPAKAIOMMMH (HAKTHUECKUH COCTaB MOMEIIEHHBIX B JEJO
JIOKYMEHTOB.

OO6noxKka nena HaIIMUCHIBAETCS YEPHBIMU CBETOCTOMKHUMHU YEPHHIIAMH,
pa3bopumuBo, 0e3 cokpamenuil. Jlomyckaercs odopmiieHHe OOJOXKKH Jena C
UCIIOJIb30BaHUEM KOMIBIOTEPHOIN TEXHUKHU.

Ha o0noxke pnpenma yKas3plBalOTCS CJCHYIONIME PEKBU3UTHI: Ha3BaHUE

TeppuropraibHOM KOMHCCHH, JI€JIONPOU3BOJCTBEHHBI HOMEpP (MHJIEKC) Jena,
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3arojIOBOK Jeja, Jara Jena (Toma, 4acTH), KOJUYECTBO JIMCTOB B JEJE, CPOK
XpaHeHus Jena.

PekBu3uThI, MpoCcTaBisgieMble Ha 00J0XKKE /1eNa, 0GOPMIISIOTCS CIEAYIOIUM
obpazom:

Ha3BaHWE TeppPUTOPHAIBHON KOMHCCHUU YKa3bIBa€TCSI B COOTBETCTBHH C
pernmameHTOM  TeppuTopuanbHOM Komuccuu. IIpm u3MeHEHUM Ha3BaHUA
TeppuTopHaibHON KOMHCCHUN B TEUCHHE MEPHOJIA, OXBATHIBAEMOT0 JOKYMEHTaMH
7ena, Ha 00JI0KKE K CTapoMy Ha3BaHHUIO MPHUIHCHIBAETCSI HOBOE;

JIeJIONPON3BOACTBEHHBIN HOMEp (MHIEKC) Jieda — IpocTaBisieTcs nudposoe
o0o3HaueHue (MHAEKC) Jieja M0 HOMEHKJIAType el M YKa3bIBaeTCs HOMEpP ToMa
(uactn);

3arojIoOBOK (HaMMEHOBaHME) Jejla TEePEHOCUTCS W3 HOMEHKIATYpPbl el
(B HEOOXOJIMMBIX CITy4YasiX B 3ar0JI0BOK BHOCSITCSI YTOUHEHHS);

Jata Jeina — Ha OOJIOKKE Jena yKa3bIBaloTCsA [JBE JaTbl, KOTOpBIE
HA3bIBAIOTCS KPaHWMHU JTaTaMU U COOTBETCTBYIOT T'OJly 3aBEJICHUS M OKOHYAHUS
nena. HadanpHast nmata — 3TO Jara camMoro paHHEro, a KOHEYHas Jara — jara
camoro Mo3AHEro JOKyMeHTa B fiene. [Ipu 3ToM yuuThIBaroTCsl JaThl BXOJALINX U
UCXOMSIINUX JOKYMEHTOB (B Cly4ae HX OTCYTCTBHSI — JaThl PETUCTPAIUU
JOKYMEHTOB), U HE YUMTHIBAIOTCS JaThl CIHCAHUS JOKYMEHTOB B JI€JI0, yKa3aHUMN
110 WCIIOJIHEHUIO JOKYMEHTOB, OTMETOK HCIIOJIHUTENS (32 MCKIIOYECHUEM CITy4yaes,
KOTJla Ha IOKyMEHTax He UMEETCsl APYTUX JIaT, KpOME TePEUHCICHHBIX ).

[Ipy HanucaHuM KpaWHUX AaT Ha OOJOXKax Jesl MOCTOSHHOTO XpaHEHUS
YUCJIO U TOJ] MPOCTaBIIs0TCS apadbckumu 1udpamu. Ha o0moxkax gei1 BpeMEHHOTO
XpaHEHUs YKa3bIBaeTCs TOJIBKO TOJ.

Ha oOnoxkax fen, coOCTOAIMMX W3 HECKOJBKUX TOMOB (4acTeil),
MPOCTABIIAIOTCS KpaliHUE AaThl KAKJIO0T0 TOMA (YacTH).

KonnuecTBo MpoHyMEpOBaHHBIX B JieJ€ JUCTOB MPOCTABISETCS C JIMCTa-
3aBEpUTEIIA Jea.

Cpok xpaHeHHUs IEPEHOCHUTCS Ha OOJIOKKY Jella M3 HOMEHKIATypsl aen. Ha

ACJIax IMOCTOAHHOI'O XPaHCHUA IMUIICTCA: «ITocTossHHOY.
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Ha kopemnike aena yka3bIBaroTCs 3aroJIOBOK Jieja, Tl Jejia U TOM Jela.

B  memix obecrmeueHHss COXPaHHOCTM M 3aKpEIUICHUA  TOpsAKa
pPAacCHoOJIOKEHHUS] JOKYMEHTOB, BKJIIOYEHHBIX B JI€J0, BCE JIMCTHI, KPOME YHUCTHIX,
JMCTa-3aBEpUTES Jelia U JINCTOB BHYTPEHHEN OMUCU HYMEPYIOTCS B pa3BEPHYTOM
BUJIe apabCKkuMu LU(paMH BaJOBOM Hymepamueil. YucTele JHCTBI W3 Jena
u3bIMalOTCs (0€3 TOBPEXKIEHUS IIEJOCTHOCTH Jea) M YHUYTOXaroTcs. JIucThi
HYMEPYIOTCS MPOCTBIM KapaHAAllOM, CBEPXY BHHM3 B BO3PACTAIOIIEM MOPSIKE
HOMEpOB, HauMHasA C nepBoro. Ludpsl mpocTapisAioTCS B MPABOM BEPXHEM YTy
mucta. Hymepanusi 1BEeTHBIMU KapaHAalllaMH, YEPHUJIAMH U HYMEpaTopamH He
JOMYCKaeTCsl.

JIOKYMEHTBI ¢ COOCTBEHHOW HyMmepaluel JINCTOB, B TOM YHCJE NEeYaTHbIE
U3JIaHUs, HYMEPYIOTCS B OOIIEM TOpSAKE WIM COXPaHSAIOT COOCTBEHHYIO
HYMEPALIMIO, €CJIH OHa COOTBETCTBYET MOPSIKOBOMY PACIIOJIONKEHUIO JMCTOB B
nene.

Cnoxennbii ymct Oonbiioro ¢opmara (A2, A3) pa3BopauuBaeTcsi u
HyMEpyeTcsi B NpPaBOM 4YacTU BepxHEro mojis jucta. llpu 3toM muct mroboro
dbopmara, TOAIIMTHIA 3a OJUH Kpail, HymMepyeTcs Kak OJIMH JIMCT, a JIUCT,
CJIOEHHBIM 1 MOJAIIUTHIA 32 CepeArHYy, MOIJIEKUT MEPEIIMBKE U HyMEpPYETCs Kak
OJIH JIUCT.

Eciu B gene ectb KOHBEPT C BIOXKEHUSMH, TO CHayajla HyMepyercs
KOHBEPT, a 3aT€M OYepEeAHBIM HOMEPOM KaXK/10€ BIIOKEHHUE.

dortorpapun U Apyrue WIUIIOCTPATUBHBIE MaTepHalibl HYMEpPYIOTCS Ha
00OpPOTHOI CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIuCT ¢ Harmyxo HaKJIEEHHBIMU JIOKYMEHTaMHU (BbIpe3KaMu, GpoTorpadusimMn)
HYMEPYETCS KaK OJIMH JINCT. ECiM K TOKYMEHTY NOJKJIEEHBI OJHUM KPAaeM Apyrue
JIOKYMEHTBI (BCTaBKU TEKCTA, MEPEBOJIbI), TO KaXKIbI JTUCT HyMEPYETCS OTIIEIBHO.

[Ipunoxenue K Jelly, COCTABISIFOUIEE OTHAEIbHBIM TOM, HyMEpyeTcs

OTJICJILHO.
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[Ipy HanmWYuu OTHENBHBIX OUIMOOK B HyMEpAIMU JUCTOB B Jejax MpH
NOATOTOBKE HX K CJa4€ B AapXUB JOMYCKAeTcs  YNOTpeOJeHUEe JUTEPHBIX
(c OyKBEHHBIMH JIOMIOJTHEHUSIMU ) HOMEPOB JIUCTOB.

B nenax mocCTOSIHHOrO XpaHEHWs Jisi ydeTa W TIOMCKa JOKYMEHTOB
B HauaJie Jieja MOXKET MOMENIaThCA BHYTPEHHSISL onuch (nmpuiioskenue Ne 13).

JIuCThI BHYTpEHHEHN ONMKUCH HYMEPYIOTCSI OTJIETBHO.

Kaxnoe neno 3akaHUMBaeTCs JTHCTOM-3aBEPUTENIEM YCTAHOBICHHOU (OPMBI
(mpunoxenue Ne 16).

B nucre-3aBepurene aena nugpamMu v MPOMUCHI0 YKa3bIBAETCS (haKTHUECKOE
KOJIMYECTBO JINCTOB B JAHHOM JIEJIE, @ TAK)KE HAIMYKE JIMTEPHBIX U MPOMYIIEHHBIX
HOMEPOB JIMCTOB, KOJMYECTBO JMUCTOB BHYTPEHHEH ONUCH W HAJIUYUE CPEOu
JIOKYMEHTOB Ta3eT, KHUT, OpouIop, deprexeit, gororpaduii, pucyHKoB U T.1.,
CTaBUTCA JaTa M MOJNUCH padOTHHKA, CPOPMHUPOBABILIEIO JIEN0, U YKA3bIBAECTCS
€ro JOJHKHOCTh, WMHULMANBI U (amwmiug. Eciam kolnyecTBO JIMCTOB B Jee
U3MEHSETCS, 3aBepUTEIbHAS HAAUCh COCTABIISETCS] BHOBB.

[Ipu moAroToBKe el K MOAMIMBKE (MEPEIIETY) NPOBEPSAETCS NPABUIBHOCTD
ux ¢GopMupoBaHus, 0GOPMIICHHUS, METAUIMUYECKUE CKPEIUICHHS U3 JOKYMEHTOB
yAAIAIOTCS.

JIOKyMEHTBI TIOJIITUBAIOTCS TAKUM 00pa3oM, YTOOBI MOKHO ObLIO CBOOOIHO
IPOYUTATh TEKCT KaXJAOro JOKYMEHTa, BHU3bl M YKa3aHUS IO HCHOJHEHUIO
JIOKYMEHTA.

11.5. Ilepenaua e B apxXuBs.

Ilepemaya pgen MOCTOSAHHOTO XpPaHEHWS B apXWB |eppUTOpHAIIBHOU
KOMHCCUU OCYLIECTBIISIETCS MOEAMHUYHO MO yTBepkaAeHHbIM OIIK omucsam nen
MOCTOSIHHOT'O XPaHEHUS.

[Ipuem nokymeHTOB Ha mocTosiHHOEe XpaHeHue B CankT-IleTepOyprckyto
n30UpaTEbHYI0 KOMHUCCUIO O(OPMIISIETCSI aKTOM TpHUeMa-Tiepeadnl TOKyMEHTOB

(npunosxenue Ne 18).
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B apxuB Cankr-IletepOyprckoit n3dupareabHOH KOMUCCHU B COOTBETCTBUU
C HOMEHKJIATYypou Aen TeppuTopuasbHOW KOMHCCUHA HAa MOCTOSIHHOE XPaHEHUE
IIEPENArOTC:

JUYHOE JeNo mpencenarens TeppuTOpUaIbHOM KOMHMCCUHM B CiIydae
OKOHYaHHS CPOKa MOJTHOMOYUN HIIKM OCBOOOXKIACHUS OT JOJKHOCTH 10 MCTCUCHHS
CPOKa MOJTHOMOYHI;

JUYHOE JEN0 TOCYAApPCTBEHHOIO TPAKJAHCKOTO CIy)KAIllero anmapara
TepputopraqlbHOM KOMHMCCHUM B CIydae €ro YyBOJIBHEHHsS C TOCYyAapCTBEHHOMU
CITY>KOBI;

JIOKYMEHTBI MIOCTOSIHHOTO U BpeMeHHOTOo (10 jieT u 6oJiee) CpOKOB XpaHEHUS
B Cily4ae peopranusauuu (ukBuaauuu) TeppuropraabHONH KOMUCCHH.

IIpy mepemade nen Ha BCEX IK3EMIUIAPAX ONMCH J€JI IPOTHUB KaXIOro
BKJIFOYEHHOTO B Hee Jena B rpade «IlpuMeuanue» cTaBUTCA OTMETKA O HATMYUHU
nena. B koHIlE KaxA0ro 3K3eMIULsipa ONMCH JEN yKas3bIBaloTCs LHUdpaMu u
IPOMUCHI0 KOJIMYECTBO (DAaKTHUECKH MNPUHATHIX (MIEPEJaHHBIX) B apXWB e,
WHULMAIBL U (PaMUIIUH JIHL], OCYIIECTBIISIONUX NpUeM-Tiepeaady /e, CTaBIATCA X
IOJIKCH U J1aTa.

IIpu npueme pgen mnpoBepsercd NpaBWIbHOCTH WX odopmienus. Jlena,
oopmiileHHBIE C HapyLIeHHMEM IpaBWJ, YCTaHOBJIEHHbIX MHCTpyKiueH,
BO3BpalaroTcs B TeppuTOpHaIbHy0 KOMUACCHIO C YKa3aHUEM HEAOCTATKOB I X
YCTpPaHEHHUs.

N3buparenbHas JOKyMEHTAIMS XPaHUTCSA B TeppUTOpHAIIbHON KOMHUCCUU B
coorBeTrcTBUM ¢ [lopsakoM XpaHeHus, Iepeladyd B apXUB M YHUYTOKECHHS
JOKYMEHTAllU{, CBS3aHHOW C TMOATOTOBKOM M IPOBEJEHUEM BBIOOPOB U
pedepeHaIyMoB B Cankr-IlerepOypre, YTBEPKIAECHHBIM penieHuemM
Cankrt-IlerepOyprckoit  u3bupartenbHOil komuccuu, IlopsakoM XpaHeHUsT W
Iepeayd B apXuBbl JTOKYMEHTOB, CBSI3aHHBIX C IIOJIOTOBKOM U IPOBEICHUEM
BbIOOpOB IIpesuaenta P®, I[lopsakom XpaHeHuss W Tepelayd B apXHUBBI

JOKYMCHTOB, CBs3aHHBIX C HO,Z[FOTOBKOﬁ N IIPOBCACHHUCM BBI60pOB ACIyTaTOB
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I'ocynapctBernnoit [Jymbr @C P®D, yTBEepKICHHBIMU COOTBETCTBYIOIIUMHU
noctaHoBieHusimu LK P®.

11.6. ITopsiok paGoThI € JIEKTPOHHBIMH JOKYMEHTAMHU.

HcnonHeHHbIE 3JEKTPOHHBIE JOKYMEHTBl CHUCTEMAaTHU3UPYIOTCS B Jena B
COOTBETCTBMM C HOMEHKIartypou nen TeppuropmanbHoi komuccuu. Ilpu
COCTaBJICHUH HOMEHKJIATypbl i€l B 3aroJIOBOK [IeJla BKIIIOYAECTCS YKa3aHUE
«ONEKTPOHHBIE JOKYMEHTBD».

Cpokn XpaHEHHsS DSJEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKaM
XpaHEHUS AHAJIOTUYHBIX JJOKYMEHTOB Ha OyMa>KHOM HOCHUTEJE.

OKCIepTr3a ILEHHOCTU JJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBISIETCS B
o0IIeM MOpsIIKE, YCTAHOBJIEHHOM [UIsl JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE.
[locine wucTedeHUs CpOKa, YCTAHOBJIEHHOIO [UIsl XpaHEHWS >SJIEKTPOHHBIX JIEJ
(3NMEKTPOHHBIX JOKYMEHTOB), Ha OCHOBAaHMM akKTa O BBIJEICHUUM UX K
YHUUYTOXEHUIO, YTBEPXKACHHOIO IpelcenaresieM TeppuTopruaibHOl KOMHUCCHUH,
YKa3aHHbIC  DJIGKTPOHHBIE  Jieia  (DJIIEKTPOHHBIE  JIOKYMEHTBI)  MOJJIeKAT
YHUYTOKEHUIO.

ONEKTpPOHHBIE JOKYMEHTBI IIOCTOSHHOIO XPAaHEHMsS IEpEelJaroTcs Ha
apXMBHOE XpaHEHUWE MO ONHuCcsIM C OQPOPMIIEHHEM akKTa mpUeMa-nepenadu

AIEKTPOHHBIX IOKYMEHTOB.
12. OTBeTCTBEHHOCTDH

12.1. Unenst TeppuTOpHANIbHON KOMHCCHHW M TPaXAAHCKHE CIyXKallue
annapata TeppUTOpHaTIbHON KOMHCCUU HECYT NMEPCOHAIBHYIO OTBETCTBEHHOCTD 3a
coOmtoieHne TpeboBaHui HacTosed NHCTpYyKIUU, COXPAaHHOCTh HAXOIAIIUXCS Y
HUX TOKYMEHTOB.

12.2. OTBETCTBEHHOCTH 3a OpraHu3aI1I0 JIeJIONIPOM3BOICTBA B
TepputopuanbHoii KOMUCCHH, BHEJPECHUE aBTOMATHU3UPOBAHHBIX
(KOMITBIOTEPHBIX) ~ TEXHOJIOTUH TMOATOTOBKM U 00pabOTKH  JOKYMEHTOB,

oOecrieyeHne COXPAaHHOCTU JIOKYMEHTOB M Tepeliayy UX B apXuB, KOHTPOJIb 3a
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cobmoaeHueM TpeOoBaHUN HacTosmied WHCTpyKiuu HeceT TmpejiceaaTesb

TepputopruaibHON KOMUCCHH.
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[Tpunoxenune Ne 1
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

IHEPEYEHDb

AOKYMEHTOB, HE INOJIC/KAIIINX PErUCTPpauu

Coo01IeHus 0 3acelaHnsIX, COBEIaHUIX U IOBECTKAX THS.

VYueOHble TporpaMMel, TIaHBI.

PexnaMHbIe n3BeleHus, MIaKaThl (32 UCKIFOYECHUEM aruTallMOHHBIX ).
[To3apaBuTENBHBIEC IHCHMA U TEIETPAMMBI.

[IpurnacurenbHbie OUIETHI.

byxranrepckne qOKyMEHTHI.

IleyaTHBIC M3MaHNA.

OnepatuBHass wHbOpMalus, IMOCTynaromas 1o kaHajgam cBs3u [TAC

«BBIOOPBY.
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[Tpunoxenune Ne 2
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

AKT

MBI, HIKEO MU CABIIINECS

COCTaBHJIM AKT O TOM, 4YTO « » 20 r. IIpu
BCKPBITHH ITAKCTAa
B HCM HC 0Ka3aJIOCh

Hacrosimuii akT cOCTaBIEH B ABYX IK3EMIUISPaXx.

[Hommicu:
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[Tpunoxenune Ne 3
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOil H30HpaTeIbLHOMN
komuccuu Ne 33

®opMbl 0JIAHKOB, HCIIOJIb3yeMbIX B H30MPaTeJIbHOM KOMUCCHH
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[Tpunoxenue Ne 3.1

TEPPUTOPUAJIBHASA UBBUPATEJIBHAS KOMUCCHS Ne 33

HPOTOKOJ 3ACEJAHUA

20 ron Ne

Cankr-lleTepOypr
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[Tpunoxenue Ne 3.2

TEPPUTOPUAJIBHASA UBBUPATEJIBHAS KOMHUCCHS Ne 33

PEIIEHUE

20 ron Ne

Cankr-IleTepOypr
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[Tpunoxenune Ne 3.3

TEPPUTOPUAJILHAS U3BUPATEJIBHASI KOMUACCHS Ne 33
NPEACEJAATEJD

IIPUKA3

20 ron Ne

Cankr-IletepOypr
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TEPPUTOPUAJIBHAS
MN3BUPATEJIBHASA KOMUCCHUSA Ne 33
CAHKT-IIETEPBYPT

Bonbmoit mp. B,0,, 155, Canxr-IlerepOypr, 198

Ten. (812) , Gaxkc (812)
http://www.tik33.spbik.spb.ru
OKIIO ; OT'PH 1207800058696;

VHH/KIIIT 7801682580/780101001

Ne

Ha Ne oT

[Tpunoxenue Ne 3.4
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[Tpunoxxenue Ne 4
K MHCTPYKLIMH T10 AEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

TpebGoBanusl K JOKYMEeHTaM, U3TOTOBJISIEMbIM € IOMOLIbIO

NeYaTaAIIUX YCTPOMCTB, U K (pailjlaM TEKCTOBBIX JOKYMEHTOB

1. TekcTsl JOKYMEHTOB Ha OnaHkax ¢opmara A4 medaratorcs dyepes 1 -
1,5 MEKCTPOUYHBIX HHTEPBAJIA.

2. TekcTbl JOKYMEHTOB, TOJATOTABIMBAEMBIX K  THUIOrpapCcCKOMY
U3JIaHUIO, TIEUATAIOTCS Yepe3 ABa MEKCTPOUHBIX MHTEPBAIA.

3. HasBanue Buia JOKyMEHTa MeyaTaeTcsl MPONMUCHBIMU OyKBaMHU.

4. Ecnu 3aroyioBoKk K TekcTy mnpesbimaer 150 3HakoB (5 CTpoK),
JIOMYCKAeTCsl MPOJJIeBaTh €ro A0 TPaHUIBI MpaBoro moiisi. Todka B KOHIE
3arojIOBKa HE CTaBUTCA.

5. PacumgpoBka mnognucu B pekBusure «llogmuce» mnedaraercs
Ha YPOBHE MOCIJIEAHEH CTPOKH HAaWMEHOBAHHS JIOJDKHOCTU C UCIOJIB30BAaHUEM
xomOuHarwu kinasuin Shift — Ctrl — ITpo6en Mexay nHHUIIMATaMU 1 HaMUITHACH.

6. Coszmanme, ¢QopmarupoBaHwe ¥ BBHIBOJ Ha IM€4aTh JOKYMEHTOB
IPOU3BOJATCS Ha KOMIIBIOTEpaX C HCIOJb30BAaHUEM TEKCTOBOI'O Mpoleccopa
MS Word. BrenpeHue 3JEKTPOHHBIX TaOJHUI[, CO3JaHHBIX B TaOJWYHBIX
nporeccopax, B jgokymeHTel MS Word He nomyckaercs. [lomyckaercs, mpu
HEOOXOJUMOCTH, CO3/aHue, (OpMaTUpPOBAHHWE W BHIBOJ Ha IeyaTh TaOJIUI
nocpeacTBoM TabauuHoro nporeccopa MS Excel.

7. Ilpu ¢opmatupoBaHUU JOKYMEHTOB O00S3aT€bHO UCIOJIb3YeTCS
BKJIFOUEHHAs! KHOTIKa 4YTOOBI BUJIETh Ha SKPaHE BCE CIYKEOHbIE CUMBOJIBI.

8. Ilpm ¢opmaTHpoBaHUU TEKCTa JAOKYMEHTOB HCIOJB3YETCS CTUIIb,
KOTOPBIA UMEET CIEAYIOLUE MapaMeTphI:

o[lIpudt TimesNewRomanCyr

ePazmep 14 nyHkTOB
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eOtcTyn cieBa 0cm

cripaBa 0cm
ellHTepBan nepen 0 myHKTOB
nocJie 0 myHKTOB

eMeKCTpOUHBIM UHTEPBAJl OJMHAPHBIN, ITOJTYTOPHBIN
ellepBas cTpoka orcTtyn Ha 1,25 cm
eBripaBHUBaHME 0 IIUPUHE
9. Ilpu dbopmatupoBanuu TadbIUILl HEOOXOIUMO COOIONATH CIEIYIOIINE
TpeOOBaHMUS:
Tabnuia Bceraa JIOJDKHa HMETh Ha3BaHHWE, KOTOPOE BBIPABHUBAETCS
110 IIPaBOMY MOJIFO JOKYMEHTA;
Ta0nuIa BEIPABHUBAETCS IO LIEHTPY JIUCTA;
3aroJIOBKM CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS MO LEHTPY AYEHUKHU;
JaHHbIE B sTYelKax TaOJUIIbl BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;
MPOJIOJKEHNE TAOIUIl HA HOBOM JIUCTE BCETJla HAYMHAETCS C 3aroJIOBKOB
ee cTonOLoB (MM HOMEPOB rpad B ciayyae, ecau rpadbl TaOIULBI HA MIEPBOM
JHUCTE IPOHYMEPOBaHbI);
CTPOKH TaOJUIbI MEPEHOCATCS HA HOBBIM JINCT JOKYMEHTA UCKIIOYUTEIBHO
LEITUKOM;
IIMpPUHA W BBICOTA TaONMIBI HE JAOJDKHBI MPEBBIIATH pa3Mepbl MOJeH
JIOKyMEHTA.

10. Pa3mepsI noseii JOKyMeHTa JTOKHBI UMETh CIICAYIOIINE TTapaMeTphI:

eBEpXHEE 2,0 cm

eHIDKHEE 2,0 cm

®JICBOC 2,0 cm (Ha TOKYMEHTax CpOKOM XpaHeHus cBbimie 10 mer
—3,0 cm)

®IIpaBoOC 1,0 c™m

OT Kkpas 10 KOJIOHTUTYJA:

®BECPXHETO 1,25 cMm
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OHMXHETO

1,25 cm

11. HpI/I IMOATrOTOBKE NOKYMCHTOB HCIIOJIB3YIOT CIICAYIOINIHUC PCKBHU3UTHI:

rep0 cyowsekTa Poccuiickoit deneparumy;
HAaUMEHOBaHHE N30MPATEIHLHON KOMUCCHH;
HAaMMEHOBAHUE JIOJDKHOCTHOTO JIMIIA;
CIPAaBOYHBIC CBEICHUS 00 OpraHHU3aIlNY;
HAaUMEHOBAHKE BHJIA JIOKYMCHTA,

JaTa JOKyMCHTa,;

PETUCTPAIIMOHHBIA HOMED JOKYMEHTA,;

CCBUIKA HAa UCXOJSAIINN PETUCTPAMOHHBIN HOMED U

JaTy TOKYMEHTA;

12. PEKBUBUTHI

aapecar;

rpud yTBEPKIACHUS TOKYMEHTA,;
3aroJIOBOK K TEKCTY JTOKYMCHTA;
yKa3aHMS 10 UCIIOTHCHUIO JOKYMEHTA,
OTMETKa O KOHTPOJIE;

TEKCT JOKYMEHTA;

OTMETKA O HAJIMYWHU MIPUIIOKCHUS;
ITOJIITHCE;

rpud coriiacoBaHus JOKYMEHTA,
BM3Q;

1evaTh;

OTMETKA 00 MCITOJHUTEIIC;

UACHTU(PUKATOP DIEKTPOHHOM KOTUH TJOKYMEHTA.

(KkpoMe TekcTa JIOKyMEHTa U ajpecara), COCTOSIIUE

N3 HCCKOJIbKHUX CTPOK, II€YaTarOT CO CIACAYIOIIUMU IIapaMCTpaMu:

elllpudt
ePasmep

eOtcTyn

TimesNewRomanCyr
14 nyHkTOB
cieBa 0cm

cIipaBa 0cm
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el lHTEpBaN nepen 0 myHKTOB

nocJie 0 myHKTOB
eMeXCTpOUHBIN UHTEPBAI OJMHAPHBIN
eOTCTYyN NEPBOW CTPOKHU HET
eBripaBHuBaHuE 0 LIEHTPY

13. PexBm3uT «AnpecaTy medaTaroT co CICTYIONTUMHU TapaMeTPaMu:

olllpucdt TimesNewRomanCyr
ePazmep 14 nyHkTOB
eOtCcTYN cieBa 12 cm
crpaBa 0cm
ellHTepBan nepen 0 myHKTOB
1ocie 0 myHKTOB
eMeKCTPOYHBIN UHTEPBAJ OJIMHAPHBIN
eOTCTYyN IEPBON CTPOKHU HET
eBripaBHuBaHUE 0 JIEBOMY Kpar WIM LEHTPYETCS

OTHOCHUTEJIBHO CaMOM I[J'IHHHOﬁ CTPOKH.

Ecnu cocraBHble 4acTH pPEKBU3UTOB «Agnpecaty, «I'pud yTBepKaeHHs
nokyMeHTa», «I'pud cormacoBaHust JOKyMeHTa», «OTMeTka O HaJU4uu
MPWIOKEHUS» HE YMEIIAIOTCS Ha OAHOW CTPOKE, TO Pa3pbiB CTPOKH B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbIO cuMBOJa «Pa3pbiB CTpoku» (KOMOMHAIMS

knasuin Shift — Enter), mampumep:

COI''TACOBAHO
[Ipencenarens koMuTeTa
MMYILECTBEHHBIX OTHOIIICHUM

Cankr-IletepOypra

A.H. Banos

14. Tlpu opopmieHNN JOKYMEHTOB Ha JBYX U 00Jiee CTpaHUIIAX BTOpas U

MOCJIEYIONIME CTPAHMIIBI JOJKHBI ObITh MpOHyMepoBaHbl. Homepa crpanull
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MPOCTABIIAIOT MOCEPEANHE BEPXHEro MoJid JucTa apabckumu uudpamu 06e3
BCSIKMX 3HAKOB MPETMHAHUA.

Ecan JAOKYMCHT MMCCT ITPUJIOKCHUC, TO OHO II€HYAaTaCTCA C HOBOM CTpaHHIIbL.

15. JIns  BbIsABIIGHUS M UCIOpPaBICHUS BO3MOXHBIX  OIIMOOK B
IpaBOMUCAaHUU B cHOpMHpPOBaHHBIX (haillax PEKOMEHIYETCS OCYIIECTBISThH
MPOBEPKY JTOKYMEHTOB, UCTIOJB3Ysl CUCTEMBI IIPOBEPKH MPABOIMUCAHUA.

16. Kaxxap1ii TOKYMEHT CO BCEMHU NPUIIOKEHUSMHU K HEMY MOMEIIAIOT
B OTJAETBHBIN (paiin (eciu MPHUIIOKEHUs CO3[JaHbl OAHUM TpoIieccopoM). BuyTpu
daiina caM JOKYMEHT M KaXJ0€ MPUIOKEHHWE TOMEIIAIOT B OTIEIbHBIC
paszensl.

17. Bce pekBU3UTHI TOKyMEHTa OTAEISAIOT JPYr OT Jpyra OJHOM IMycTOi
CTpOKOH, oOpasyemoi cumBoyioM ab3ama (Y — kmaBuma Enter). B Ttekcte
HE JIOJDKHO BCTpeuaThes 60Jiee IByX CUMBOJIOB a03alia moAps/I.

18. He pomyckaercss mucarh cioBa C pa3psAKoil, BCTaBisAsd NPOOEbI
Mexay OyKBaMHU B CJIOBaX, 3a MCKIIOYEHHEM CJIOBA «PEIINiay B PEHICHHUIX H
MpPOTOKOJIAX  3aceJaHuid  u30upaTenpbHOM Komuccuu. He  gomyckaercs
UCIIOJIb30BaHUE Mpo0eoB sl 00pa3oBaHMs a03al[HOTO OTCTyna (KpacHOM
CTPOKHM) WJIM MYCTBIX CTPOK. B TeKkcTe He JOKHO BCTpeuaThes MoAapsii Oosee
OJHOTO cUMBoJIa npobena. Pa3aenenue MHUIMANOB U (aMuiIuK, cuMBosIa Ne U
qHclia, MOPAIKOBOTO HOMEpa CTaThH, YaCTH, MMyHKTA WM TOJIIYHKTa IPAaBOBOTO
aKTa, 4YUClia Mecsla U Ha3BaHWUS MeECSIa, YUCHA TOAa W CIIOBA «TOJ», JTHOOBIX
YHUCJIOBBIX 3HAYEHUM M €AMHUIl HU3MEPEHHUs [eNaeTcsi C MCIOIb30BaHUEM
Hepasaenumoro npodena (coueranue kinaui Shift — Ctrl — [IpoGenn).

19. He nomyckaercss BK/IIOYAaTh B TEKCT JOKYMEHTa pa3/elIUTEIbHbIC
JUHWH, COCTABJIICHHBIC U3 IIETIOYEK CUMBOJIOB (¥, =, -, — ¥ J1p.).

20. He pomyckaercs MCIOJb30BAHME B PYCCKUX CJIOBAX CXOJHBIX IO
HauepTaHuio JatuHCckux OykB (A, @, B, C, ¢, E, e, H, K, M, O,0,P, p, 1, X, X, y).

21. He nomyckaercss HCHOJIb30BaHME CHUMBOJA TaOymsauuu (—) s

oOpa3zoBaHusl a03alHOrO oOTcTyna (KpacHOM CTPOKM) MIIM IYCThIX CTpOK.
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AO3alHBIA OTCTYN YyCTaHaBIUBAaIOT B MeHI0 Popmar/Ab3an Uiu ¢ MOMOIIbIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

22. He nmomyckaeTcs HCHOJB30BaHUE CHUMBOJIA «-» [JII O0O3HAYCHUS
nepeHoca. BMecTo Hero ciemyeT HMCHOJIb30BaTh CHMBOJ MSTKOTO IEepeHoca
(komOuHarms kiasuir Ctrl — «-»).

23. Jlna HanucaHusi pUMCKUX HUQP JTOJDKHBI UCIOJIB30BAThCS 3arjaBHbIC
oykBel matuHckoro andasuta (I, V, X, C, D, L, M). Mcnons3oBanue ajist 3TOi
IIEJIM PYCCKUX OYKB M apaOCKuX 1udp HE JOMyCKaeTCsl.

24. Bmecto OykBbI «E» nomkHa ynotpe6nsathes 6ykBa «E» (kpoMe MMeH
COOCTBEHHBIX MPH HATUINH TTOITBEPIKIAFOIINX JOKYMEHTOB).

25. PexBusuthl «HanMeHoBaHHMe BHJIAa JIOKYMEHTa» JIOJDKHBI OBITh
BBIPOBHEHBI 110 LIEHTpY. He momyckaeTrcs uCnoyib30BaHUE CUMBOJIa ab3ana AJis
MIPEPBIBAHUS CTPOKH B MPOU3BOJIBHOM MECTE, JJIS OTOTO CIEAYyeT MPUMCHSTH

CHMBOJI pa3pbiBa cTpoku (koMOuHanus kiaapum Shift — Enter).
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[Tpunoxenune Ne 5
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

Chnucok PACCBIJIKHA UCXOAAIINX TOKYMEHTOB

Ne HaumeHoBaHnue oprana N N
IlosHbli MOYTOBBII agpec
n/n (opranuszaumu)
[Ipencenarens

TeppuropuanbHoi n3duparenbHol komuccuu Ne 33

Hcnionmaurenp

«

»

20 T.
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CornacoBanue IIPpOCKTA:

JIOJIKHOCTB

[Tpunoxenue Ne 6
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

HWHHUIIHWAJIbI, (baMI/IJII/IH

(mata)

JIOJ>KHOCTB

(monce)

HMHHNIIHWAJIBI, ¢)aMI/IJ'II/ISI

(mata)

JIOJDKHOCTD

(moamucek)

WHULMABI, (haMUIus

(mata)

Hcnomaurens:

JIOJ>KHOCTB

(mmoamuce)

HWHUIIUAJIbI, (baMI/IJ'II/IH

(mara)

(moxmuck)
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[Tpunoxenune Ne 7
K MHCTPYKLIMH T10 JAEJIONPOU3BOACTBY
B TeppuropuanbHOii H30HpaTeILHON
komuccuu Ne 33

YTBEPXIAIO
[Ipencenarens TeppuropuanbHoit komuccuu Ne33

HWHHUIIUAJBI, (baMI/IJ'II/IH

(noonucy)

« » 20 I.

Otyer 0 pasMeenuu pemeHuii TeppuropuaabHOil H30UPaTEILHOM
komuccuu Ne 33
caiite www.tik33.spbik.spb.ru,
B pasjene «J0OKyMeHThI» H pacchllIKe 110 COOTBETCTBYIOLUMM aJpecaTaM

3acenanue Ne OT « » rojia
No No pemrenust AJnipec pa3MenieHus, apecaT pacChLUIKU Jara
n/m THUK pasmenieHus,
pacchUIKU
1
2
3

Hcnomaurens:




[Tpunoxenne Ne 8
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOil H30MpaTeIbHON
komuccun Ne 33

HEPEYEHD

nmoaJIC;KalmuX KOHTPOJJIK JOKYMECHTOB € YKa3aHUEM CPOKOB HUCITOJTHCHHUSA

1. ®enepanbHble KOHCTUTYIMOHHBIE 3aKOHbBI, (eAepalibHbIe 3aKOHBI
Poccutickon ®denepanuy — cOracHO yKa3aHHOMY B HUX CPOKY.

2. Yxkaswl [Ipesunenta Poccuiickoit denepannu — COrJiaCHO YKa3aHHOMY B
HUX CPOKY.

3. Pacnopsbkenus Ilpesmaenta Poccuiickoit ®enepanyii — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

4. TlocraHoBneHus, pacopsKEHUS [IpaBuTenscTBa Poccuniickon
denepaluu — COrJacHO YKa3aHHOMY B HUX CPOKY.

5. 3akonnl CankT-IleTepOypra — corjaacHO yKa3aHHOMY B HUX CPOKY.

6. [loctanoBnenus: 3akoHoxarenbHoro CoOpanusi Cankrt-IlerepOypra —
COTJIACHO YKa3aHHOMY B HHUX CPOKY.

7. TlocranoBnenuss IlpaBurensctBa Cankt-lIlerepOypra — corjacHo
YKa3aHHOMY B HHX CPOKY.

8. Pacnopsoxenust ['yGepuaropa CankTt-IlerepOypra —  COTJIacHO
YKa3aHHOMY B HUX CPOKY.

9. IMapnamentckue 3anpockl CoBera denepannu denepanbroro Codpanus
Poccuiickoit ®enepauuu, l'ocynapctBennoit Jymbr ®enepanbroro CobOpanus
Poccuiickoit @enepanun — HE TO3/IHEE YeM depe3 15 KaleHIapHbIX AHEH cO JHS
MOJIyYEHUs  NAapJaMEHTCKOrO  3ampoca WM B HWHOW  YCTAHOBJICHHBIM
cooTBeTcTBYIOMIEeH manaroit denepanpsHoro Cobpanus Poccuiickoit denepanuu
CPOK.

10.3ampocet  unenoB CoBera Denepanuu DenepanbHoro CoOpaHus
Poccuiickon ®enepaunu, nenyratoB [ocynmapctBenHon [lymbl DenepanbHOTO

CoOpanust Poccuiickoit deneparuu — He mo3gHee yeM uepe3 30 KaleHIapHBIX
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JTHEW CO JIHS €ro MOJIYYEHHUS UM B MHOM COTJIACOBAHHBIN ¢ MHUIIMATOPOM 3ampoca
CPOK.

11.06pamenust uneHoB CoBera Denepanuun DenepanbHoro CoOpaHus
Poccuiickon ®enepannu, nenyratoB [ocymapctBenHon [lymbl DenepanbHOTO
CoOpanmst  Poccmiickoit  ®@enepanmuii  TO  BOIpOCaM, CBSI3aHHBIM € WX
NEeATEIbHOCThIO, — Oe3oTyaraTesibHO (a2 TMpU  HEOOXOAMMOCTH IMOJTYYEHUS
JIOTIOJTHATEIIBHBIX MAaTepUaloB — HE Mo3AgHee dyem yepe3 30 KaleHJapHBIX JTHEU
CO JIHSI TIOJIyYCHUSI OOpaIeHus ).

12.0O06parenus Ty TaTOB 3aK0HOIATEIHLHOTO Cobpanus
Cankt-IletepOypra — B CpPOK, YCTAaHOBJIEHHBIH  3aKOHOJATEIHCTBOM
Cankr-IletepOypra.

13.Ilucepma u3 Apmunauctpamun llpesunenta Poccuiickoit ®Deneparmi,
[IpaButennscTBa Poccuiickoit ®enepaunu, Konctutynnonnoro Cyna Poccuiickoi
Oenepannu, BepxoBHoro Cyna Pocculickoit ®@enepanuu, ['eHepanbHON
npokypatypbel Poccuiickoit ®enepanuu, aamunuctpauuu ['yoepnaropa CaHKT-
[lerepbypra — B COOTBETCTBHMU C YKa3aHHSIMHU IO HCIOJHEHUIO JOKyMEHTa
npeacenatens TeppuTOpUalbHOM KOMHUCCHM, €CJIM B HMX HE YKa3aH CpPOK, — HE
no3aHee yeM uepe3 30 KaJleHAapHbIX THEH.

14.TIpotect npokypopa — He To3aHee yeM uepe3 10 KareHJapHbIX THEH.

15.1IpencraBnenue mpokypopa — He mo3jaHee ueMm uepe3 30 KaJleHAapHbBIX
JTHEH.

16.006pamienust TpakgaH IO BompocaM BBIOOPOB U pedepeHaymMOoB —
10 30 KaneHAapHbIX THEW, a TOCTYNUBILKE B IEPUO U30UpPATEIbHON KaMIIaHUU —
B coorBeTcTBUU ¢ DenepaiibHbIM 3aKOHOM «OO0 OCHOBHBIX TapaHTHUSIX
n30upaTeNnbHbIX NIPaB U IpaBa Ha ydacTue B pedepenayme rpaxaan Poccuiickoit
denepanumny.

17.Tlepechuika oOpalieHUld TpaKIaH, COJEPXKAIIUX BOMPOCHI, pEIICHUE
KOTOPBIX HE OTHOCUTCS K KOMIETEHUUH TeppuTOpUaIbHOW KOMMCCHH,
OCYILECTBIISIETCS B TECUCHUE CEMU KaJICHAAPHBIX JHEH.

18.0O0pamenust  cpeacTB  MaccoBo  wHGOpMalUM MO  BOMpPOCaM

npenocTaBiieHuss MHOpMauu — ceMb KajeHAapHbIX JHed. Eciu Tpebyemblie
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CBEJIEHUS] HE MOTYT OBITh NPEIOCTAaBJIECHBI B YKa3aHHBIM CPOK, TO JOIyCKaeTcs
OTCpPOYKa B TMPEAOCTaBICHUM 3allpallliBaeMoil HMH(OpMAIMK C BpPYYCHHEM B
TPEXJHEBHBIA CPOK CO JHSA TOJYy4eHHUS IMHUCBMEHHOTO 3ampoca WHGpOpMaIu
yBeJlIOMJIEHUsI 00 OTCPOUYKE MPEACTABUTENIO PEAAKINU, B KOTOPOM YKa3bIBalOTCA
IpUYMHA OTCPOYKH, JaTa, K KOTOpoil OyAeT mNpeaocTaBieHa 3amlpalinBacMast
uHpOpMalus, IOHKHOCTHOE JIUIO, YCTAaHOBHBILEE OTCPOYKY, NdaTa MPUHATHSA
pemieHust 00 OTCPOUKe.

19.3ampoc rocyaapcTBEHHOro OpraHa, opraHa MECTHOIO CaMOYIIpaBJICHHUS
WIA JOJDKHOCTHOTO JIMIIA, PacCMaTPHUBAIOIIEro OOpalleHne TIpakIaHHHA,
JOKYMEHTHl W MaTepuaibl, HEOOXOAWMBIE ISl PACCMOTPEHHsI OOpaIieHus,
OPEIOCTABIAIOTCA B TeueHHe 15 nHel, 3a HUCKIIOYEHHEM JOKYMEHTOB U
MaTepHalioB, B KOTOPBIX COAEPIKATCS CBEIEHUS, COCTABIISAIOLINE FOCY1apCTBEHHYIO
WIM  UHYIO OXpaHSIeMYyIO0 (QenepalbHbIM 3aKOHOM TalHy, M JJs KOTOPBIX

YCTAaHOBIJICH 0COOBIH IMOPAIOK IIPCAOCTABJICHUA.
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[Tpunoxenune Ne 9
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

YTBEPXJAIO

[Ipencenarens TeppuropuanbHOl
n30uparenbHol komuccuu Ne 33

pacmudpoBKa IIOAINCH

20 1.

IO AITHCH

HOMEHKJIATYPA JEJI

TeppuropuajbHoii n30upareabHoiit komuccnu Ne 33 Ha 20 roj

Vrizexe Kon-Bo Cpoxk xpaHeHus jena
e[JlIa 3aronosoxk nena nen (TOMOB, (ToMma, yacTH) [Tpumeuanue
A (Toma, wacTn) vacreil) u Ne crareii 110 nepedHio
1 2 3 4 5
Hazpanwue pazgena
HanmeHnoBaHue JOKHOCTH COCTaBUTENA [Tonnuce Pacumudposka
HOMEHKJIATyphI MOJMTUCHU
Hara
COI'JTACOBAHO COT'JTIACOBAHO
Cekperapp Cankrt-IlerepOyprckoit

[Iporoxon DK

oT

No

H36HpaTeJ'IBHOfI KOMHUCCHHU

Moxamucs pacmugpoBKa HOAIICH
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[Tponomxkenne mpunoxxernst Ne 9

HrtoroBast 3anuch 0 KATETOPUSIX U KOJIMYECTBE JIe]T, 3aBEICHHBIX B rouy B
TeppurtopuansHoii n3duparenbHOi Komuccuu Ne 33

B ToM uucie

ITo cpokam XpaHeHus Bcero HepexoAIIIX C OTMETKOM
«OIK»
1 2 3 4
[TocrossHHOTO

Bpemennoro (cBeie 10 ser)

Bpemennoro (10 10 et BKIIOUYUTENBHO)

HUTOI'O:

HanmeHnoBaHue qOJKHOCTH COCTABUTENA [Moanuce PacmmgpoBka
HOMEHKJIaTypbl MOAUCH

[Hara
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[Tpunoxxenne Ne 10
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

TepputopuanbHast komuccusi Ne 33 YTBEPXJAIO

[Ipencenarens

OIIUCDb Ne TeppuropuanbHoii Komuccun Ne 33

ACJI IOCTOAHHOT'O XpaHCHHUA

3a rox [Tognuce PacmmdpoBka nosmnucu
[ara
No Nunexc Kpaithue | Kon-Bo
3aroJioBoK Acia HpHMeanHe
/a nena ATkl JIMICTOB
1 2 3 4 3) 6

B nanHb1 pa3nen onvucu BHECEHO

(yugbpamu u nponucwro)

¢ Ne mo Ne , B TOM YHCJIE:

JIMTCPHBIC HOMEpaA:

IIPOIYLIEHHbIE HOMEpA!

HanmMeHoBaHMe TOIKHOCTH COCTABUTEIS [Toanuce PacmmmdpoBka noamnucu
OTUCH
JlaTa
COI''TACOBAHO YTBEPXIEHO
[TpoTokon DK [Tporokon LleHTpanbHOI 3KCIIEPTHO-

MIPOBEPOYHON METOAUYECKON KOMUCCUU
ApxuHoro komuteta Cankrt-IlerepOypra

oT Ne oT No
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Teppuropuanbhaas komuccust Ne 33

OIINCD Ne

nen BpemerHoro (10 et u 6osee) XpaHeHUs

[Tpunoxxenue Ne 11

K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON

komuccun Ne 33

YTBEPXIAIO

[Ipencenarens
Teppurtopuansnoii komuccuu Ne 33

3a roa IToamnuce PacmmdpoBka moamucn
[ara
Ne Nunexe Kpaiitnne | Kon-Bo Cpok
3aroyioBOK Jiena [Ipumeuanue

/i Jiena JIaThl JINCTOB XpaHEHHUs

1 2 3 4 5 6 7
B nausbIN pazaen onvucu BHECEHO

(yughpamu u nponucwvio)

¢ Ne mo Ne , B TOM 4HCJIE:
JIMTEPHBIE HOMEpa:
MPONYIIEHHbIE HOMEPA!
HanmenoBaHue 1OIKHOCTH COCTaBUTENSA IToanuce PacimmdpoBka noanucu

OITMCHU

Jara

COI''TACOBAHO
ITporoxon DK

oT Ne

COI''TACOBAHO
Cexkpertapp Cankr-IletepOyprekoit
n30MpaTeTbHON KOMUCCHHT

©.N.0.
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Tepputopuansuas komuccust Ne 33

OITUCD Ne

JIe]1 TI0 JINYHOMY COCTaBYy

[Tpunoxxenue Ne 12
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

YTBEPXIAIO

[Ipencenareins
Teppuropuanbaol komuccuu Ne 33

3a rox IToanuce PacmmdpoBka nomnucu
Jara
Ne WNunexc Kpaitnue | Kou-Bo Cpok
3aroiaoBok aciia HpI/IMeLIaHI/IC

/1 Jciia AaThbl JIUCTOB XPaHCHUA

1 2 3 4 5) 6 7
B nanHbIi pa3naen onucu BHECEHO

(yughpamu u nponucwio)

¢ Ne mo Ne , B TOM 4HCJIE;
JIMTCPHBIC HOMEpaA:
MMPOMYyHICHHBIC HOMCPA:
HanmMeHnoBaHue JOJDKHOCTH COCTaBUTCIIA HOI[HI/ICL Pacmn(prBKa IIoAIIMrcCHu

OITMCHU

JlaTa
COI''TACOBAHO
IIporokon OK
oT No

oT

COI''TACOBAHO
[Tporokon LleHTpanbHOM 3KCIIEPTHO-
[IPOBEPOYHON METOANYECKON KOMUCCHH
ApxuHoro komuteta Cankrt-IlerepOypra

No
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[Tpunoxxenue Ne 13

K UHCTPYKIIUHU 10 JEIONPOU3BOJACTBY

B TepputopuanbHOi H30MpaTeIbHON

xkomuccuu Ne 33

YTBEPXIAIO

Tepputopuansuas komuccust Ne 33

AKT

Ne

(mecmo cocmasnenus)

O BbII€JIEHUN K YHHUYTOKEHUIO JOKYMEHTOB,
He MOJIeKAIMX XPAaHEHH IO

Ha

OCHOBaHHH

[Tepeuns

[Ipencenarens

Tepputopuansuoit komriccuu Ne 33

TIOJTITHCh PacimdpoBka
TIOJITACH
Jlata
THUITIOBBIX YIIPABJIICHYCCKUX APXHUBHBIX AOKYMCHTOB,

oOpa3yromuxcsi B Ipolecce AESITEIbHOCTH TIOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
C yKa3aHHEM CpPOKOB XpaHEHUS M HOMEHKIATYphl el

CaMOYIIpaBJICHUS U OpraHHSaHHﬁ,

TepputopuaiibHOil M30MpaTenbHON KoMuccHUM Ne OTOOpaHbl K YHHYTOXKEHHIO Kak He
MMEIOLIME HAYYHO-UCTOPMYECKONM LEHHOCTH W  yTpaTHBIIME IPAKTUYECKOE 3HAYEHUE
JIOKYMEHTBI.
3aroJyI0oBOK zena Wupnexc nena no
N . Cpoxku xpaHeHUs
Ne WJIY TPYIIIOBOM Kpaiinue HOMEHKJIAType Koiu-BO . | Ilpume-
1 HOMEpA CcTaTen
n/n 3aroJIOBOK JaThl WM HOMED Jelia exl. Xp. JaHHe
I10 NIEPEYHIO
JIOKYMEHTOB 110 OIIMCH
1 2 3 4 ) 6 7
Hrtoro: eln. Xp. 3a roabl

(yugppamu u nponucwio)

Omnucu ACII TIOCTOSIHHOT'O XPAaHCHUS 3a

coriracoBansbl ¢ DK

(mpoTOKOI OT

« »

T. Ne

rofibl YTBEPKACHBI, IO TUYHOMY COCTaBY
Cankr-IleTtepOyprckoii n30MpaTeTbHON KOMUCCHT

(Haumeno8aHUe OONIHCHOCU TUYA, NPOBOOUBLUE20 IKCHEPMUIY YEHHOCIU OOKYMEHMO0B)

JlaTa

(noonucyw)

(uHuyuanwvl, pamunus)
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[Tponomxkenue mpuioxerus Ne 13

COI'JTACOBAHO COI'JTACOBAHO
[Tporoxon DK Cexkperapp Cankr-IlerepOyprekoit
M30MpaTEeNbHON KOMUCCUH
or Ne ®.1.0.
JIOKyMEHTBI B KOJTMYECTBE €71, TOMOB
BECOM KI' CIaHbI B

(HaumeHo8anUe Opeanu3ayu)

Ha nepepadoTKy MO MPUEMOCAATOYHON HAKIAIHOU OT Ne
(O0ama)

HaumeHoBaHue NOKHOCTH Jquna,
CAaBUICTO JOKYMCHTDI

Jlata Ioonuce Pacwugposka noonucu

N3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHEIL

HaumeHnoBanue nomKHOCTH LA ,
BHECLIETO0 U3MEHEHUS B YUETHBIC
JIOKYMEHTBI

Jlata IHoonuce Pacwugposka noonucu
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[Tpunoxxenue Ne 14
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

Teppuropuanbhas uzdbuparenbHas komuccust Ne 33

YTBEPXJIAIO
AKT [Ipencenarens
20 r. Ne TeppuropuanbHoil H30UpaTeabHON

komuccuu Ne 33

MeECTO COCTaBJICHUS

IToamnuch paCIIII/I(l)pOBKa nOoAIMUCH
OO0 yHHYTOKEeHHUH JOKYMEHTOB
€ OTPAHMYEHHBIM CPOKOM nata
XpaHeHus
(JIMH, 1 rox, 3 roxaa, 5 net)
Ha ocHoBanuu Ilepeuns TUIOBBIX  YIPABJIEHYECKUX APXUBHBIX JIOKYMEHTOB,

o0pa3yromuxcsi B Ipolecce AESITeIbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPAaBJIEHUS. M OpraHM3alMi, C yKa3aHUEM CPOKOB XpaHEHUS M HOMEHKJIATYphbl el
TepputopuanbHoii u3buparenbHod komuccuu Ne  oTOOpaHbl K YHHYTOXKEHUIO Kak He
UMEIOLINE HAYYHO-UCTOPHMYECKOM IEHHOCTM U yTpPaTHBIIME IPAKTUYECKOE 3HAuEHUE
JIOKYMEHTHI.

3aroyioBOK jena Wnpekc gena mo -
Ne Wiy rpyrm(leoﬁ Kpaitaue Hoi[/[eHKiaType Ie<0n > Cpox Xparenua ITpume-
A Xp- M HOMepa cTarteit
n/n 3aroJIoBOK JIaThl WIIM HOMED Jiena YaHue
JIOKYMECHTOB 1O OITHCH (yucToB) IO NCPEHHIO
1 2 3 4 5 6 7
Utoro en.xp. (Jiucron) 3a roj
(1),
(mmpaMu, IPOITUCHIO)
Becom KT ClIaHbl B Ha
(HanMEeHOBaHHME OPraHU3AIIH)
nepepaboTKy M0 MPHUEMO-CATOYHOM HaKIaJHOU OT Ne

(I/IJ'II/I YHUYTOXKCHBI ITYTEM U3MCIIbUYCHUA (IJ_IpCIlI/IpOBaHI/ISI) Ha CIICUAJIM3UPOBAHHOM

000opynoBaHNN 0€3 BO3MOYKHOCTH BOCCTAaHOBJICHHSI ).
Jara BpEMA
COI'JTACOBAHO COI'JTACOBAHO
[TpoTokon DK Cexkpetapp Cankrt-IlerepOyprekoit
n30MpaTenbHO KOMUCCUU

®.1.0.

oT Ne




93

[Tpunoxxenne Ne 15
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

BHYTPEHHSSA OIIUCH

AOKYMEHTOB JI¢JIa Ne

Ne Nunexe Hara Howmepa
3aroJIoBOK JIOKyMEHTa [Ipumeuanue
I/l | AOKYMEHTa | AOKyMEHTa JIMCTOB JieJia
1 2 3 4 3) 6
Hroro: JIOKYMEHTOB

(1dpamMu ¥ POMTUCHIO)

KonunuectBo nuctoB BHyTpeHHeﬁ OIIUCH

HanMmeHnoBanue JT0KHOCTH JINIA,
COCTABUBLIETO BHYTPEHHIOIO OINUCH

JIOKYMEHTOB Jiena

JlaTa

(mpaMu 1 IPOTIIHCHIO)

IMoamnuce Pacmm¢poBka noamucu
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[Tpunoxxenue Ne 16
K K MHCTPYKIIMH 1O JI€TONPOU3BOJICTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

JIMCT-3ABEPUTEJIb JIEJIA Ne

B neno noamuro 1 npoHyMepoOBaHO JIUCTOB(a),
(mdpamMu ¥ IPOMTUCHIO)

B TOM YHCIIE:
JUTEpHBbIE HOMEpa JIUCTOB
MPOIYIIEHHBIC HOMEPA JINCTOB
+ JMCTOB BHYTPEHHEH OMUCHU

OcobeHHocTH (PU3UYECKOTO COCTOSIHUS U Howmepa

(dbopMupoBaHus fena JUCTOB
1 2

HanmeHnoBaHue J0IKHOCTH

IMonmnuce

ara

Pacum¢poska noamnucu
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[Tpunoxxenue Ne 17
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOil H30MpaTeIbHON
komuccun Ne 33

TEPPUTOPUAJIBHAS U3BUPATEJIBHASA KOMUCCHUS Ne 33
CAHKT- IIETEPBYPT

JIEJO Ne

(3a201080K Oena, mom oena)

(kpatinue oamol)

Ha JIUCT
. Ne
On. Ne
. Ne

XpaHuTh
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[Tpunoxxenue Ne 18
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY
B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

YTBEPXKIAIO
[Ipencenarenn
TepputopualibHON H30HpaATEILHOM
xomuccun Ne 33

IOAIIUCH pacmnq)p OBKa IIOAIINCHU

YTBEPX/IAIO
[Ipencenarens
Cankr-IlerepOyprekoit
n30HUpaTeIbHON KOMUCCUU

IIOAIMHUCH paCHII/I(l)I)OBKa NOAIMUCH

Hara [Teuats [ara [Teuats
AKT Ne
npueMa-nepeaaan
apXHMBHBIX IOKYMEHTOB Ha
XpaHeHHe
(ocnosanue nepedauu)
(razsanue nepedasaemozo ponoa)
TeppuropuanbHas u3dupartebHas KOMMCCUSA Ne33 B une
chana, a
JlomKHOCTB, (haMuust, UHUIHATIBI
Cankr-IlerepOyprekas u3dupareabHas KOMUCCHSA B nuue
JomxHOCTB, (haMUITHsl, HHALHAIIBI
MPUHSIIA TOKYMEHTBI HA3BaHHOTO (POHJIAa M CTIPABOYHOT0 MaTepraia K HUM:
Ne n/mt HasBanue, Homep onucu KonnuecTso Konnuecto | Ilpumeuanue
IK3EMIUISIPOB el. Xp.
OIHUCH
1 2 3 4 5)
Hrtoro npuHATO en.xp.
Ilepenauy npoussenu:
JIoIKHOCTB [Tognuce PacumdpoBka  JIOTKHOCTB [oamucy  Pacmmdposka
Hara JlaTa
®onny npucBoeH Ne
M3MeHeHns B yueTHbIE JOKYMEHThI BHECEHBI
JoikHOCTB [Toanuce PacimdpoBka

Harta
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(I)opMa PErUHCTPANUOHHOIO KYPHaAJa BXOAAINUX TOKYMEHTOB

[Tpunoxxenne Ne 19
K UHCTPYKLIUHU IO JACJIONPOU3BOACTBY

B TepputopuanbHOi H30MpaTeIbHON
komuccun Ne 33

Hata Perucrtpa | Koppecn | Homep u | Comepx | Pezomio | Ucnon | Cpok | Otmer | Hom

MOJIy4e | IMOHHBIM | OHJEHT | Jara aHue s HUTENb | UCTIONT | Ka 00 | ep

HUS HOMED JIOKYMEHT HEHUs | UCHoja | Jena

a HEHUU
(I)opMa PETrUHCTPAINMOHHOIO KYPpHaAJa HCXOAAIIUX JOKYMEHTOB

Jara Peructpammonnsiit | Aapecar | Kpartkoe Kto Hcnonuurens | Homep nena

OTMPABJICHUS | HOMEP COJIEpXKaHue | MOJIUCAIT C  Komuewu

JIOKyMEHTA JIOKYMEHTa | JIOKYMEHT HCXOJISIIETO
JTOKyMEHTa




